RIDEM Rhode Island

Department of Environmental Management

Office of Water Resources

Groundwater and Freshwater Wetlands Protection
235 Promenade Street, Providence, Rhode Island 02208

User Guide: System Suitability Determination

1. Navigate to https://dem.ri.gov/owr-portal-login
2. Click Applications ->Start an Application

Start an Application

All New Applications

All Renewal Appiications

3. Click "Select" next to the program you wish to apply for

Select Program

Searcn program here.

Dredge

A dredge application is needed to ensure compliance with environmental regulations, assess potential impacts en ecosystems, and obtain necessary permits for safe and responsible dredging activities

Applications & Forms Available: Sediment Sampling Plan for Dredging Projects, Marine Dredging and Associated Activities

Freshwater Wetlands

The RIDEM Office of Water Resources has Issued a Freshwater Wetlands General Permit (FWW GP). eflective October 31. 2022, In accordance with Rule 3.10 of the FWW Rules

Applications & Farms Available: Appiication for a Freshwater Wetlands Determination of Permit, Freshwater Wetlands General Permit application, FWW Request For Regulatary Applicability

OWTS Licensing Applications and Forms

The DEM Onsite Wastewater Treatment System (GWTS) Program administers the States' septic system permitting program to ensure the protection of public nealtn and the natural ervironment

& Fe Available i and License, Designer License Examination (Class 1 & 1), Soil Evaluator License Examination, New Designers' License Application (Class I, I, IIT & IV} and
Renewats.
Septic & Onsite Systems Applications and Forms.
The RIDEM Onsite Wastewater Treatment System (OWTS) Program oversees the state's septic system permitting to safeguard public health and the environment, with an emphasis on customer service.

Applications & Forms Available: Soil Evaluation, Request for Wet Season Verification, Site Evaluation, Construction Permit, Start of Construction, CoC, Designer Affidavit, Subdivision Site Suitability
Centifieation

4. Click "Select" next to the application you wish to apply for

Start of Construction

Once construction starts, permits allow one year to complete septic system installation. Repair applications also have one year. If construction begins, the final day is determined by the start date,

Construction Permit Application

If you buy a vacant ot that has an approved system or house under construction and the system is not finished. Transfer of ownership is allowed.

System Suitability D

Tnis application farm shall be completed by the Property owner in order to receive a determination as to whether an existing Onsite Wastewater Treatment System (OWTS) s suitabie for the proposed Seect |
renovation andor change of use.
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5. Firstis the Introduction Screen. Read carefully and click Next to proceed.

Septic & Onsite Wastewater Treatment Systems Applications and Forms: System Suitability Determination Application

@ Introduction Introduction

@ Applicant Information This application form shall be completed by the Property awner in order to receive a determination as to whether an existing Onsite Wastewater
Treatment Systern (OWTS) is suitable for the proposed rencvation and for change of use. The purpese of this application is to determine whether your

@  Existing Application existing septic system is suitable for the proposed use, considering the scope of your project and the requirements under current RIDEM-OWTS Rules
(Rule 6.18.0) and the RI Department of Health. It Is essential that all questions on the following sheet be answered accurately and clearly.

@ History

Design Information

L ] & Next

@ Applicant Attestation

@ raymen

@ Confirmation

6. Nextis the Applicant Information Screen. Carefully review the information. If you need
to make any changes, scroll to the top and click on ‘My Profile’ to make the necessary
changes. You will need to Restart the application for the new changes to apply.

Septic & Onsite Wostewater Treatment Systems Anplications and Forms: System Suitability Determination Application

o appilcant 1ptormation

L

.

L

7. Nextis the Existing Application Screen.
If answer = Yes, you will be asked to look up an existing application number & the Site
Information will be auto populated with the site you looked up
If answer = No, you will be able to proceed to the next screen & will be required to
manually enter the site information

© Intreduction Existing Application

© appiicant Information * Doyou have any existing appiication number for this property?
ves

@ Existing Application A

@ Ssite Information

Q- i
Sava for Ia Previous

@ Dssign Information

Applicant Attestation

Payment

e o o

Confirmation
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8. Nextis the Site Information Screen.

