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Logging on to SAFIS

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

The link to the SAFIS Website can be found in a few places:

ÅThe RIDMF Website

ÅSAFIS

ÅIn the welcome e-mail 

We recommend bookmarking the website for ease of use

mailto:nichole.ares@dem.ri.gov
http://www.dem.ri.gov/programs/fish-wildlife/marine-fisheries/index.php
https://safis.accsp.org:8443/safis_prod/f?p=SAFIS:101


Logging on to SAFIS

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Enter your 
username and 
password here

Note upon your 
first login you 
will be asked to 
change your 
password

mailto:nichole.ares@dem.ri.gov


Logging on to SAFIS

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Click here to enter data entry 
site

mailto:nichole.ares@dem.ri.gov


Logging on to SAFIS

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Select which license you are reporting 
under.

If you only have 1 license you will not 
see this screen

mailto:nichole.ares@dem.ri.gov


Navigation Box

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

This is the navigation 
box, it is what you will 
use to navigate the site

Here you will find possession limits 
of quota monitored species

mailto:nichole.ares@dem.ri.gov


Entering Negative Reports

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

ÅbŜƎŀǘƛǾŜ wŜǇƻǊǘǎ ŀǊŜ ά5ƛŘ bƻǘ CƛǎƘέ ǊŜǇƻǊǘǎ ŦǊƻƳ ǘƘŜ ǇŀǇŜǊ 
logbook

ÅPlease enter a Negative Report for any gaps in fishing activity of 
more than 10 days

ÅTo begin entering a Negative Report-ŎƭƛŎƪ άbŜƎŀǘƛǾŜ wŜǇƻǊǘǎέ ƛƴ 
the navigation box

mailto:nichole.ares@dem.ri.gov


Entering Negative Reports

To begin- click 
άbŜƎŀǘƛǾŜ wŜǇƻǊǘǎέ ƛƴ 
the navigation box

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

mailto:nichole.ares@dem.ri.gov


Entering Negative Reports

/ƭƛŎƪ ά/ǊŜŀǘŜ bŜǿ b9D!¢L±9 wŜǇƻǊǘόǎύέ 
to begin 

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά/ǊŜŀǘŜ bŜǿ b9D!¢L±9 wŜǇƻǊǘόǎύέ 
to begin 

mailto:nichole.ares@dem.ri.gov


Entering Negative Reports

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ άw!bD9 ƻŦ 5ŀȅǎέ 

Remember reports need to entered for 
gaps in fishing of ~10 days

mailto:nichole.ares@dem.ri.gov


Entering Negative Reports

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Enter the range of days here.  Dates 
must be in MM/DD/YYYY format

Note: There is another way to 
enter the dates it is described 
in the next slide

mailto:nichole.ares@dem.ri.gov


Entering Negative Reports

By Clicking on the calendar 
symbol next to the date 
entry field a small calendar 
pops up

You may select the date from 
this calendar by clicking on 
the day

You may scroll through the 
months by clicking on the 
arrows to the side of the 
month name 

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

mailto:nichole.ares@dem.ri.gov


Entering Negative Reports

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Once you have entered your 
ŘŀǘŜǎ ŎƭƛŎƪ ά{ŀǾŜέ

mailto:nichole.ares@dem.ri.gov


Entering Negative Reports

hƴŎŜ ȅƻǳ  ŎƭƛŎƪ ά{ŀǾŜέ ȅƻǳ ǿƛƭƭ ƎŜǘ 
this confirmation screen

There is a list of dates to the left-
these are all the dates contained 
within the range that was entered

/ƭƛŎƪ άCƛƴƛǎƘέ ǘƻ ǎǳōƳƛǘ ǘƘŜǎŜ ŘŀǘŜǎ 
for the negative report

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

mailto:nichole.ares@dem.ri.gov


Entering Negative Reports

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

A list of all negative reports 
will appear here.

To delete Negative Reports, 
click the box to the left 
associated with the date 
you wish to delete.

