RIDEM Rhode Island

Department of Environmental Management

S?b Office of Water Resources

o Groundwater and Freshwater Wetlands Protection
235 Promenade Street, Providence, Rhode Island 02208

User Guide: Wet Season Application

This guide provides step-by-step instructions for applicants submitting Wet Season
applications through the OWR Application Portal.

Section 1 - Log Into Portal

1. Navigate to the application portal at https://demri.my.site.com/owr/s/login/
2. Log in using your credentials.
3. Select Open Application Tab and Select Start an Application. You will see the following:

2 DEM

RHODE ISLAND

Applications A

Start an Application

Select Progra m Ongoing New Applications

Ongoing Renewal Applications

4. You will see the Program Selection List/options:

Select Program

h program here.

for Water Quality Certification pursuant to the State Water Quality Regulations and/or Clean Water Act Section 401

Permit, Stormwater Permit), or for any Federal
i 1
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5. Scroll to the bottom right corner of the screen and click on forward facing arrow to
proceed to the next page: Page 2:

You will see the following:

6. Select: Septic # Onsite Wastewater Treatment Systems Applications and Forms:

Select Program

Search program here...

Septic & Onsite Systems Applications and Forms

Tha RIDEM Onslte Wastewater Trastment System (OWTS) Program ovarseas the state’s saptlc system parmltting to safeguard public health and tha environment, with an emphasls on customer service

Applications & Forms Available: Soll Evaluation, Request far Wet Season Verlficatlon, Site Evaluation, Construction Permit, Start of Canstruction, CoC, Deslgner Affidavit, Subdivislon Site Sultablilty

Certification.

Stormwater Proprietary

Tha RIDEM Office of Water Resources has releasad guldance to help deslgn prof prepare compliant applications for ground-mounted solar arrays, ensuring adherence to sll permltting standardsand [ o_

facllltating efficlent reviews.

Applications & Forms Available: Stormwater Proprietary Technology Application Form

uUnderground Injection Control /Other Groundwater Discharges

The Groundwater Discharge Program, governed by RIDEM's rules, streamlines oversight by merging programs under the Federal Safe Drinking Water Act to manage discharges of commerclal and Industrial

that may co resources

Page 2 of 2

7. You will then see Select Application Board: The Request for Wet Season: Click on this
selection to start the application process.

Sehet Applicathon

Soll [vshastion Application
Bequasd for Wl Seakon Varification Application
Subdbduion Sie Sultability Cortification Applkcation

SHiw Dvslaition Foeem

Dwrdpeai s CarBitc ste of ComBruction
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Important to remember
To complete this application, you will need the following credentials

e DEM Approved Designer I], IIl and IV
e An existing Site
e A soil Evaluation Application

o Disclaimed

o Approved or

o Inconclusive

Section 2 - Select Existing Site Evaluation

1. Locate a previously approved Site Evaluation. Wet Season applications must refer to

an approved Site Evaluation.

Onsite Wastewater Treatment System

Search Application Number

© Introduction

The Appiication # lookup will not work for legacy-approvea applications. Please select ‘o' and search for the location using the legacy application number.

® Aappiication Preparer's Information : z 2
* Do you have the reference number for any previous or current applications or permits on record?

o ves

@ Search Application Number
No

@ Site Information Select a value from the dropdown list when it appears, then continue.

Please lookup for an Site Evaluation Application Number or Location
@ Add Plat/Lot
@ Test Hole Detalis

@ s History

@ Application Preparer's Attestation

2. Then you can search for the Application Number

Dnsite Wastewaler Treatment System

Search Application Number

L] i

The dgplic e b e g o applications, Pisss
o 1 Preirers nformation

Do you faw £ number for anmy previous ar curent anad cations er perm
@ Search dpplication Mumber

.
@ s puiLo L . i
[
@ sieH Legary &ppi iy
® » 1 v 1 i o 0

TowniCity mat b

ror Town Chy .
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Septic & Onsite Wastewater Treatment Systems Applications and Forms: Request for Wet Season Verification Application

Cwrar Mares Street Address

amarch o fhe lacatian using the ngecy mppiication numbe:
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2. Once you select the correct Soil Evaluation, you will have the details to prepare you for

Wet Season.

a. If you need to make changes, please update to the rest of the forms and update.
b. You will be using the Section guide to the left of the screen to track progress:

Saptic & Onaite Wartewater Treatment Syatema Applications and Forma: Request for Wt Season Veriflcation Applicaticn

3. Soil Evaluations alone cannot be used to initiate a Wet Season application.
4. Only prior Wet Season or Site Evaluation records will populate the lookup list.

Section 3 — Enter Application Information

1. Confirm site address and location details.

2. Enter the number of test holes.

3. Confirm the IA number referenced from the Site Evaluation.
4. All required fields must be completed before proceeding.

Section 4 — Enter Test Hole Data
You will be using this screen below:

Test Hole Number

* Deplh Impersous

" First Reading

Second Reading

* Third Remading

* Feet

Test Holes

* Deptn Hote

* Date Hole Excavated

B

Test Hoes Readings

" First Reading Date

Second Reading Date

= Third Reading Date

Designer's Recommendad Water Tabée Design Depth

Inches
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1. Enter test hole numbers sequentially.

