RIDEM Rhode Island

Department of Environmental Management

Office of Water Resources

Groundwater and Freshwater Wetlands Protection
235 Promenade Street, Providence, Rhode Island 02208

User Guide: Designer’s Certificate of Construction

1. Navigate to https://dem.ri.gov/owr-portal-login
2. Click Application -> Start an Application
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Home

Start an Application
All New Applications

All Renewal Applications.

3. Click "Select" next to the Program you wish to apply for

Search program here

Dredge

A dredge application Is needed to ensure compliance with environmental regulations, assess potential Impacts on ecosystems, and obtain necessary permits for safe and responsible dredging activties FE

Applications & Forms Avallable: Sedlment Sampling Plan for Dredging Projects, Marine Dredging and Assoclated Activities

Freshwater Wetlands

The RIDEM Office of Water Resources has issued a Freshwater Wetlands General Permit (FWW GP), effective October 31, 2022, in accordance with Rule 3.10 of the FWW Rules.

Applications & Forms Available: Application for a Freshwater Wetlands Determination or Permit, Freshwater Permit ion, FWW Request For Regulatory Applicability.

OWTS Licensing Applications and Forms

The DEM Onsite Wastewater Treatment System (OWTS) Program administers the States' septic system permitting program to ensure the protection of public health and the natural environment.

&F ilable: Instalier E: d License, Designer License Examination (Class I & 11), Soil Evaluator License Examination, New Designers’ License Application (Class I, 11, 111 & IV) and
Renewals

Septic & Onsite Wastewater Treatment Systems Applications and Forms

The RIDEM Onsite Wastewater Treatment System (OWTS) Program oversees the state's septic systemn permitting 1o safeguard public heaith and the environment, with an emphasis on customer service

Applications & Forms Available: Soil Evaluation, Request for Wet Season Verification, Site Evaluation, Construction Permit, Start of Construction, CoC, Designer Affidavit, Subdivision Site Suitability
Certification.

4. Click "Select" next to the Application you wish to apply for

Site Evaluation Form

The DEM Onsite Wastewater Treatment System (OWTS) Program administers the States' septic system permitting program to ensure the protection of public health and the natural environment while
focusing on customer service.

Designer's Certificate of Construction

When start a construction is calied in to the database it automatically puts a requirement into that permit that a certificate of construction is required and that the permit they've submitted with all
information prior renewing them for that year
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User Guide: Designer’s Certificate of Construction

5. Firstis the Introduction Screen. Read carefully and click Next to proceed.

Onsite Wastewater Treatment System

Introduction Introduction

Applicant Information whnen start a construction is called in to the database it automatically puts a requirement into that permit that a certificate of construction is required and that the
permit they've submitted with all information prior renewing them for that year,

Search Application Number

Site Information

Construction Permit, Installer & Designer License
® ous S for e

@ ~pplicant Attestation

e o o @

@ confrmation

6. Next is the Applicant Information Screen. Carefully review this information, and if you
wish to make any changes, scroll to the top of the screen and click ‘My Profile’. You will
need to restart the Application for the new changes to apply.

Sppiton omaton

D = o

7. Nextis the Search Application Number Screen. You MUST search for an existing
application then click Next.

Onsite Wastewater Treatment System

© Applicant Information
*Ploase lookup :
search Appiication Number
L S i 24260088 l‘]
@ site Information

Construction Permit, Installer & Designer Liconse
® oo Previous.

@ Appicant testation

@ Confirmation
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User Guide: Designer’s Certificate of Construction

8. Nextis the Site Information Screen. Review & fill in the required fields, then click Next.
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9. Nextis the Construction Permit, Installer & Designer License Details Screen

Onslte Wastewater Treatment System

° tion Permit, Installer & Designer License Details
(-]

Measurement Of Septic Tank
© Seasch Application Number

* Latituce (Starts with 41 or 42, followed by & decimal numbers) *Longitude (Starts with 71, followed by 6 decimal numbers)
©  Site Information

41850888 71332380
. Construction Permit, Installer & Designer
Hcanes Details * Pesmmit Number
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Deslgnes Nam Dy er License Numbes

SetyaKp | 04966

+ Desfgner Request Of Change{DROC) Agy
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10. Next is the Upload Documents Screen. Upload any applicable file(s) then click Next

Onslte Wastewater Treatment System

Introduction Upload Documents

Applicant Information
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St A W Documaent Nams | Dacument Description | Ugloaded Files (Multipls file upload)
Ste infarmation F : R e I
R iy supparting documents that saukd asalst In review o u
the application.
@ Consiruction Permi, Instaler & Designer License
Batatts |

Uplosd Documents

Applicant Attestation

Confirmation
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User Guide: Designer’s Certificate of Construction

11. Next is the Applicant Attestation Screen. Check the box to Attest, then click Next

Onsite Wastewater Treatment System

Intreduction Applicant Attestation

Applicant Information

I hersby certify that the installation of the OWTS was performed by the installer named below, and to the best of my information,

=] knowledge and belief, was witnessed and inspected in accordance with RIDEM/OWTS Rules, and that, in my professional opinion, the
installation of the OWTS conforms with the plans, specifications, applicable statutes, regulaticns, and constructicn tolerances as approved
by the Director of the Rivode Island Department of Envirenmental Management. I further certify that I nave documented the installation in
accordance with RIDEM/CWTS Rules.

Search Application Number

o © o o

Sito Information

Construction Permit, Installer & Designer License
Details

* Applicant Name Date
©  Upioad Documents

SatyaKp 11/13/2024

@ Applicant Attestation

@ Confirmation Sa Previous

12. Last is the Confirmation Screen. Be sure to store the Application Number for your
records.

Septic & Onsite Wastewater Treatment Systems Applications and Forms: Designer's Certificate of Construction

Onsite Wastewater Treatment System

@  Intreduction firmation

©  Applicant Information Thank you!

©  Search Application Numbsr Your Application has been submitted successfully and will be processed accordingly

Your Application number is A-0000002027.

@  Site Information If additional information is required, you will be notified regarding your submission.
You can track the status of this request from “View Ongoing Mew Applications™ tab.

@ Construction Permit. Installer & Designer License

Details
© Upload Documents
©  Applicant Attestation

@ confirmation
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