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Logging into SAFIS eDR

Links to SAFIS

• RIDFW Website -  located under Commercial Licensing and 
Logbooks

• SAFIS

As a dealer, you will be reporting under eDR (electronic dealer reports)

**REMINDER Reports are due within 5 days from the purchase***

Logging into SAFIS eDR

http://www.dem.ri.gov/programs/fish-wildlife/marine-fisheries/index.php
https://safis.accsp.org:8443/safis_prod/f?p=SAFIS:101::::::


Enter your 
username and 
password here

Logging into SAFIS eDR



Navigation box to go to 
different data entry and 

report screens

Home Screen Navigation



Current commercial 
possession limits 
will be listed here

Home Screen Navigation



Negative Reports

• Negative reports are “did not purchase” reports

• Negative reports need to be entered for gaps in purchasing 
activity of 4 days or more

• They can be entered up to 3 months in advance



To start, click on negative 
reports in the navigation 

box

Negative Reports



Click create new 
negative report

Negative Reports



Negative Reports

Select range of days



Enter the start date (top) 
and end date (bottom) of 

the time with no 
purchases

Make sure to enter the 
date in as MM/DD/YYYY

Negative Reports



Clicking on the calendar 
button next to the date 

box will open a calendar.  
You can select a date this 

way by clicking on the 
day you wish to enter

Negative Reports



Once the date range is 
entered, click Save

Negative Reports



List of reports will 
show up here and will 

be indicated on the 
calendar by a red line

Negative Reports



To delete a report 
click the check box to 

the left then click 
“delete”

Negative Reports



Dealer Reports
• Dealer reports are trip level records of what you purchase from 

a fishermen

• Dealer reports much include the following elements:
• Species, grade, and disposition
• Amount landed (ie lbs or count)
• Area harvested (shellfish only)
• Landing and purchase date(s)
• Fishermen information including RI Commercial License Number
• Vessel information including registration number
• Port where the fishermen landed the catch

• Reports are due 5 days after the purchase

• More information can be found here RI Dealer Regulations

https://rules.sos.ri.gov/regulations/part/250-90-00-7


Click Create new dealer 
report

Dealer Reports



This is the data entry screen. 

Once there have been some 
entries, fishermen will 

automatically save.  

Fist, we will go over adding a new 
fishermen/vessel

Dealer Reports



Click Select from all fishers

A popup will appear, so 
make you popups are 

allowed

Dealer Reports



Type in the fishermen’s name or 
license number here here, and 

click go to search.  

To select a fishermen click 
“select” found to the left of their 

name.  

***Double check the license 
number before selecting, multiple 

fishermen could have the same 
name***

Dealer Reports



Next enter the port by clicking 
Select from all ports

Dealer Reports



Scroll through the list and 
choose the correct port by 
clicking select to the left of 

the port name

Dealer Reports



Select the vessel

If there is a vessel click Select from 
all vessels

If there is no vessel (fishing from 
shore) click the no vessel checkbox

Dealer Reports



Select the registering state 
and type in a portion of the 

registration number

When the vessel is located 
click select

Remember Unknown RI9999 
and similar numbers are NOT 

acceptable

Dealer Reports



Once the fishermen and 
vessel information are 

entered, enter the landing 
date and the purchase date

Dealer Reports



To add species, scroll down and 
locate the species in the tree on 
the left.  Click on the + sign to 

expand the species to show 
available market grades

To add a species/grade 
combination, click on it.

Species can be saved for ease of 
use, and will be shown in a later 

slide

Dealer Reports



Select the disposition (the fate of the 
fish). Common dispositions are Food 

and Bait.

Other dispositions are possible, but 
unlikely.

Dealer Reports



All species added will show up here.  

Add the gear, pounds, and price per pound.  The total 
dollars will automatically populate.

Price can be left blank initially, but must be entered 
within 30 days

Dealer Reports



Most purchases will be standard catch source 
(default)

Any AQUACULTURE purchases must be marked as 
such through the Aquaculture Catch Source option

Any RSA purchases must be marked as such though 
the Research Set Aside (RSA) catch source option

Dealer Reports



Once all the data is 
entered click Save

Dealer Reports



You will get a confirmation screen, 
with the option to print the record if 

you need to.  

If you do not need to print, click 
continue at the bottom

Dealer Reports



A list of all entered reports will be 
available under the dealer screen.

To edit a report click the pencil, make 
the changes, and click save

Dealer Reports



Once a fishermen has had a report 
entered, they will be saved here.  

Clicking select next to their license 
number will automatically populate 

the fishermen, port, and vessel fields

Dealer Reports



Any reports missing information will 
be shown in incomplete reports.

Click on incomplete reports to finish

Dealer Reports



List of incomplete reports will be 
here, click select on the one you 

want to finish

Dealer Reports



Enter the missing information and 
click save

Dealer Reports



Favorites

• Favorites make entering reports easier

• You can save species and gears

• Click on favorites in the navigation box to set them up



Fishermen will be saved here, but 
the only way to add them is by 

creating a report using their 
information 

Favorites



Add species to favorites in the same way 
they are added to a report.

Find the species in the tree, click the + 
sign and click the species/grade 

combination you want to add

Favorites



Click Add gear

Favorites



Click select 
gear and 

choose from 
the drop down 

list

Favorites



Once 
everything is 
entered, click 

save

Favorites



To use your favorites, 
once the fishermen 

information is entered, 
click include my 
favorite species

Favorites



The species will be listed, just 
choose the gear from the list 

and enter the pounds and price 
information, then save as usual

Favorites



Price Board

• The price board saves the price of specific species/grade 
combinations

• The price entered into the price board will automatically fill in 
the dealer report

• A date period can be set for each price

• Click on price board in the navigation box to get started



Any reports missing prices will 
be at the top.

The price board is below, you 
may need to scroll down

Price Board



1. Any favorites species 
you have saved will be 

here.  Otherwise, species 
can be added using the 
species tree on the left

Price Board
2. The date range 

the price is 
accurate can be 
changed here

3. The price per 
pound/unit should 

be entered here

Once everything is entered, click save and the prices will 
automatically populate in a dealer report for the species and time 

period specified



Reports Menu

• The reports menu has several premade ways to look at dealer 
reports that have been entered into SAFIS eDR

• These reports can be used to assist in invoicing and preparing 
paperwork for taxes

• Click on reports in the navigation box to get started



Currently, there are 9 reports 
that generate a PDF of the data, 
4 interactive reports that can be 

downloaded as Excel 
workbooks, and 1 report that 

generates a graph of landings by 
vessel

Reports Menu



To view a report, click 
on the one you need.

Reports Menu



Some reports will 
require some additional 
details before they are 

generated.

Fill out the information 
and click go

Reports Menu



Sample report

Reports Menu



mailto:Nichole.ares@dem.ri.gov
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