2. Enter groundwater readings for each test hole.

3. Applicants must provide multiple readings (up to three) per test hole when required.

4. Each reading must include a corresponding date (The readings must be 5 days apart).
5. Data entered must reflect field observations.

6. Select Save when you have completed the entries. (If you don't save none of the
information entered will be saved for submission with the application).

Section 5 — Conditional Questions & Site Characteristics
Please see the following: Applicants should complete all required questions marked with

the Asterix symbol*

Site History

1. Answer all required site condition questions.

2. Wetlands determination is a required conditional field.

3. Sub-drain questions trigger additional required fields.

4. Supporting documentation is required only when conditional responses to question 3,
applicant selects Yes.

Please see the attached for an example:

e ® © o o @
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Section 6 — Supporting Documentation

1. Upload site diagrams or verification documents only when required.

2. IF you YES for Subdrains it will request supporting documentation (plans,
documents) under the document upload section.

3. Conditional logic controls when uploads appear.

4. Ensure uploaded files clearly support entered data.

Section 7 — Payment Submission

Select the submitting agency, public (Professionals or submitting entities not classified as
State or Municipality Projects MUST select Other for Payment option and click NEXT)

@ Success

Vi SERatuny I3 Slored SuCtERERIY

Select applicable

edl. Spmciosily: Fees are waived for all RIDOT amd RIDEM
o this Frsshasstesr Wistlands Program or Onsits

st INOIT wsmen il

Otrer « o0 & State or Murdcipasty whene foes ARE due R Inis aogrication

Select applicable

® & ¢ 0 & o © © 0o © o

1. Submit payment using approved methods. (Credit Card or Electronic Check)

Onsits Wastawater Traatment System

Payment

Select YES for Terms and Conditions and submit payment
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State of R sland

Payment Processing

Payment Type w
Transaction Summary
Electronic Check DEM Licensing & Permits Onine  $100.00
Rl Interactive Price  $103.00
Customer Information "
bt Need Help?

otk 1234567890 Review payment infarmation. You may edit Billing

ay and Payment Method here if needed, When
Burriliville, R 81111 complete, select Make Payment
Country Emall Address
United States austinnshwaorth@yapmail cor
Payment Information v
Edit
Electronic Check MName on Accownt
rerepag RIDEM OWTS TEST

Twerns and Canditians F L ro 8O |

Cancel Submit Payrment

2. Confirm payment is processed successfully.

3. State agencies or Municipalities may apply approved payment exemptions.

Print your Payment receipt for your records and click on Continue.

State of Rhode [sland
Payment Processing
a ¢ 1 thy Ri 0t - F
Transaction Summary
Description Amaunt
DEM Licensing & Permits Online £106.00
Rl intaractive Price s10fi8o
[
Customer Information
Customer Mame Ausstiny Russhowont Receipt Date 2162026
Local Reference 1D ALCPODOITABCEA Recelpt Time 104419 AM EST
Payment Information
Payment Type Bectronic Check Account Number
Order 1D
Name on Account '

Account Holder Information

Billing Address Phons Number
Billing City. State
Billing Zip/Postal Code
Country

ThiS recespt Fis Been emasked 1o 1 S

Email Address
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Section 8 — Review and Submit

1. Review all entered data carefully.

2. Confirm readings, dates, and conditional responses.

3. Submit the application once validation is complete.

4. The screen message will say you have successfully submitted. Click on Back to Home.

Wious iy check fhe siadus of your application by
IogRIng INto yow Portal &t any thme. Department star

B ar BTG NP INE i ©
B i paie By Crmdil card os £ Check Mher you il
PR @ ISP

Tachk Bl Wl luis Of reev eguess] Trom iy

» Gngoing Mew Applications = kab and
renemal regoel from "My Application - Ongpoing

el AppEications  al

Racx 10 gpme

)

Click on Home Page to view your submitted application, which will seat in your Ongoing
New Applications Tab with Status as Submitted

Applications A

Start an Application

Select Program Ongoing New Applications

Ongoing Renewal Applications

Status Of All New and Ongoing Applications m
Status Licesn
1 by & e 1 N Name
Am Project Name Dwner Narme  Site Address License Typa Sud Type Appied Date Hatus Action
(+ Randali 648 Smim Street. Burriivilie, Rhode  Request for Wet Season Veriication
14-0000007958 2/16/2026 Submitted -
Marcus Iasand, 02830 Applxation
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What will happen to your DEM Wet Season Application Next

DEM Internal Review (Informational)

1. DEM reviewers record internal water table readings.

2. DEM readings include measured depth and inspection date.

3. Approved water table depth is recorded after review completion.

4. Applications cannot be finalized without internal review completion.

Things you can do to make sure you are monitoring the Application:

Monitor Application Status

1. Track application status through the Ongoing New Applications Tab.
2. Respond promptly to DEM requests for additional information (RAI) utilize the
Dashboard/Pending Docs Tab to respond to DEM

DEM

Apalicilioms

Status Of All New and Ongoing Applications

Status

3. Upload additional documentation if requested, once documents are uploaded click on
Submit to complete your submission and to notify DEM Reviewer that the request has been
completed.

Best Practices for the quickest Wet Season Application Approval:
¢ Ensure all required readings and dates are provided.

¢ Do not submit incomplete or estimated data.

» Monitor portal messages regularly.

* Ensure licenses and credentials are active prior to submission.
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