RIDEM Rhode Island

Department of Environmental Management

S?b Office of Water Resources

o Groundwater and Freshwater Wetlands Protection
235 Promenade Street, Providence, Rhode Island 02208

User Guide: OWTS Start of Construction Front End Process

1. Navigate to https://dem.ri.gov/owr-portal-login
2. Click Applications -> Start an Application
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3. Click "Select" next to the Program you wish to apply for
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4. Click "Select" next to the Application under the program you wish to apply for

Search Application here.
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User Guide: OWTS Start of Construction Front End Process

5. Firstis the Introduction Screen. Read carefully and click Next to proceed.

Onsite Wastewater Treatment System

Introduction Introduction

Applicant Information Liconsed D it this form y of an OWTS Start of Construction prior o the installation of any OWTS; or ta schodule a RIDEM required
Canstruction Inspaction.

Construction Permit Details Designes inspecti t pri i d forms must be received by 3.00 PM on the business day before a scheduled RIDEM inspection,
Pleas & separate form for each OWTS Permit
Visit our ONLINE PERMIT SEARCH for status, historical i and

Site Information
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Type of Notice
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6. Nextis the Applicant Information Screen. Carefully review this information. If you wish
to make any changes, scroll to the top and click ‘My Profile’. Please note - if making
changes, you MUST Restart the application for the new changes to apply.
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7. Nextis the Construction Permit Details Screen. You MUST search for an existing
Construction Permit to link this application to., then click Next

Septic & Onsite Wastewater Treatment Systems Applications and Forms: Start of Construction

Onsite Wastewater Treatment System
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8. Nextis the Site Information Screen. Fill in all the fields, then click Next
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9. Nextis the Licensed Professional Screen.

Onsite Wastewater Treatment System

Ucensed Professionals

Type of Notiee
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10. Next is the Type of Notice Screen. Upon making a selection, click Next

Onsite Wastewater Treatment System

© Introduction
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Applicant Information

Construction Permit Details

Site Information

Licensed Professionals

Type of Notice
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Confirmation

Type of Notice

*Type of Notice

® Start of Construction (STARTCON)
Start of Construction & Battom Inspection (STARTCON & B1)
Start of Construction & Cover Inspection (STARTCON & CI)
Bottom Inspection (B1)
Cover Inspection (C1)
Re- Inspection (RI)

Previous

11. Next is the Upload Documents Screen. Click the upload icon to add applicable file(s)
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Applicant Information

Construction Permit Details

Site Information

Licensed Professionals

Type of Notice

Upload Documents
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Confirmation

Upload Documents

Document Name Document Description

Designer to upload two photographs of the outs being
installed, which must include the bottam bed and the
completed system prior te covering

(Awaiting for sample photos/directives)

* Photograph of the

battom and cover

Uploaded Files (Multipie fle upload)

Any supponting docuMments that could assist in review of

Supporting Documents
st the application.

Pravious
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12. Click "Upload Files"

Upload Files

Please attach a copy of the required document.
Note:

1. File size should not exceed 10 M.

2. File extensions will be accepted oy of type doc, docx, par, png, i, g, peg. bt csv.

3. Documents may be uploaded as individual ies or as a single merged fle o the next page.

& |Upload Files | O drop files

Cancel

13. Click "Done"

Upload Files
blank pdf
258

10F1 file uploaded

14. Click "Next" once you have uploaded all the applicable file(s)

Onsite Wastewater Treatment System

© Introduction Upload Documents

o

Applicant Information

©  Construction Permit Details Document Name Document Description ‘ Uploaded Files (Multiple file upload)

site Information
Designer to upload two photographs of the outs being

#Photograph of the installed, which must include the bottom bed and the =
compieted system prior to covering. b
(Awaiting for sample photos/directives)

Licensed Professionals blank il e

bottom and cover

Type of Notice

Upload Documents
Any supporting documents that could assist in review of

supporting Documents | (LTS
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Confirmation

Pravious

15. Last is the Confirmation Screen. Store the Application Number for your records.

Onsite Wastewater Treatment System

© Introauction Confirmation
@ Applicant Information Thank you!
©  Construction Permit Detalls Your Application nas been subrmitted successfully and will be processed accordingly.
Your Application number is 1A-0000002019.
©  site Information If additional information is required. you will be notified regarding your submission.
You ean track the status of this request from “View Ongoing New Applications” tab.
© Licensed Professionals

© Type of Notice
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