RIDEM Rhode Island

Department of Environmental Management

S?b Office of Water Resources

o Groundwater and Freshwater Wetlands Protection
235 Promenade Street, Providence, Rhode Island 02208

User Guide: OWTS Site Evaluation Form

1. Navigate to https://dem.ri.gov/owr-portal-login
2. Click on “Application” then "Start an Application”

: RHODE ISLAND

Btart an Applicafion

211 Nowappiications

201 Renewal Applications

3. Click "Select" next to the Program you wish to apply for

Select Program

Search program here
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User Guide: OWTS Site Evaluation Form

5. Firstis the Introduction Screen. Upon reading this information, click Next to proceed.

Septic & Onsite Wastewater Treatment Systems Applications and Forms: Site Evaluation Form

Onsite Wastewater Treatment System

Introduction Introduction
Applicant Information Regulations
Search Application Number biish n o IS enance of Onsite mark Sysierns - Rivoda Island

Site Information

Applicant Attastation

o ® @ @ o @

Confirmation

6. Nextis the Applicant Information Screen. Make sure to carefully review this
information. If you would like to make any changes, scroll to the top of the screen and
click ‘My Profile’. Please note - If you are making any changes, you will need to
Restart the application for the changes to apply.

appiicant inremation

L e

7. Nextis the Search Application Number Screen. Upon searching the Application Number,
click Next to proceed.

Onsite Wastewater Treatment System

© Introduction Search Application Number

©  Applicant Information

* Please lookup for Appl

Search Application Number e
Site Information

Sell Profile Description

Site Evaluation Test Holes

Site Evaluation Description

Applicant Attestation

® o ¢ o 0 0 @

Confirmation
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User Guide: OWTS Site Evaluation Form

8. Nextis the Site Information Screen. Fill in all the fields, then click Next

SHs Intormation
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9. Next is the Soil Profile Description. Fill in all the applicable fields, then click Next

Onsite Wastewater Treatment System

©  Introduction Soil Profile Description

©  Applicant Information

@  Sestch Application Number Dato of Tost Holo Waathor

©  SiteInformation L1/0642024 B sy
Shaded

i Time
@ Soil Profile Description e B
11:30am

@  Site Evaluation Test Holes.

@  Site Evaluation Description Far

@ Appiicant Attostation

@ Confirmation

10. Next is the Site Evaluation Test Holes Screen. Click ‘Add New’ to add information for
each test hole.

Onsite Wastewater Treatment System

© Introduction Site Evaluation Test Holes

o

Applicant Information

GW Seepage Depth SHWT(og) Action

Search Application Number

Impervious/Limiting

Test Hole Number Soil Class Total Depth T Deiblig)

Site Inforr

on
Scil Profils Description

Site Evaluation Test Holes

Comments

Site Evaluation Description

Applicant Attestation

® o & ® o o

Confirmation
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User Guide: OWTS Site Evaluation Form

11. Below is the prompt which appears. Fill in all the fields, then click Save.

Site Evaluation Test Holes

*Test Hole Number *Sail Class

12 Ablation Til

*Total Depthiog) *Impervious/Limiting Layer Depthlog)

a4 12

*GW Seepage Depth *SHWT(og)

S4 16

12. Once all the information has been populated, click Next to proceed.

Onsite Wastewater Treatment System

Intreduction Site Evaluation Test Holes

Appiicant Information

Add New

E Impervious/Limiti &
Site Information Test Hole Number Sail Class Total Depth "“;em{ug' e GW Seepage Depth SHWT(eg) Action

Search Application Number

Sail Profile Description 12 Ablation Till ok 12 54 16 -
site Evaluation Test Holes
Site Evaluation Description

Comments

Applicant Attestation

e @ ® ® o 0o o o O

Confirmation

Previous Next

13. Next is the Site Evaluation Description Screen. Click Add New to enter each Site
Evaluation Description

Onsite Wastewater Treatment System

©  Introduction Site Evaluation Description

o

Applicant Information
Add New
©  Search Application Number

THHorizon Depthfrom DepthTo Distinctness Topography Matrix Re-Dox Feature Texture StructureType Moisture Consistence So

@ SiteInformation
v

©  Soil Profile Description
@ Site Evalustion Test Holes * Do you want to continue the application?