/ƭƛŎƪ ǘƘŜ ǊŜŘ ά5ŜƭŜǘŜέ 
button below

You will be asked to 
ŎƻƴŦƛǊƳΣ ŎƭƛŎƪ άhYέ

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

ÅFavorites are the fields that almost never change such as;
ÅVessel, port, effort and gear information, species, 

dispositions, dealers

ÅThese fields will auto fill with this information when you go to 
enter a trip

ÅSome of your favorites may already be filled out if you have 
been fishing since 2011.  If this is the case review and update 
the necessary fields

Å¢ƻ ōŜƎƛƴΣ ŎƭƛŎƪ άCŀǾƻǊƛǘŜǎέ ƛƴ ǘƘŜ ƴŀǾƛƎŀǘƛƻƴ ōƻȄ

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

To begin- click 
άCŀǾƻǊƛǘŜǎέ ƛƴ ǘƘŜ 
navigation box

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά!ŘŘ !ŘŘƛǘƛƻƴŀƭ ¢ǊƛǇ IŜŀŘŜǊέ 
to begin adding Port and Vessel 
information

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Select State- Rhode 
Island will auto-select

/ƭƛŎƪ ά{ŜƭŜŎǘ thw¢έ 
and then select your 
port from the drop 
down list

If you cannot find your 
Port, choose the next 
closest option

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά{ŜƭŜŎǘ ±ŜǎǎŜƭέ ƛƴ ǘƘŜ ŘǊƻǇ 
Řƻǿƴ ƭƛǎǘ ŎƭƛŎƪ ά{ŜƭŜŎǘ CǊƻƳ !ƭƭ 
±ŜǎǎŜƭǎέ

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

This is where you will 
search for your vessel- to 
search enter the 4 numbers 
and following letters of 
your registration

DO NOT search by vessel 
name

Check to make sure the 
άwŜƎƛǎǘŜǊƛƴƎ {ǘŀǘŜέ ƛǎ 
correct, if not click and 
select the state from the 
drop down list

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Once your vessel 
information is entered 
ŎƭƛŎƪ άDƻέ

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

CƛƴŘ ȅƻǳǊ ǾŜǎǎŜƭ ƛƴ ǘƘŜ ƭƛǎǘ ŀƴŘ ŎƭƛŎƪ ά{ŜƭŜŎǘέ ǘƻ ǘƘŜ ƭŜŦǘ 
side of your vessel.

Make sure to double check the registration number to 
ensure you choose the correct vessel- if you cannot find 
your vessel please let us know

If you fish from shore select FROM SHORE

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

The Header Information is complete

Review this now and if correct you are ready to continue

If you commonly use more than 1 vessel or land in different ports you may repeat the 
process and add additional header information

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά!ŘŘ !ŘŘƛǘƛƻƴŀƭ 
9ŦŦƻǊǘέ ǘƻ ŀŘŘ ŜŦŦƻǊǘ 
information, this 
includes area fished 
and gear information

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

/ƭƛŎƪ ά{ŜƭŜŎǘ ²ŀǘŜǊǎέ ŀƴŘ 
ŎƘƻƻǎŜ ά{ŜƭŜŎǘ ²ŀǘŜǊǎ 
Inshore-нέ

If you are fishing in stat 
area 537, or other federal 
ǿŀǘŜǊǎ ǎŜƭŜŎǘ άCŜŘŜǊŀƭ 
Waters EEZ-оέ

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά{ŜƭŜŎǘ {ǘŀǘŜέ ŀƴŘ ŎƘƻƻǎŜ 
Rhode Island from the drop down list 
for stat areas 539 and 538

If fishing in 611 select Connecticut

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά{ŜƭŜŎǘ !ǊŜŀέ ŀƴŘ 
select your stat area 
from the list

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά{ŜƭŜŎǘ DŜŀǊέ 
and choose your 
gear from the drop 
down list

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

LŦ ȅƻǳ ŀǊŜ ŦƛǎƘƛƴƎ άtƻǘǎ 
!ƴŘ ¢ǊŀǇǎΣ [ƻōǎǘŜǊέ 
you will then need to 
select the Lobster 
Management Area 
from the drop down 
list

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Use the scroll bar to continue entering 
effort information if needed

