User Guide - Forest Environment: Intent to Cut
*PLEASE NOTE: to file and Intent-to-Cut you must first be a registered Wood
Operator. If you are not registered as a Wood Operator, please do so before

submitting an ITC. (You must apply for a Wood Operators license yearly.)

1. Navigate to https://demri.my.site.com/agr/s/login/

Click on 'APPLICATIONS' -> Start an Application as shown below

@ n E M Division of Agriculture and Forest Environment
o Permit Application Portal

RHODE ISLAND

Start an Application

Welcomy g .\ appiicatio] Start an Application Fre and Forest Environment (DAFE) Application
Portal

Ongoing Renewal Applications

This secure site is for submitting new and managing existing permits, licenses, certifications, and other applications overseen by the Rheode
Island Department of Environmental Management's Division of Agriculture and Forest Environment. Applications can be submitted through t
online portal 24/7. The system will guide you through the requirements and allows you to save your work and return to the application to
complete it. You can view the status of submitted applications by viewing "My Requests "

Latest Notifications and System Notices

Lists to applications in process

System-wide notifications (ocutages, upgrades, upcoming enhancements)

2. Click ‘SELECT' next to the Program you wish to apply for.

.

Select Program

Search program nhere

Farm Forest & Open Space Designations (FFOS)

RI provides tax breaks for landowners preserving farms, forests, and open spaces for agriculture, forestry, or conservation, preventing development —

4

Applications & Forms Available: Farmland Designation, Forest land Designation

Forest Environment

Rl licenses loggers, wood operators, and arborists. The State also regulates intended timber cutting harvests.

Applications & Forms Available: Cornmercial Wood Operators License, Intent ta Cut Form, RT Arborist License Exam Application, RT Arborist License

Nursery

Rhode Isiand Nursery Law requires annual licensing of businesses offering for sale nursery stock, and only nursery stock which has been inspected and certified may be offered for sale

Select

lications & Forms Available: Nursery Stock Dealer's License Application, Nursery Worker's License Application.
Pl Ty ¥

Product Registration

RI's Department of Environmental Management requires annual registration of products like pesticides and fertilizers before sale/use, ensuring they meet health and safety standards.

1

Select

Applications & Forms Available: Commaercial Feed Registration, Commercial Pesticide Applicators, Fertilizer Registration, Liming Agent Registration, Soil Amendment.
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https://demri.my.site.com/agr/s/login/

3. Click "SELECT" next to the Application you wish to apply for.

Intent to Cut

Rhode Island landowners must submit an Intent to Cut before timber harvesting. Complete the form with details and send it to DEM's Division of Forest Envirenment for monitoring and regulation

RI Arborist License Exam Application

Rhode
RI Arborist Exam.

requires commercial arborists to be licensed and registered with the Department of Environmental Management as defined in RI General Law § 2-19. Use this form to sign up for an upcoming

4. Firstis the Introduction Screen. Upon reading the information, click "NEXT" to proceed.

Forest Environment: Intent to Cut 5

Forest Environment

Introduction Introduction
Applicant Information Regulations

Commercial Wood Operator Information

of the location of the area and/or property.” This law pertains to all holdings of five (S) or more acres, or if the annual cut exceeds five thousand (5.0¢

Wood Product Informatian T
twenty-five (25) cords in any one year.

Attestation
t

Confirmation

5. Nextis the Applicant Information Screen

You MUST confirm if the Physical and Mailing Addresses are the same. If they are
different, you must scroll to the top of the screen and route to ‘MY PROFILE’ to make
the necessary changes and ‘RESTART THE APPLICATION’. Click "NEXT" to proceed
once done.

