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User Guide: OWTS Site Owner Transfer

1. Click on ‘Requests’ then click on ‘Owner Transfer’ to start Application
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2. Firstis the Introduction Screen. Carefully read the information and click Next.

Owner Transfer Request

@ Introduction Introduction
@ Application Preparer's Information This form can be used to transfer coverage under the RIPDES Construction General Permit, transfer approval for a UIC-Groundwater Discharge System (including.
Discharge System Registration, Discharge System Approval, or Stormwater Discharge System Registration), or a Water Quality Certification.
@ Search Application Number
This form may be used to transfer ownership of a valid Onsite Wastewater Treatment System permit.
@  Site Information Freshwater Wetlands Permits issued by the Rhode Island Department of Environmental Management that are active and recorded in the land evidence records of the
municipality in which the subject property is located are automatically transferred upon the sale of the property to a new owner. If this is the case for your Freshwater
©  New Owner Information Wetlands Permit, you do not need to fill out this form unless you want written confirmation of the transfer or unless it included a related stormwater permit approvals
(RIPDES and/ or UIC) which do not autornatically transfer. To confirm that your Freshwater Wetlands Permit is recorded in land evidence records, visit our website or
@ Upload Documents contact your City/Town Clerk.
© Application Preparer’s Attestation Expired permits cannot be transferred; a new permit application is required.
@ Confirmation e
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4. Nextis the Search Application Number Screen.
a. Ifyou select Yes, you can search via permit/application number.
b. Ifyou select No, you will be able to search via a location/address.

Owner Transfer Request

© Introduction

@ Application Preparer’s Information
Search Application Number
Site Information

New Owner Information

Upload Documents

Application Preparer’s Attestation

o & o o o @

Confirmation

Search Application Number
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*Do you have the reference number for any previous or current applications or permits en record?

Yas
No

ave for later

Previous “

5. Nextis the Site Information Screen. The info will auto-populate based on the search.

Owner Transfer Request

© Introduction
©  Application Preparer’s Information
©  Search Application Number
site Information

New Owner Information
Upload Documents

Application Praparer’s Attestation

Confirmation

Site Information

Permit Numbers

OWTS/ OWTS Joint Permits -

2503-0081
2503-0060

Location/Site

OWR -057860
Site Address
Street Town|City State Zip Code
Current Owner Details
Name Emai Telephone
Sonali sonali.das@yopmail com l l 3456789087 l
Street Town / City State Zip Code
tosting l Tally l [ Alabama l l 45631 l
ave for later Pravious Next

6. Nextis the new Owner Information Screen. Existing and New Owner has ability to
submit this application as long they have the appropriate information.

Owner Transfer Request

© Introduction

©  Application Preparer’s Information
©  Search Application Number

Site Information

New Owner Information
Upload Documents

Application Preparer’s Attestation

e o o @ o

Confirmation

New Owner Information

“Nama

*Straat

Organization Name

Crganization Type

Save for later

*Telephone
*City/Town
*Zip Code

' Title

v
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7. Nextis the Upload Documents Screen

Owner Transfer Request

@ Introduction

@ Application Preparer's Information

@  Search Application Number
@  Site Information
@ New Owner Information

@® upiocad Documents

@ Application Preparer’s Attestation

®©

Introduction

Application Preparer's Information

@  Search Application Number

Site Information

©  New Owner Information

Upload Documents

@ Application Preparer’s Attestation

@ Confirmation

Upload Documents

*Deed of Transfer: Provide a copy of the deed of transfer indicating the new property ownership, where applicable.

& Upload Files | Or drop files

Supporting Documents

&, Upload Files | Or drop files

Save for later Previous

Next is the Application Preparer’s Attestation Screen

Application Preparer’s Attestation

T provide this certification as either the new owner of the property. or (only where applicable) as the prospective owner of the property on which a
Permit exists, or an authorized representative or principal officer of the new owner to whom legal process can be served. I certify that I have read all
applicable permits associated with this project and agree to abide by all conditions of the permit(s), including any time limitations imposed, and that
there have been no unauthorized modifications to the project that was authorized under the permit(s) for the property. Tunderstand and agree that

RIDEM has the authority ta inspect the property to verify compliance with the conditians of the permit(s).

Signature

E

Applicant Name Date
Designer 3 l l 05/19/2025 & l
Save for later Previous Next

9. Lastis the Select Applicable Screen

Owner Transfer Request

10. Last is the Confirmation Screen.

Introduction

Application Preparer’s Information
Search Application Number

Site Information

New Owner Information

Upload Documents

Application Preparer’s Attestation
Select applicable

Payment

Payment in Process

Confirmation

Owner Transfer Request

@ Introduction

@  Application Preparer's Information

@  Site Information

@  New Owner Information

@  Upload Documents

@ confirmation

Search Application Number

Application Preparer’s Attestation

Select applicable

If the applicant for this application is a State agency or a Rhede Island municipality, certain fees may be waived. Specifically: Fees are waived for all RIDOT and RIDEM

applications, regardless of the type of application. Fees for RI Municipalities are waived only for appl

ns to the Freshwater Wetlands Program or Onsite

Wastewater Treatment System Program. Other State agencies have fees waived only for the OWTS Program. Check one of the top two choices ONLY if you

represent a State or Municipal agency AND if the Program you are applying to waives fees as described herein. All other applicants, or agencies who are NOT exempt

from applicable fees, should select “None of the Above” even if ane of the applies to you.

Important: If the option above is improperly selected and, upen revi
pplication complete with the approp

applicant will then be required to complete and submit a new te fee.

*Please select which applies:

State agency
Municipality
Other - or a State or Municipality where fees ARE due for this application

Save for later Previous

Confirmation

Thank you!

Your request has been submitted successfully and

Your request number is 00009094.

If additional information is required, you will be notified regarding your submission.

You can track the status of this request from "My Requests” tab
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be processed accordingly.

f the submission, it is determined that a fee is due, RIDEM will reject the application. The
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