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Enter the amount of gear hauled or 
ƴǳƳōŜǊ ƻŦ Ƙŀǳƭǎ ƛƴ ά¢ǊƛǇ DŜŀǊ vǳŀƴǘƛǘȅέ

Enter the amount of gear in the water in 
ά¢ƻǘŀƭ І ƻŦ DŜŀǊ Lƴ ²ŀǘŜǊέ

If using Rod and Reel, these two fields 
will both be the number of rods used

If these numbers commonly change from 
trip to trip they may be left blank and 
ŦƛƭƭŜŘ ƛƴ ƻƴ ǘƘŜ ά¢ǊƛǇ wŜǇƻǊǘǎέ ǎŎǊŜŜƴ

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ άIκ5έ ŀƴŘ ǎŜƭŜŎǘ ŜƛǘƘŜǊ άIƻǳǊǎέ ƻǊ 
ά5ŀȅǎέ ŦǊƻƳ ǘƘŜ ŘǊƻǇ Řƻǿƴ ƭƛǎǘΦ

Fixed gear (pots, gillnets) is entered in 
days

Mobile gear (trawls, rod and reel) is 
entered in hours

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Your effort information is complete

If you fish more than 1 gear type repeat 
the process

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

If fishing multiple gear types, you can choose 
which to include when you enter a trip report.

To exclude a favorite gear from your trip 
ǊŜǇƻǊǘΣ ŎƭƛŎƪ ǘƘŜ ά¸9{έ ōǳǘǘƻƴ ƛƴ ǘƘŜ άLƴŎƭǳŘŜΚέ 
ŎƻƭǳƳƴ ŀƴŘ ǎŜƭŜŎǘ άbhέ

This is helpful for seasonal fisheries, and we 
recommend turning gear types on and off as 
the fishing year moves on

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Add commonly caught species using the 
tree to the left

Search for the species you wish to add 
using the scroll bar on the right of the list.  
Then click the plus sign next to the 
species name

{ǇŜŎƛŜǎ ŀǊŜ ƭƛǎǘŜŘ ōȅ άƎǊƻǳǇέ ŀǎ ƛƴ ŀƭƭ 
ŦƭƻǳƴŘŜǊ ǎǇŜŎƛŜǎ ŀǊŜ ƭƛǎǘŜŘ ŀǎ άŦƭƻǳƴŘŜǊΣ 
ǎǇŜŎƛŜǎέ ŀƴŘ ŀǊŜ ƭƛǎǘŜŘ ŀƭǇƘŀōŜǘƛŎŀƭƭȅ

If you are having trouble finding your 
species, let us know- contact information 
is at the bottom of the screen

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Some commonly caught species in RI

CommonName In SAFIS as
Black Sea Bass Bass, Black Sea

Fluke Flounder,Summer

Winter Flounder Flounder, Winter

Monkfish Goosefish

Weakfish SeaTrout, Weakfish

Jonah Crab Crab, Jonah

Sand Crab/Rock Crab Crab, Atlantic Rock

Squid Squid,Longfin Loligo

Pogies Menhaden

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Once you have found 
your species and clicked 
the plus sign a list will 
drop down

/ƭƛŎƪ άwƻǳƴŘ-
Unclassified-[.Φέ ŦǊƻƳ 
the list

If you sell lobster 
dockside, select the 
market and grade 
categories

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Species selected from the 
tree will be added here

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά{ŜƭŜŎǘ 5ƛǎǇƻǎƛǘƛƻƴέ ŀƴŘ ŎƘƻƻǎŜ 
the disposition for each species

You may add a species multiple times 
if you have more than 1 commonly 
used disposition for the species

Repeat this for each species

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά{ŜƭŜŎǘ {ŀƭŜǎ 5ƛǎǇƻǎƛǘƛƻƴέ ŀƴŘ 
choose from the drop down list

Repeat this for each species

bƻǘŜ άtŜǊǎƻƴŀƭ ¦ǎŜέ ǎǇŜŎƛŜǎ ƎŜǘ ŀ 
ŘƛǎǇƻǎƛǘƛƻƴ ƻŦ άtŜǊǎƻƴŀƭ ¦ǎŜέ ŀƴŘ ŀ 
ǎŀƭŜǎ ŘƛǎǇƻǎƛǘƛƻƴ ƻŦ άbƻ {ŀƭŜ-wŜǘŀƛƴŜŘέ

