RIDEM Rhode Island

Department of Environmental Management

Office of Water Resources

o Groundwater and Freshwater Wetlands Protection
235 Promenade Street, Providence, Rhode Island 029208

User Guide: OWTS Installer Exam and License Application

1. Navigate to https://dem.ri.gov/owr-portal-login

2. Click "Applications”

' RHODE ISLAND

3. Click "Start an Application”

Start an Application

All New Applications

All Renewal Applications

4. Click "Select" next to the program you wish to apply for

Select Program

Search program here..

Dredge
A dredge application s needed to ensure compliance with environmental regulations, assess potentlal impacts on ecosystems, and obtain necessary permits for safe and responsible dredging I S
activities.

Applications & Forms Available: Sediment Sampling Plan for Dredging Projects, Marine Dredging and Associated Activities

Freshwater Wetlands

The RIDEM Office of Water Resources has issued a Freshwater Wetlands General Permit (FWW GP), effective October 31, 2022, in accordance with Rule 3.10 of the FWW Rules.

& Forms Availabl ication for a Freshwater Wetlands Determination or Permit, Freshwater Wetlands General Permit application, FWW Request For Regulatory Applicability.
OWTS Licensing Applications and Forms

The DEM Onsite Wastewater Treatment System (OWTS) Program administers the States’ septic system permitting program to ensure the protection of public health and the natural environment. Select

Applications & Forms Available: Installer Examination and License, Designer License Examination (Class 1 & II), Soil Evaluator License Examination, New Designers' License Application (Class I, 1T, 111 &

1V) and Renewals.

5. Click "Select" next to the Application under the Program you wish to apply for

Installer Exam and License Application

An Installer’s License autharizes an individual to install, construct, alter or repair an OWTS. Select
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6. First is the Introduction Screen. Read the information, and click Next to proceed.

OWTS Licensing Applications and Forms: Installer Exam and License Application

Onsite Wastewater Treatment System

@ Introduction

Applicant Information
Business Information
References As To Qualifications
Education Information
Additional Information
Applicant Attestation

Payment

Confirmation

Introduction

The RIDEM OWTS (Onsite Wastewater Treatment Systems) Permitting program licenses five different categories of OWTS Professionals. There are four types of
septic designers (Class-l, Class-11, Class-1II. and Class-IV) and licensed Installers. An individual seeking to abtain one of these licenses must apply for and pass a
written exam pending they meet the minimum qualifications to apply. Licenses expire every 3 years and must be renewed upon expiration. Each license type
requires a different prerequisite and allows the individual to perform differing septic work. An outline of each category can be found below, but for more

information, visit our Rules and Regulations.

Within 30 days of receipt of an application, the applicant shall be notified of their eligibility status. If the applicant is deemed ineligible, the Department shall
provide the applicant with reasons for the determination. The applicant may appeal the Director’s decision of ineligibility with the Administrative Adjudication

Division.

7. Nextis the Applicant Information Screen. Review the information. If you need to make
any changes, scroll to the top of the form and click on My Profile. If you are making any
changes, youwill need to ‘Restart’ your application for the new changes to apply.

OWTS Licensing Applications and Forms: Installer Exam and License Application
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8. Nextis the Business Information Screen. Answer the question and click Next to proceed.

Onsite Wastewater Treatment System

Introduction

Applicant Infarmation

Business Information

References As To Qualifications

Education Information

Additional Information

Applicant Attestation

Payment

@ ®© @ o o o @§ o

Confirmation

Business Information

* Do you have business information ?

Yes ® No
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9. Nextis the References as to Qualifications screen. Click Add New to add each reference.

Onsite Wastewater Treatment System

Introduction References As To Qualifications

Appiicant Information Appiicant shalt it the names ond addresses of three persans, unelated to him her, hoving knowledge of the applicant’ technical background ond refevant
quolifications
Business Information

Add New
References As To Qualifications
Relationship Name Address Action
Additional Information
Applicant Attestation Save for late Previous Next

Payment

Confirmation
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10. Fill in all the fields, then click Save.

Qualification References

* Relationship

Employer

*Street *City

bucklake Providence

“state *Zip Code

Rhode ksland 32333

Email Phone

Cancel Save

11. Once you have added all the references, click Next to proceed.

Introduction References As To Qualifications

Applicant Information Appiicant shail list the names and oddresses of three persons, unreloted to him/her, having knowledge of the applicant’s technicol background and relevant

qualifications

Business Information

References As To Qualifications

Relationship Name Address Action
bucklake, Providence
Employer sammy * -
Additional Information Rhoge Island, 32333

Applicant Attestation

Payment
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@ Education Information
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®

Confirmation

12. Next is the Education Information Screen. Click Add new to add Education Information.

Onsite Wastewater Treatment System

© Introduction Education Information

(]

Applicant Information
Add New

School Attended 1s Graduated Start Date Years Date Graduated Course Degree Certification  Action

Business Information
References As To Qualifications

Education Information

® ® o o
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13. Fill in all the fields, then click Save

Education Details

*School Attended

2002

*Location

Alanta

* Did you graduate?