Sita Information
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9. Nextis the History Screen. Upon answering all the fields, click Next

e & & & § o o

Introduction

Applicant Information

Existing Application

site Information

History

Design Information

Applicant Attestation

Payment

Confirmation

History

*Was the System installed after April 9, 1968 >
Yes @ No
*Was a Change of Use or System Suitability Determination previously requested?
Yes ® No
* Are there any Deed Restrictions/Easements associated with the property?
Yes ® No
*1s this property part of a condominium? If yes, please provide any comments below. You will be asked for the Condo Association's approval

Yes @ No

il e

10. Next is the Design Information Screen. Fill out all the fields and click Next to proceed.

Design Information

) NesTos of Emplcyses/umosr of || Pmoe: of Foud Misnes Saus Onite Fooa Preparaion
Farers
e
o Propored
5
100
» =

CHARETERISTIC OF EXISTING SEWAGE DISPOSAL SYSTEM

*shm o sepekc e - si ot greas tank

“ypeortestn e
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11. Next is the Upload Documents Screen. Click the upload icon to add applicable file(s)

Introduction Upload Documents

Applicant Information

Document Name Document Description Uploaded Files (Multiple file upload)

o o o

Existing Application

Site Information * DOH Approval Letter Please upload DOH Approval Letter

History

Design Infarmation

B Any supporting documents that could assist in review
Supporting Documents ApaE

of the application.

Upload Documents

Applicant Attestation

el

Payment

® ¢ ¢ ® o o o

Confirmation

12. Click "Upload Files"

Upload Files

Please attach a copy of the required document.
Note:

1. File size should not exceed 10 MB.

2. File extensions will be accepted anly of type doe, docx, pdf, png, if, jpg, jpeg, tet,csv.

3. Documents may be uploaded as individual files or as a single merged file on the next page.

&, WUploadFiles] | Or drop files

Cancel

13. Click "Done"

Upload Files
blank.pdf
B

10f 1 file uploaded

14. Once all applicable documents have been uploaded, click Next

Septic & Onsite Wastewater Treatment Systems Applications and Forms: System Suitability Determination Application

@ Introduction Upload Documents

©  Applicant Information

5 ocument Name ocument Description Uploaded Files (Multiple file upload
©  Existing Application = = Lols e L )
© i rformation e e not el Lot i
@ History
© Design Information Supporting Documents | ATY SUPPOTting documents that could assist n review
of the application.
@ Upload Documents
@ Applicant Attestation S for 3T e
@ Payment
@ Confirmation
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15. Next is the Applicant Attestation Screen. Check the box to attest, then click Next

Introduction Applicant Attestation

The owner assumes all responsibility for the truth and accuracy of the representations hereon, and on all forms, submittals, plans and
v sketches attached hereto, and assumes all liability and responsibility for the future failure of the OWTS system on this site, and agrees
to hold the RI Dep of Envi harmiess from any and all claims against it for such future failures. 1 agree

°
© Applicant Information
L]

Existing Application

Qs =lntrnaon and understand that should this onsite treatment system lon, Twill take | ps to correct the problem
In accordance with RIDEM OWTS Rules.
© History
@ Design Information *Applicant Name. Date
© Upload Documants sayakp | [ 2212312024 .
@ Applicant Attestation
Save for later Previous
@ Payment
@ Confirmation

16. Next is the Payment Screen. Click Pay & Submit to proceed.

Introduction Payment

Appllcant inloonation The amount to be paid is $100
Please click the Pay & Submit button to proceed with the payment.

e o0 o

Existing Application

Site Information

History =
Save for later Previous

Design Information

Upload Documents

Applicant Attestation

Payment

® ® ©¢ o o o o

Confirmation

17. Upon successful payment, you will be routed to the Confirmation Screen. Store the
Application Number for your records.

ZDEM

\#% ) RHODE ISLAND

Septic & Onsite Wastewater Treatment Systems Applications and Forms: System Suitability Determination Application

© Introduction Confirmation

© Applicant Information Thank you!

© Existing Application Your Application has been submitted successfully and will be processed accordingly.

Your Application number is IA-0000002026.

©  Site Information f additional information is required. you will be notified regarding your submission.
You ean track the status of this request from “View Ongoing New Applications” tab.

© History

© Design Information

© Upload Documents

©  Applicant Attestation

© Payment

@ confirmation
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