RIDEM Rhode Island

Department of Environmental Management

Office of Water Resources

o Groundwater and Freshwater Wetlands Protection
235 Promenade Street, Providence, Rhode Island 02208

User Guide: Subdivision Site Suitability Certification Application

1. Navigate to https://dem.ri.gov/owr-portal-login
2. Click Application -> Start an Application

Start an Application

All Now Applicaticns

Al Renewal Applications

3. Click "Select" next to the program you wish to apply for

Select Program

Search program here.

Dredge

A dredge spplication fs needed to snsure complisnce with environmental regulations, assess potential impacts on ecosystems, and obtain necessary permits for sofe and responsible dredging activities Saluct
For ilable: Sediment Sampl for Dredging Projects, Marine Dredging and Associated Activities

Freshwater Wetlands

The RIDEM Office of Water Resources has issusd a Freshwater Wetlands General Permit (FWW GP), effective October 31, 2022, in accordance with Rule 3.10 of the FWW Rules. “Selact

Applications & Forms Available: Application for a Froshwater Watlands Determination or Permit, Frashwater Wetlands Genaral Permit appiication, FAW Request For Regulatory Applicability.

OWTS Licensing Applications and Forms

The DEM Onsite Wastewator Treatment System (OWTS) Pragram administers the States’ septic system permitting program to ensure the protection of public hoalth and the natural emiranment,

Selec
ilable: Installer L . Designer Licenss Examination (Class I & 111, Soil Evalustor License Examination, New Designers' License Application (Class 1, IT, I & IV) and
Renewals.
Septic & Onsite Wastewater Treatment Systems Applications and Forms
The RIDEM Onsite Wastewater Treatment System [OWTS) Program oversees the state's septic system permitting to safeguard public health and the with an senvi
Applications & Forms Available: Sail Evaluation, Request for Wet Season Verification, Site Evaluation, Construction Permit, Start of Construction, CoC, Designer Affidavit, Subdivision Site Suitability
Cartification.
ick "Select" h licati ish ly fi
4. Click "Select" next to the application you wish to apply for
ion Site Suitability Certification
Site-suitability: A preliminary stage assessing if a parcel of land is suitable for on-site sewage treatment. Select
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OWR User Guide: Subdivision Site Suitability Certification Application

5. Firstis the Pre-Screening Screen. Review the information, and click Start Application.

Septic & Onsite Wastewater Treatment Systems Applications and Forms: Subdivision Site Suitability Certification Application

Onsite Wastewater Treatment System

@ Prescreening
@ Introduction o . N .
1. any subdivision of five () lots or less that does not nave frontage on an existing road and ail subdivisions of six (6) 1ots or more snail appiy for a
g Subdivision Site Sultabllity Certification In accordance with § 6.21(8) of this Part.
@ “ppiicant Information
2 Subdivisions of five (S} lots o 1ess that have frontage on an existing road have the option to apply for 3 Subd te Suitability C
@  Search Application Number . o ik Y
. 105 6:21(8) of this Part o submit OWTS applications for individual lots in accordance with § 6.18 of this Part If applications for individual Iots are
submitted, the submittal shall be in accordance witn the following:
@ 5 Information aThe applications must be submitted together;
® bEach application shall clearly state that the ot s part of a subdivision of five (5) lots or less with existing road frontage; and!
Subivision Site Sultability Certificate Application
34 i be eachiotin with § 6,16 0f this Part Soil evaluations for subdhvisions are exempt from the
Soil Evaluation, Ground Water Table: requirement in § 6.16(1)(1) of this Part that the test holes be within twenty-five feet (25°) of the proposed leachfeld, uniess the Director determines that
[ ]
Dtarmmiition And | seclirig fokas soll conditions justify that the test holes must be placed within twenty-five feet (257 of the proposed leachfield. Soil evaluations must be accepted by the
® Director prior ta submission of an appiication for Subdivision Site Sultability Gertification.
Applicant Attestation
4. Land within the original property boundarles that is designated for future development will nt be part of the review for Subdivision Site Suitability
& w
@ Payment ‘Certifcation. However, it must be snown that one (1) unit can be built on the land designated for future development
@ Confirmation

6. Nextis the Introduction Screen. Upon carefully reviewing this information, click Next

Onsite Wastewater Treatment System

©  PreScrooning Intreduction
@ Introduction Th following checklist s to loted b VS d 10 verlfy confarmance with the OWTS Rulos. The application must address all applicable
i P mark if the applicati ddressed as part of fon. If 2 requirement ly toyour project, please
@ Appticant Information fndic asNIA, piication will be deemed admiritrath and wil be returmed to the designer
@ Search Application Number INSTRUCTIONS TO-OWTS DESIGNERS (CLASS I & LIl) AND SOIL EVALUATORS (CLASS IV) Refer to the *RIDEM Rules Establishing Minimum Standards Relating to
Location, Design. Construction and Maintenance af Gnsite Wastewater Treatment Systems” and the “Sll Evaluati e Document” i
@ St lnisrmation
late: Pravious
@  Subdivision Sits Suiabiity Certificate Application
@ 30 Evsuation, Ground Woter Table
Determination And Loading Rates
@  Applicant Attestation
® Payment
@ Confimation

7. Nextis the Applicant Information Screen. Carefully review the information. If you need
to make changes, scroll to the top of the screen and click My Profile. Please note - if
making any changes, you will need to restart the application for them to apply.