Forest Environment

Introduction Applicant Information
@ Applicant Information Carefully verify that all contact information is current and carrect.
ol W N ; Name changes or other updates to your personal infarmation cannot be processed on this page. Any such changes must be made by clicking on the "My Profile’ button
@ Commerclal Wood Operator Information
below.
@ VoodProduct Informai Note: If you change any profile information, you will need to restart your application, so that your application reflacts your updates.
Wood Product Information
My Profile
@ Attestation
@ Confirmation First Name Middle Name Lest Name
Mohammed l I N l Toberia
Email Telephona
l mitoberia@kyrasolutions com l I (848) 219-1008 l
~ Home Address
Strest Town / City State
l test l I test l l Rhode Island
Zip code
23434
~ Mailing Address
Strest Town / City State
l test l I test l l Rhode Island
Zip code
23434
* Are the Malling and Physical Addresses Correct?
Yes
No
Save for later Previous Next

2|DAFE Permit Application Portal Guidance



6. Nextis the Commercial Wood Operator Information Screen.

nEM Division of Agriculture and Forest Environment

Permit Application Portal
RHODE ISLAND

Forest Environment: Intent to Cut

Forest Environment

@ Introduction Commercial Wood Operator Information
@ Applicant Information

Registration Number
. Commercial Wood Operator Information 1ot
@ Wood Product Information

*The undersigned operator hereby notifies the Department of Environmental management that (s)he will cut or saw forest products on o after:
@ Attestation =

B

@ Confirmation

*Location of Land(Street address or pole number)

Street address or pole number

*Landowner's name *Town

~ Wetlands Information

* Are wetlands present on the property to be cut or sawn?

v

Approximate acreage to be cut or sawn

Save for later Previous Next

7. Nextis the Wood Product Information Screen. Click ‘ADD NEW’ to add information.

Forest Envirenment

Introduction Wood Product Information

Appiicant Information

Add New

Commercial Wood Operator Information

Wood Product Name Board Feet & Cords Action

Attestation

L]
L]
o
@ Wood Product Information
®
®

Comnamaton S g i

8. You will see this prompt. Enter all the information and click "SAVE".

Wood Product Information

*Wood Product Name * Board Feet & Cords

Red maple 4300

Cancel
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Click "NEXT" to proceed.

Forest Environment

© Introduction

@ Appiicant Information

Commercial Wood Operator Information

Wood Product Information

Attestation

® o @ o

Confirmation

9. Nextis the Upload Documents Screen. Click on the '"UPLOAD' button to upload file(s)

Forest Environment

© Introduction

© Applicant Information

@ Commercial Wood Operator Information

Wood Product Information

Wood Product Name Board Feet & Cords

Red maple 43

Upload Documents

Please upload all the required documents before you proceed

Action

Document Name Document Description

Uploaded Files (Multiple Nile upload)

@ Wood Product Information

* Signed letterjtemplate | Signed document from the Landowner to verify that

Upload Documants he/she is aware of the timber cut

by the Landowner

Attestation

Confirmation Save for late Previous

10. Click "UPLOAD FILES"

Upload Files

Please attach a copy of the required document,

Note:

1. File size should not exceed 10 MB.

2. File extensions will be accepted only of type doc, docx, pdf, png, tiff, jpg, jpeg. txt, csv.

3. Documents may be uploaded as individual files or as a single merged file on the next page

& Upload Files Or drop flles

Cancel

11. Click "DONE" and continue.

Upload Files

blank (1).paf
25KB

1 of 1 file uploaded
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12. Click "NEXT" to proceed once you have uploaded the file(s).

Forest Environment

© Introduction Upload Decuments

© Appiicant Information Please upload all the required documents before you proceed

© Commercial Wood Operater Information

Document Name Document Description Uploaded Files (Multiple Nie upload)
Wood Product Infermation
# Signed letter/template Signed document from the Landowner (o verify that jank . P
Upload Documents e fshe is aware of the timber cut g ek L

by the Landowner

®
@ Attestation : -
®

Confirmation Previous

13. Next is the Attestation Screen. Click the checkbox to attest to the statement and click "NEXT".

Forest Environment

© Introduction Attestation

@  Applicant Information
The undersigned operator hereby notifies the Department of Environmental management that (s)he will cut or saw forest products on or after date
€& Commercial Wood Operator Information stated on the Commercial Wood Operator Information section.

@ Wood Product Information
* Applicant Name Date

© Upload Documents sayakp 09/19/2024 & ‘

@ Attestation
Savafor lator Previous Next

@ confirmation

14. Next is the Payment Screen. Select a Payment Mode and click ‘PAY & SUBMIT".

Forest Envirenment

© Introduction Payment

©@  Applicant Information Piease be aware that a transaction fee of 5 will be applied to payments made via ACH transfer. By continuing with your payment, you acknowledge and agree to
these additional charges. We appreciate your understanding and cooperation.