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Catch Source is used only for species 
Placed In Car

If you have a species Placed In Car 
όƭƻōǎǘŜǊ ƻǊ ŎǊŀōǎ hb[¸ύ ǎŜƭŜŎǘ άCarredέ 
from the catch source list

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Here is an example species list-

bƻǘƛŎŜ ǘƘŀǘ ŦƻǊ ƭƻōǎǘŜǊ ǘƘŜǊŜ ŀǊŜ о ŘƛŦŦŜǊŜƴǘ ά{ŀƭŜǎ 
5ƛǎǇƻǎƛǘƛƻƴǎέ ōǳǘ ƻƴƭȅ н ŘƛŦŦŜǊŜƴǘ ά5ƛǎǇƻǎƛǘƛƻƴǎέ 

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά!ŘŘ !ŘŘƛǘƛƻƴŀƭ 5ŜŀƭŜǊέ ǘƻ ŀŘŘ 
dealers to your favorites

This shouldbe left blank for For-hire trips

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

This will bring up this 
menu

Search for a dealer by 
typing a portion of 
the dealer name into 
the search bar and 
ŎƭƛŎƪƛƴƎ άDƻέ

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

Find your dealer from the list 
ŀƴŘ ŎƭƛŎƪ ά{ŜƭŜŎǘέ ǘƻ ǘƘŜ ƭŜŦǘ ƻŦ 
the dealer name

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

!ŦǘŜǊ ȅƻǳ Ƙƛǘ ά{ŜƭŜŎǘέ ȅƻǳǊ 
favorite dealers will appear here

Repeat the process for additional 
dealers
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Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

If you want to add additional 
dealers remember to remove 
your old search first by clicking 
the symbol to the right with 
ǘƘŜ ǊŜŘ άȄέ ƛƴ ƛǘ

Then follow the same steps to 
add your additional dealer

mailto:nichole.ares@dem.ri.gov


Setting up Favorites

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά{!±9 όCфύ

Your favorites are now complete, and you are 
ready to enter a Trip Report

mailto:nichole.ares@dem.ri.gov


Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

ÅOnce your favorites are set up you are ready to enter a trip

ÅThe information saved in your favorites will auto fill those fields

Å¢ƻ ōŜƎƛƴ ŎƭƛŎƪ ά¢ǊƛǇ wŜǇƻǊǘǎέ ƛƴ ǘƘŜ ƴŀǾƛƎŀǘƛƻƴ ōƻȄ

mailto:nichole.ares@dem.ri.gov


Entering a Trip

To begin-ŎƭƛŎƪ ά¢ǊƛǇ 
wŜǇƻǊǘǎέ ƛƴ ǘƘŜ 
navigation box

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

mailto:nichole.ares@dem.ri.gov


Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ ά/ǊŜŀǘŜ b9² ¢ǊƛǇ 
wŜǇƻǊǘέ ǘƻ ōŜƎƛƴ ŀ ƴŜǿ ǘǊƛǇ

mailto:nichole.ares@dem.ri.gov


Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

This is the screen you will see- as you can 
see many of the fields auto filled from 
the favorites that were saved

This will show how to enter a trip using 1 
gear type

After there will be a section for entering 
a trip with 2 gear types

If you have not set up your favorites you 
will need to manually enter every field
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

9ƴǘŜǊ ǘƘŜ ǘǊƛǇ ά{ǘŀǊǘ 5ŀǘŜέ 

Once again the date needs to be in 
MM/DD/YYYY format, or you can use 
the calendar 
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Enter the fishing time

Remember for Mobile Gear this is hours fished and for 
Fixed Gear this is days the gear was soaking