=
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8. Next is the Search Application Number Screen. You MUST search for an existing

application in the system, as this creates a link.

Onsite Wastewater Treatment System

Pre-Screoning

o o

Introduction

* Ploase lookup

Search Application Number

Applicant Information

| 2428-0088

Search Application Number

® ® @ © @ o @ o©

9. Next is the Site Information Screen. This screen will auto-populate based on the

searched site.

Dniita Wastamatas Trastmant Systam

[

[T

10. Next is the Subdivision Site Suitability Certificate Application Screen. Input all the fields

and click Next.

Onslte Wastewater Treatment System

e o o o o

§@ Subdivision Ste Sutabiiy Certfcate
Application
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11. Next is the Soil Evaluation, Ground Water Table Determination and loading rates Screen.
Click Add New to add each line item.

Onslte Wastewater Treatment System

Pre-Screening Soil Evaluation, Ground Water Table Determination And Loading Rates

TestHoleMumber  Date Excavated  Complots Soll Descriplton  LoadingRate  SHWT TotaiDapth  Soll Catagory Action

o o o o o o
P x

o e Sustasiley Cortfeate Appliestion  Saye for ater e (R

Soll Evaluation, Ground Water Table
Determination And Loading Rates

@ Appiicant Attestation
® Foment

@ Contrmation

12. You will see below prompt. Fill in all the fields, then click Save.

Subdivision Soil Description

Test Hole Number * Date Excavated

2 9i11/2024

* Complete Soil Description *Loading Rate

10

“Total Depth

12

Soil Category

7

Cancel

13. Once you have entered all the details, click Next to proceed.

DEM @ Record successfully created.
%/ CHODE ISLAND

Septic & Onsite Wastewater Treatment Systems Applications and Forms: Subdivision Site Suitability Certification Application

Onsite Wastewater Treatment System

Site Information

©  Pre-screening Soil Evaluation, Ground Water Table Determination And Loading Rates
© Introduction
@ Applicant Information

- Test Hole Number Date Excavated Complete Soil Descripiton  Loading Rate SHWT Total Depth Soil Category  Action
@ Search Application Number

2 9/11/2024 test 10 16 12 7 ,

-]
L]

Subdivision Site Suitability Certificate Application

Soil Evaluation, Ground Water Tabla S foratet Previous

Determination And Loading Rates.
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14. Next is the Upload Documents Screen. Click the upload icon to add file(s) as applicable

Onsite Wastewater Treatment System

© presceening

Upload Documents

e AT
She Plasse upioad Site plans
#Soll Survey Page Piease upload Sol Survey Page

RIPDES approval tcae upload RIPDES approval

o

pporting Documents

Wetlands approval letter | Please upload Wetlands approval letter

15. Click "Upload Files"

Upload Files

Please attach a copy of the required document.
Note:

1. Flie size should not exceed 10 MB.

2 Flle e ns will be accepte

3 Bocumepts may be wploaded a

1, Upload Files

2 Or drop files

16. Click "Done"

Upload Files

17. Click "Next" once all documents have been uploaded.

Onsite Wastewater Treatment System

Uploaded Filos (Multple e upioad)

Piesse uplaad RIPOES spproval
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18. Next is the Applicant Attestation Screen. Check the box to attest, then click Next

Onsite Wastewater Treatment System

©  Pre-Screening Applicant Attestation
©  Introduction
" N d od Onsite Wastenater Treaim (GWTS) designer that ] iowed and completed
0 Applcant Talamioy ’ Suitability Centification Application Checklist for the propo: ivision and | confiem that al 4 i " d that
the appl it o

©  SearchApplcation Number
©  Site Information

* Applicant Name Date
©  Subdivision Site Sultability Certficate Application

Satya Kp 11/13/2024 a8
@ 50 Evsluaton, Ground Watae Tatlo

Determination And Loading Rates
e for later Provious I 2] |

Upload Documents

Applicant Attestation

Payment

Confirmation

19. Next is the Payment Screen. Click Pay & Submit to proceed.

Onsite Wastewater Treatment System

Pro-Screening Payment

L. The amount to be paid is $1000

Appiicant Informat Ploasa click the Pay & Submit button to procesd with the payment
plicant Information

Search Application Number

Site Information

e o0 © © o o

Subdivision Site Suitability Certificate Application

Sol Evaluation, Ground Watsr Tablo
Determination And Loading Rates

Upload Documents
Applicant Attastation

Payment

Confirmation

20. Upon successful payment, you will see the screen below. Be sure to store the Application
Number for your records.

t‘ RHODE ISLAND

Septic & Onsite Wi e Systems Applications and Forms: Subdivision Site Sultability Certif

Onsite Wastewater Treatment System

© Proscreening Confirmation

© introduction Thank you!

© spplicant Information Your Application andwi dingh
Your Application number s 140000002033,

©  Search Application Number 1 additional quired,
¥ou can track the status of ths request from “View Ongoing New Applications” tab.
©  Site Information

©  Subdivision Site Sultability Certificate Application Done

@ 5ol Evluation, Ground Wate Table
Determination And Loading Rates

©  Upload Documents
© Appicant Attostation
© Payment

@ confirmation
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