Yoz
@ site Evaluation Description Ne
@ Appiicant Attstation Save for later e (R
@ Confirmation
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User Guide: OWTS Site Evaluation Form

14. Below is the prompt which appears. Fill in all the fields, then click Save.

Site Evaluation Table

Sail Texture

*Class or Subelass

Redoximorphic Features

*Quantiy

15. Once all information is entered, click Next to proceed.

Onsite Wastewater Treatment System

Introduction Site Evaluation Description

o

Appicant Information
Add New

THHorizon DepthFrom DepthTo Distinctness Topography Matrix Re-Dox Feature Testure Structure Type Moisture Consistence  So

©  Search Application Number

Site Informstion
12 1 12 A w SYR34  Gley 145 FXCB SBK Vi 6
Soil Profile Dezcription

Sito Evaluation Test Hales

site Evaluation Description *Doyou want 1o continuo the appiication?

& ves

Sito Evaluation Quostions
D Ne

Applicant Attestation
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Confirmation
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User Guide: OWTS Site Evaluation Form

17. Next is the Upload Documents Screen. Click the upload icon to add the applicable file(s).

Onsite Wastewater Treatment System

© Introduction Upload Documents

©  Applicant Information

@  Search Application Number Document Name Document Description ! Uploaded Files (Multiple file upload)

@  Sito Information — S Dt

@  Soil Profile Description

© St Evalustion Test Hales ; Any supporting documents that could assis in review of
Supporting Documents 4 &

the application

©  Sito Evaluation Description

©@  Site Evaluation Questions.

@ Upioad Documents

@ Appiicant Attestation

@ Confirmation

18. Click "Upload Files"

Upload Files

Please attach a copy of the required document

Note:

1. File size should not sxceed 10 MB.

2 File extensions will be accepted only of type doc, docx, pdf, png. i, jpg. jpeg. tet csv.

3. Dacumants may be uploaded as indhvidual files or as a singla merged file on the next pago

& Ublosd Fles | Gr drop files

19. Click "Done"

Upload Files

blank pdf
25K8

10f 1 file uploaded

20. Once all applicable file(s) have been uploaded, click Next to proceed.

Onsite Wastewater Treatment System

© Intraduction Upload Documents
©  Applicant Information
. Document Name Document Description Uploaded Files (Multiple ile upload)
i # Sutch Sketch Document blank | e
© 5ol Profile Description |
Site Evaluation Test Hales supfrorting doctsments et coukd wsist o e
- Supporting Documents | 7Y 1pporiing documents that could assst o
the application

©  Sito Evaluation Description
@ Site Ealuation Questions.

Save for lan Previous Next
@ Upload Documents
@ Appiicant Attestation
@ Confirmation
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User Guide: OWTS Site Evaluation Form

21. Next is the Application Attestation Screen. Check the box to attest, then click Next.

Onsite Wastewater Treatment System

Introduction Applicant Attestation

Applicont Information

rifies that all i on this appiication and accompanying forms, submittals and sketches are true and accurate and
fiedd investi d submit this request.

Search Application Number that I have b

Site Information

Soil Profile Description * Applicant Name Date

Sita Evaluation Test Holes Satya Kp 11/12/2024 = I

Site Evaluation Description AT [
Site Evaluation Questions.

Upioad Documents

Applicant Attestation

Confirmation

® ® © o o 0o o o

22. Lastis the Confirmation Screen. Please store the Application Number for your records.

Onsite Wastewater Treatment System

© Introduction Confirmation

@  Appiicant Information Thank you!

&  Search Application Number Your Application has been submitted successfully and will be processed accordingly

Your Application number is 14-0000002004

©  SiteInformation If additional informat ired, you will be notified regarding your submission
You can frack the status of this request from “View Ongoing New Applications” tab.

©  Soil Profile Description

@ Site Evaluation Test Holes

©  Sito Evalustion Description

@ Site Evaluation Questions

©  Upload Documents

@  Applicant Attestation

@ Confirmation
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