/ƘŜŎƪ ǘƻ ƳŀƪŜ ǎǳǊŜ ǘƘŜ άDŜŀǊ vǳŀƴǘƛǘȅέ ŀƴŘ ά¢ƻǘŀƭ І 
DŜŀǊ ƛƴ ²ŀǘŜǊέ ŀǊŜ ŎƻǊǊŜŎǘ ŀƴŘ ŎƘŀƴƎŜ ƛŦ ƴŜŜŘŜŘΦ

mailto:nichole.ares@dem.ri.gov


Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

If you are using a gear type not in your 
ŦŀǾƻǊƛǘŜǎΣ ŎƭƛŎƪ ά!ŘŘ !ŘŘƛǘƛƻƴŀƭ 9ŦŦƻǊǘέ ŀƴŘ 
follow the same process described in adding 
effort to your favorites

If you are not using a gear, delete it from the 
entry form
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

9ƴǘŜǊ ǘƘŜ άwŜǇƻǊǘŜŘ vǳŀƴǘƛǘȅέ ǘƘƛǎ ƛǎ ǘƘŜ ǇƻǳƴŘǎ ƻŦ ŜŀŎƘ ǎǇŜŎƛŜǎ ŎŀǳƎƘǘ ōȅ ŘƛǎǇƻǎƛǘƛƻƴΦ  

If you need a species not included in your favorites add it by using the species tree on the left 
hand side (same as favorites)

LŦ ȅƻǳ ŘƛŘ ƴƻǘ ŎŀǘŎƘ ŀ ǎǇŜŎƛŜǎ ƭŜŀǾŜ ǘƘŜ άwŜǇƻǊǘŜŘ vǳŀƴǘƛǘȅέ ōƭŀƴƪ

LŦ ȅƻǳ ǳǎŜ ŀ ŘƛǎǇƻǎƛǘƛƻƴ ƴƻǘ ƛƴ ȅƻǳǊ ŦŀǾƻǊƛǘŜǎΣ ŎƭƛŎƪ ǘƘŜ ŘƛǎǇƻǎƛǘƛƻƴ ŀƴŘ ǎŜƭŜŎǘ ά{ŜƭŜŎǘ ŦǊƻƳ ŀƭƭ 
5ƛǎǇƻǎƛǘƛƻƴǎέ ŎƭƛŎƪ ǘƘŜ ŦƛŜƭŘ ŀƎŀƛƴ ŀƴŘ ŀƭƭ ŘƛǎǇƻǎƛǘƛƻƴǎ ǿƛƭƭ ōŜ ŀǾŀƛƭŀōƭŜ ŦƻǊ ȅƻǳ ǘƻ ŎƘƻƻǎŜ ŦǊƻƳ
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

CƻǊ ǎǇŜŎƛŜǎ ά{ƻƭŘ ǘƻ 5ŜŀƭŜǊέ ƛŦ ȅƻǳ ƘŀǾŜ ƻƴŜ ŘŜŀƭŜǊ 
selected from your favorites it will auto fill,  if you have 
ƳƻǊŜ ǘƘŀƴ ƻƴŜ ŦŀǾƻǊƛǘŜ ŘŜŀƭŜǊ ŎƭƛŎƪ ά{ŜƭŜŎǘ 5ŜŀƭŜǊέ ŀƴŘ 
choose the appropriate dealer from the list

LŦ ȅƻǳ ǎƻƭŘ ǘƻ ŀ ŘŜŀƭŜǊ ƴƻǘ ƛƴ ȅƻǳǊ ŦŀǾƻǊƛǘŜǎ ŎƭƛŎƪ ά{ŜƭŜŎǘ 
ŦǊƻƳ ŀƭƭ 5ŜŀƭŜǊǎέ ŀƴŘ ǎŜŀǊŎƘ ŦƻǊ ǘƘŜ ŘŜŀƭŜǊ

For species you keep for personal use make sure the 
ǎŀƭŜǎ ŘƛǎǇƻǎƛǘƛƻƴ ǎŀȅǎ άbƻ {ŀƭŜ-wŜǘŀƛƴŜŘέ 

For species sold dockside or placed in car- we will 
describe how to enter these shortly.
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Scroll to the left and the rest of the form will appear to fill out

9ƴǘŜǊ ǘƘŜ ά5ŀǘŜ {ƻƭŘέ ŦƻǊ ŜŀŎƘ ǎǇŜŎƛŜǎΦ  /ƭƛŎƪƛƴƎ ƛƴ ǘƘŜ ōƻȄ ƻƴŎŜ 
will auto fill to the date the trip started.  Click in the box again to 
change if necessary, or click the calendar and choose the date 
there
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