Yes

*Start Date * Date Graduated

Aug9. 2021 Aug 7, 2023

* Degree Certification

Masters

14. Once you have entered all the education information, click Next to proceed.

Onsite Wastewater Treatment System

© Introduction Education Information

© Applicant Information

Add New

Payment

©  Business Information
= & School Attended 1Is Graduated Start Date Years Date Graduated Course Degree Certification  Action
©  References As To Qualifications
! 2002 Yes 8/9/2021 2 8/7/2023 PE Masters -
@ Education Information
@ Additional Information
@ Apopiicant Attestation Save for later Previous Next

Confirmation

15. Next is the Additional Information Screen. Click Next once all fields are populated.

Onsite Wastewater Treatment System

Introduction Additional Information

-]
© Applicant Information Do you have the ability to use an engineer's level or transit?

® Yes No

Business Information =
Do you posses an engineer’s level or transit?
References As To Qualifications Yes ‘@ No
Have you ever possessed an installer’s license which was revoked, suspended or has expired?
Education Information Yes ® No
Additional Information Save for later Previous Next

Applicant Attestation

Payment

® ® ¢ ® o o o

Confirmation
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16. Next is the Upload Document Screen. Upload any applicable document(s), then click
Next to proceed.

Onsite Wastewater Treatment System

Introduction Upload Documents
Applicant Information

Bikinass Formation Document Name Document Description Uploaded Files (Multiple file upload)

References As To Qualifications

Supporting Documants Any supporting documents that could assist in review of

the application.
Edugation Information

Additional Information

ater Previous

Upload Documents

Applicant Attestation

Payment

® © ©¢ ® ©o 0o 0o © O O

Confirmation

17. Next is the Applicant Attestation. Check the checkbox to attest, and Next to proceed.

Onsite Wastewater Treatment System

& Introduction Applicant Attestation

]

Applicant Information

A, Certification of Fulfillment of Rhode Tsland Tax Obligations

approved plan be incorrect.

@ Busina Inkormason = ¥ou ars required to furnish your Social Sazurity £ or FEIN pursuant to Cnapter 78 of THie § and Chaater 3 of Title 31 of the Rl General Laws, az
amended. Any person applying for any license or pemit 1o conduct a business or occupation within Ahode Island or any person renewing & motor

© Refesences A To Quals vehicle operatars license ar motoe vehicle reglstration within Rhode fsland must nave filed all required state Lax returns and paid all taxes due the
State oF must have entered Ints & writlen Instaliment agreement to Bay deBnauent state Lanes thal IS SaUSTactory 1o Ihe Tax Administrator. Fallur

© Education Information provids tha Departmant with your Soclal Secuely & ar FEIN wll result in you having to obtaln & Latter of Good Standing from tha RI Division of
Tamation Gne Capltal HIll Providence, RI 02908 (401) 574-8941, Collections Divislon PRIOR to the lisusnce o renewsl of your license

©  sadmionai information
Ihereby declare, under penalty of perfury. that | have filed all required state tax returns and have elther pald all taxes du the state or have entered

z into 3 wiitten Installment agreement with the Rnode Isiand Divislon of Taxation.

© Uslead Decuments ¥ nazeszary, pleaze submit Latter of Gaed Standing or Instalment Agrasmant alang with thiz compieted license sppiication form.

@ Applicant Attestation B. The Applicant, by this application agrees to perform tion in accordance with the provisions of RULES ESTABLISHING MINIMUM
STANDARDS RELATING TO LOCATION, DESIGN, 10N AND € OF ONSITE TREATMENT SYSTEMS, as

® Poyment amended, and RIGL 5.56, whichever is more stringent and to cease i natify the the site i ion on the

L]

Confirmatian
€. Certification of truthfulness of information on this application
A8 stataments mads on this spplication and In support thersaf are frus and complats to the best of my knowledge and bellaf and this application ks

made In compllance with the lawa, rules, and reguiations of the State of Rhode lsiand.

1, the undersigned, certify that sections A, B and C above In this bax are true.

* appilcant Name Date

Satyakp ‘ | 117042024 B ‘

Brevious

18. Next is the Payment Screen. Click Pay & Submit to proceed.

Onsite Wastewater Treatment System

Introduction Payment

SRR AN TN ER The amount to be paid is $125

i Y Piease click the Pay & Submit button to praceed with the payment
Businass Information

References As To Qualifications

Education Information

Previous

Additional Information

Upload Documents

Applicant Attestation

Payment

® @ o 0o 0 0o 0 © © O

Confirmation
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19. Lastly, the Confirmation Screen. Please store the Application Number for your records.

OWTS Licensing Applications and Forms: Installer Exam and License Application

Onsite Wastewater Treatment System

© Introduction Confirmation
© Applicant Information Thank you!
© Business Information Your Application has been submitted and will be d
Your Application number is IA-0000001963
©  References As To Qualifications 1f aaaitional information s required, you will be notifed regarding your submission.
You can track the status of this request from “View Ongoing New Applications” tab.
©  Education Information
© Upload Documents
© Applicant Attestation
© Payment
@ confirmation
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