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User Guide: Wet Season Application 
This guide provides step‑by‑step instructions for applicants submitting Wet Season 
applications through the OWR Application Portal.  

Section 1 – Log Into Portal 
1. Navigate to the application portal at https://demri.my.site.com/owr/s/login/ 
2. Log in using your credentials. 
3. Select Open Application Tab and Select Start an Application. You will see the following: 

 

4. You will see the Program Selection List/options: 

 

https://demri.my.site.com/owr/s/login/
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5. Scroll to the bottom right corner of the screen and click on forward facing arrow to 
proceed to the next page: Page 2:  

You will see the following: 
 
6. Select: Septic # Onsite Wastewater Treatment Systems Applications and Forms: 

 

7. You will then see Select Application Board: The Request for Wet Season: Click on this 
selection to start the application process. 
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Important to remember 
To complete this application, you will need the following credentials 

• DEM Approved Designer II, III and IV 
• An existing Site 
• A soil Evaluation Application 

o Disclaimed 
o Approved or 
o Inconclusive 

Section  2 – Select Existing Site Evaluation 
1. Locate a previously approved Site Evaluation. Wet Season applications must refer to 

an approved Site Evaluation. 

 
2. Then you can search for the Application Number
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2. Once you select the correct Soil Evaluation, you will have the details to prepare you for 
Wet Season.  

a. If you need to make changes, please update to the rest of the forms and update.  
b. You will be using the Section guide to the left of the screen to track progress: 

 

3. Soil Evaluations alone cannot be used to initiate a Wet Season application. 
4. Only prior Wet Season or Site Evaluation records will populate the lookup list. 

Section 3 – Enter Application Information 
1. Confirm site address and location details. 
2. Enter the number of test holes. 
3. Confirm the IA number referenced from the Site Evaluation. 
4. All required fields must be completed before proceeding. 

Section  4 – Enter Test Hole Data 
You will be using this screen below: 
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1. Enter test hole numbers sequentially. 
2. Enter groundwater readings for each test hole. 
3. Applicants must provide multiple readings (up to three) per test hole when required. 
4. Each reading must include a corresponding date (The readings must be 5 days apart). 
5. Data entered must reflect field observations. 
6. Select Save when you have completed the entries. (If you don't save none of the 
information entered will be saved for submission with the application). 

Section 5 – Conditional Questions & Site Characteristics 
Please see the following: Applicants should complete all required questions marked with 
the Asterix symbol* 

 

1. Answer all required site condition questions. 
2. Wetlands determination is a required conditional field. 
3. Sub‑drain questions trigger additional required fields. 
4. Supporting documentation is required only when conditional responses to question 3, 
applicant selects Yes. 
Please see the attached for an example: 
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Section 6 – Supporting Documentation 
1. Upload site diagrams or verification documents only when required. 
2. IF you YES for Subdrains it will request supporting documentation (plans, 

documents) under the document upload section.  
3.  Conditional logic controls when uploads appear. 
4. Ensure uploaded files clearly support entered data. 

Section 7 – Payment Submission 
Select the submitting agency, public (Professionals or submitting entities not classified as 
State or Municipality Projects MUST select Other for Payment option and click NEXT) 

 

1. Submit payment using approved methods. (Credit Card or Electronic Check) 

 

Select YES for Terms and Conditions and submit payment 
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2. Confirm payment is processed successfully. 

3. State agencies or Municipalities may apply approved payment exemptions. 

Print your Payment receipt for your records and click on Continue. 
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Section 8 – Review and Submit 
1. Review all entered data carefully. 
2. Confirm readings, dates, and conditional responses. 
3. Submit the application once validation is complete. 
4. The screen message will say you have successfully submitted. Click on Back to Home.  

 

Click on Home Page to view your submitted application, which will seat in your Ongoing 
New Applications Tab with Status as Submitted 
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What will happen to your DEM Wet Season Application Next 

DEM Internal Review (Informational) 
1. DEM reviewers record internal water table readings. 
2. DEM readings include measured depth and inspection date. 
3. Approved water table depth is recorded after review completion. 
4. Applications cannot be finalized without internal review completion. 

Things you can do to make sure you are monitoring the Application: 

Monitor Application Status 
1. Track application status through the Ongoing New Applications Tab. 
2. Respond promptly to DEM requests for additional information (RAI) utilize the 
Dashboard/Pending Docs Tab to respond to DEM 

 

3. Upload additional documentation if requested, once documents are uploaded click on 
Submit to complete your submission and to notify DEM Reviewer that the request has been 
completed. 

Best Practices for the quickest Wet Season Application Approval: 
• Ensure all required readings and dates are provided. 
• Do not submit incomplete or estimated data. 
• Monitor portal messages regularly. 
• Ensure licenses and credentials are active prior to submission. 
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