CƻǊ άtŜǊǎƻƴŀƭ ¦ǎŜέ ŀƴŘ ά{ƻƭŘ ǘƻ 5ŜŀƭŜǊέ ǎǇŜŎƛŜǎ ȅƻǳ ŀǊŜ ŦƛƴƛǎƘŜŘΗ

For dockside sale species (LIVE lobsters and crabs only):
It is preferable to use the dockside sales logbook.  It will make the 

ǊŜǇƻǊǘƛƴƎ ǎƛƳǇƭŜǊ ŀƴŘ ŜŀǎƛŜǊ ǘƻ ŀŎŎƻǳƴǘ ŦƻǊ άǇƭŀŎŜŘ ƛƴ ŎŀǊέ ƭƻōǎǘŜǊǎΦ
Otherwise all fields must be filled out:
Choose the appropriate market and grade from the species tree
άtǊƛŎŜέ ǿƘƛŎƘ ƛǎ ǇǊƛŎŜ ǇŜǊ ǇƻǳƴŘ ƻǊ ǇŜǊ ƭƻōǎǘŜǊ

¢ƘŜǎŜ ŀǊŜ ǘƘŜ ǎŀƳŜ ŦƛŜƭŘǎ ŦƻǳƴŘ ƻƴ ǘƘŜ ά5ƻŎƪǎƛŘŜ {ŀƭŜǎέ ǇŀǇŜǊ ƭƻƎōƻƻƪΣ ƛŦ 
you fill out the paper dockside sales logbook you may leave these fields 
blank
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

CƻǊ ŀ ǎǇŜŎƛŜǎ άtƭŀŎŜŘ ƛƴ /ŀǊέ ǿƘƛŎƘ ƛǎ ƻƴƭȅ ŀŎŎŜǇǘŀōƭŜ 
for lobster and crabs

Å{ŜƭŜŎǘ ǘƘŜ ά5ƛǎǇƻǎƛǘƛƻƴέ
Å/ƭƛŎƪ ά{ŀƭŜǎ 5ƛǎǇƻǎƛǘƛƻƴέ ŀƴŘ ǎŜƭŜŎǘ άtƭŀŎŜŘ ƛƴ /ŀǊέ
Å/ƭƛŎƪ ά/ŀǘŎƘ {ƻǳǊŎŜέ ŀƴŘ ǎŜƭŜŎǘ ά/ŀǊǊŜŘέ ŦǊƻƳ ǘƘŜ 

drop down list
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

²ƘŜƴ ŦƛƴƛǎƘŜŘ ŎƭƛŎƪ ά{ŀǾŜ ϧ 
/hat[9¢9 όCфύέ
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

This is the confirmation screen, this will provide a 
summary of the trip.  Review this before continuing, if 
ǘƘŜǊŜ ŀǊŜ ŀƴȅ ŜǊǊƻǊǎ ŎƭƛŎƪ ά9Řƛǘ ¢ǊƛǇΥέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƭŜŦǘ 
of the screen and make the corrections
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Once you have reviewed 
ǘƘŜ ǘǊƛǇ ŎƭƛŎƪ ά¸9{έ -this 
acts as your signature to 
confirm the information 
provided is true
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

/ƭƛŎƪ άCƛƴƛǎƘ όCмлύ ǘƻ 
complete the trip
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

A list of all completed 
reports will appear on 
the Trip Reports screen
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

To create a Trip Report with 
multiple gear types the same 
steps are followed.  First Click 
ά/ǊŜŀǘŜ b9² ¢ǊƛǇ wŜǇƻǊǘέ
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Enter the trip Start Date
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Enter the fishing time for each 
gear type

!ƭǎƻ ŎƘŜŎƪ ŀƴŘ ŎƘŀƴƎŜ ǘƘŜ άDŜŀǊ 
vǳŀƴǘƛǘȅέ ŀƴŘ ά¢ƻǘŀƭ І DŜŀǊ Lƴ 
²ŀǘŜǊέ ƛŦ ƴŜŎŜǎǎŀǊȅ
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

If a gear type is not used click the 
space to the left and then click 
ά5ŜƭŜǘŜ 9ŦŦƻǊǘέ

You can also turn gear types off 
in the favorites screen as 
described earlier.  This is useful 
for seasonal fisheries
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Begin to fill out the 
άwŜǇƻǊǘŜŘ vǳŀƴǘƛǘȅέ ŦƻǊ 
each species keep an eye 
on the disposition codes.

