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User Guide: Designer’s Certificate of Construction 
 

1. Navigate to https://dem.ri.gov/owr-portal-login 
2. Click Application -> Start an Application 

 

3. Click "Select" next to the Program you wish to apply for 

 

4. Click "Select" next to the Application you wish to apply for 

 

https://dem.ri.gov/owr-portal-login
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5. First is the Introduction Screen. Read carefully and click Next to proceed. 

 

6. Next is the Applicant Information Screen. Carefully review this information, and if you 
wish to make any changes, scroll to the top of the screen and click ‘My Profile’. You will 
need to restart the Application for the new changes to apply. 

 

7. Next is the Search Application Number Screen. You MUST search for an existing 
application then click Next. 
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8. Next is the Site Information Screen. Review & fill in the required fields, then click Next. 

 

9. Next is the Construction Permit, Installer & Designer License Details Screen 

 

10. Next is the Upload Documents Screen. Upload any applicable file(s) then click Next 

 



User Guide: Designer’s Certificate of Construction 
 

4 | O W R  P e r m i t  A p p l i c a t i o n  P o r t a l  G u i d a n c e  

11. Next is the Applicant Attestation Screen. Check the box to Attest, then click Next 

 

12. Last is the Confirmation Screen. Be sure to store the Application Number for your 
records. 
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