© Commercial Wood Operator Information
Payment Mode

©@ Woed Product Infermation Cradk Card =

© Upload Documents

The amount to be paid is $25

© Attestation Please click the Pay & Submit button to proceed with the payment

@® Payment

@ Confirmation
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15. You will then be routed to a secure payment page. Fill in all the information
and click "NEXT"to proceed to the next step.

State of Rhode Island

Payment Processing
[ T X T R re—
Transaction Summary
Payment DEM Licenses & Permits Online $25.00
Rl Interactive Price  $25.50
Payment Type v
Credit/Debit Card Need Help?

Please complete the Customer Information Section.

Customer Information

Country *
United States v
First Name Last Name =
Mohammed N Toberia
Address *
test
Address 2
City State *
test Rl - Rhode Island ~

2Ip/Postal Code *

23434

Phone Number

2432191008

email - @

mioberia@kyrasolutions.com

Payment Information

Verification

16. Next step is the Payment Information Screen. Input your credit card number to proceed.

State of Rhode Island

Payment Processing

Payment Transaction Summary

DEM Licenses 8 Permits Online  $25.00

Payment Type v Rl Interactive Price  $25.50

Credit/Debit Card
Need Help?
Customer Information v
Please complete your payment below.
| Edit
Address. Phone Number
Mohammed N Toberia 8482191008
test
test, RI 23434
Country Email Address
United States mtoberia@kyrasolutions.com
Payment Information
Credit Card Number * @ Credit Card Type
(ammmmn v] VISA
jonth = Expiration Year *
ary v [ v~

Security Code * @

C—

Name on Credit Card *

(romwwiiems )

a) 't Address is the same as Customer Information
Next >
Verification
Cancel
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17. Next is the Verification Step. Click the ‘I'M NOT A ROBOT' checkbox and
complete this step to process Payment.

State of Rhode Island

Payment Processing

1 2 f
Transaction Summary
Payment DEM Licenses & Permits Online  $25.00
Rl Interactive Price  $25.50
Payment Type v
Credit/Debit Card Need Help?
Review payment information. You may edit Billing
X and payment Method here if needed. When
Customer Information v complete, select Make Payment.
| et |
Address Phone Number
Mohammed N Toberia 8482191008
test
test, RI 23434
Country Email Address
United States mtoberia@kyrasolutions.com
Payment Information v
| et |
Credit Card Name on Credit Card
Visa =111 Thomas Williams

Exp. 02/2025

Verification

+/ Imnotarobot

Cancel

State of Rhode Island
Payment Processing

Payment Receipt Confirmation

Your payment was successfully processed. Please print this receipt page for your records

Transaction Summary

Description Amount
DEM Licenses & Permits Online $25.00
Rl Interactive Price $25.50

Customer Information

Customer Name Mohammed N Toberia Receipt Date 10/1/2024
Local Reference ID. 21Lcp000000745ZEAQ Receipt Time 11:08:00 AM EDT

Payment Information

Payment Type Credit Card Credit Card Number == 1
Credit Card Type Vvisa Order ID 72365026
Name on Credit Card Thomas Williams

Account Holder Information

Billing Address test Phone Number 8482121008
Billing City, State test RI ™ I e to the adetess bl
Silling ZipPostal Code oisa s receipt has been emailed to the address below.

Country us Email Address mtoberis@kyrasolutions.com

© NIC 2024 Terms of Use

Privacy Policy,
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You also can Print this page for your records. Click "CONTINUE" to proceed.

Thank you! Your application has been
submitted successfully.

You may check the status of your application by
logging into your Portal at any time. Department staff
will contact you if additional information or
documentation is needed to complete the review of
your application. Once your application is approved,
you will receive an email notifying you of the update.
If you paid by Credit card or E-Check then you will
receive a receipt.

You can track the status of new request from “My
Application > Ongoing New Applications " tab and
renewal reugest from “My Application —» Ongoing

Renewal Applications " tab .

Back to Home

19. Print Certificate License (If applicable)

The ITC cannot be printed at this stage as it requires a site visit by the Stewardship
Forester who will provide the permit for posting on-site at that time.
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