Any species that you did 
ƴƻǘ ŎŀǘŎƘ ƭŜŀǾŜ άwŜǇƻǊǘŜŘ 
vǳŀƴǘƛǘȅέ ōƭŀƴƪ
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Check to make sure the effort numbers match 
to the associated gear.  This is what defines 
which gear a species was caught with.  

For example, in this case the lobster were 
caught in the Pots and Traps, Lobster (160) 
which is effort 1 so the Lobster pounds should 
be listed under effort 1
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

LŦ ȅƻǳ ƴŜŜŘ ǘƻ ŎƘŀƴƎŜ ŀƴ ά9ŦŦƻǊǘέ Ƨǳǎǘ ŎƭƛŎƪ ǘƻ 
the left of the species and select the 
appropriate effort from the drop down list
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Scroll to the right 
and enter the 
Sales 
Disposition, 
Dealer, and 
Dockside Sales 
Information
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Review the trip, then click 
ά¸9{έ

¢ƘŜƴ ŎƭƛŎƪ άCƛƴƛǎƘ όCмлύέ
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

To enter a for-hire trip 
click Create New Trip 
Report
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Favorites previously 
saved will appear here 
already filled out.  They 
can be changed on the 
data entry field if needed
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Enter the trip start date.  
Remember to use the 
MM/DD/YYYY format
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Enter the number of 
anglers
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Enter the gear quantity 
(number of rods) and the 
fishing time in hours
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Enter the number of fish 
caught in the left column 
and the total pounds caught 
in the right column
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

If additional species were 
caught that are not saved 
to favorites add them 
using the species tree.  

It is the same method 
used to add them to 
favorites
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Fill out the fields

Make sure to change the 
effort drop down to 1.  

Enter the number of fish 
and pounds
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Once everythingis
enteredclicksaveand
complete
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Click YES in the approval 
box

Click Finish
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Entering a Trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

List of all trips will be found here
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Entering a Trip

You can look back and edit any trips 
ōȅ ŎƭƛŎƪƛƴƎ ά9Řƛǘέ ǘƻ ǘƘŜ ƭŜŦǘ ƻŦ ǘƘŜ 
trip

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov
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Entering a Trip

This calendar shows you days that 
have a trip either positive or 
negative.

Positive reports have a blue bar 
across the date 

Negative reports have a green bar 
across the date

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov
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Entering a Trip

You can scroll through the months 
ōȅ ŎƭƛŎƪƛƴƎ άғtǊŜǾƛƻǳǎέ ƻǊ άbŜȄǘҔέ 
ȅƻǳ Ŏŀƴ ŀƭǎƻ ŎƭƛŎƪ ά¢ƻŘŀȅέ ǘƻ ǎƘƻǿ 
the current month

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov
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Using the Fishbowl

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Å¢ƘŜ ŦƛǎƘōƻǿƭ ƛǎ ǳǎŜŘ ǿƛǘƘ ǘƘŜ ǎŀƭŜǎ ŘƛǎǇƻǎƛǘƛƻƴ άtƭŀŎŜŘ ƛƴ /ŀǊΦέ  
Note this is for commercial trips only, and only valid for lobsters 
and crabs.

Å It is how you will track what happens to these species, 
remember this is only a valid sales disposition for lobster and 
crab species

ÅTo begin, click the Fishbowl below the Navigation Box

Å If using the dockside sales logbook for species placed in car you 
do not need to use the fishbowl feature.

mailto:nichole.ares@dem.ri.gov


Using the Fishbowl

For additional information or assistance please contact 
Coly Ares (401) 423-1926/ nichole.ares@dem.ri.gov

Click the Fishbowl 
to begin

mailto:nichole.ares@dem.ri.gov

