RIDEM Rhode Island

Department of Environmental Management

Office of Water Resources

Groundwater and Freshwater Wetlands Protection
235 Promenade Street, Providence, Rhode Island 02208

User Guide: OWTS Construction
Starts/Inspection Notification Form

1. Navigate to https://dem.ri.gov/owr-portal-login
2. Click Applications -> Start an Application.

' RHODE ISLAND

Start an Application

All New Applications

All Renewal Applications

3. Click "Select" next to the Program you wish to apply for

Select Program

Application for Water Quality Certification pursuant to the State Water Quality Regulations and for Clean Water Act Section 401

Use thisapplication to obtaln a State Water Qualty rere the WQC Isnot grants (e FrtnterWlars Pl Sormmater Pt o ary el [ st |
Parmit requiring a WQC required by Saction 401

Applications & Forms Avallable: Appication for State and)or Saction 401 Fedaral WQC

Dredge
 S552% POt RCS o G<ORGNY, 3130 GBABI NACEARIY PRI fo 33 3 447D OrRCEIN SCUVeS:
fecs Mart Rssocated Acties
Freshwater Wetlands
The RIDEM Office. o ¢ has lssued 3 Freshwater Parmit (FWW GF), effective Octaber 31, 2022, In sccordance with Rule 310 of the FWW Rules.

‘Appllcations & Forms Avallable: Appication for a Frashvater Watiands Datarmination or Permit, Fresnwiatar Wetiands Genaral Permit application, EWW Request Far Roguiatory Appicabiity.

OWTS Licensing Applications and Forms

The DEM Onsite Wastevater stem (OWTS) Program o States'septlc system pes

Instalr e , Designer U (Class 15 11), 501 Evalustor Licenss Designers Licanse Appication (Ciass 1,11, 111 & V) ang
Renewals.

Septic & Onsite Wastewater Treatment Systems Applications and Forms

Tha RIDEM Onsite Westanater Traatment System (OWTS) s soptic systam pe haith and with an emphasts on

i1 Evaluation, Req i Verffication, Site Evaluation, Construction Permit, Start of Construction, CoC, Desfgner Afidauit, Subdhsion Site Suitabilfy
Cortincation.

4. Click "Select" next to the Application under the program you wish to apply for

Search Appilcation here.

OWTS Construction Starts/Inspection Notification Form

o permits alow ona year to compi fon. Rapar applications also have one yeer. 1f tha fina =

1|OWR Permit Application Portal Guidance


https://dem.ri.gov/owr-portal-login

User Guide: OWTS Construction Starts/Inspection Notification Form

5. Firstis the Introduction Screen. Upon reading all the information, click Next to proceed.

Onsite Wastewater Treatment System

Introduction Introduction

Application Praparer’s Information Licensed Designers may submit this form to notify RIDEM of an OWTS Start of Gonstruction prior ta the installation of any QWTS; or to schedule a RIDEM required
Construction Inspection which includes bottoms, covers and reinspection’s

Construction Permit Details
Designer must conduct inspections prior to department notification and requests must be received by 3:00 PM on the business day before a requested RIDEM

inspaction. Any inspaction re ceivad after 3:00 PM will not be conducted the next businass day.

Add Plat/Lot

If As-Built plans are required, they will be submitted here.
Type of Notice

Please submit a separate request for each OWTS Permit

o o o o 0o @

Licensed Pr

Save for later Next

6. Nextis the Applicant Information Screen. Carefully review this information. If you wish
to make any changes, scroll to the top and click ‘My Profile’. Please note - if making
changes, you MUST Restart the application for the new changes to apply.

Onsite Wastewater Treatment System

[ e—— Application Preparer's Information
@ Appilcation Preparers Information
@ Construction Permit Detaits

@ Ao Pla/len

@ Type of Notice

@ Uicensed Professionsis

Last Name: Teiephane Emai

) [rmmsomn | |

~ Home Address

[ ) = =

~ Malling Address

pr— | [ | [

7. Nextis the Construction Permit Details Screen. You MUST search for an existing
Construction Permit to link this application to in order to proceed. then click Next

© Introduction Construction Permit Details

© Application Preparer's Information
* Search Construction Permit

Construction Permit Details ¢

Type of Notice
Save for later Previous Next

[ ]
@ Add Piat/Lot
[ J
®

Licensed Professionals
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User Guide: OWTS Construction Starts/Inspection Notification Form

8. Next Add Plat/Lot Screen. Plat/lot and block number details for the specific site will
appear here. Click Next.

Onsite Wastewater Treatment System

© Introduction Add Plat/Lot

© Application Preparer's Information

Town /City Plat Number Lot Number Block Number Action
© Construction Permit Details
4 v
@ AddPiat/Lot
@ Type of Notice Page 1of1
@ Licensed Professionals
Save for later Previous Next

9. Nextis the Type of Notice Screen.

Onsite Wastewater Treatment System

@ Introduction Type of Notice
©  Application Preparer's Information *Type of Notice
Start of Construction (STARTCON)
©  Construction Permit Details Start of Construction & Bottom Inspection (STARTCON & BI)
Start of Construction & Cover Inspection (STARTCON & CI)
© AddPiat/Lot Bottom Inspection (B1)
Caver Inspection (CI)
@ Type of Notice Re- Inspection (With charge)
Re- Inspection (With no charge)
@ Licensed Professionals As Builts
Save for later Previous Next

10. Next is the Licensed Professional Screen.

Onsite Wastewater Treatment System

© Introduction Licensed Professionals

©  Application Preparer’s Information
Designer's Name Designer's Email

© Construction Permit Details

Neelima S Eda neelima eda@yopmail.com

Add Plat/Lot
° /Lo *Select

@ Type of Notice Master Plumber

Home Owner

- Installer
@ Licensed Professionals

el Previous Next

11. Last is the Confirmation Screen. Store the Application Number for your records.

Onsite Wastewater Treatment System

@ Introduction Confirmation
© Application Preparer's Information Thank you!
©  Construction Permit Details Your Application has been submitted successfully and will be processed accordingly.
Your Application number is IA-0000005962.
© Add Piat/Lot If additional information is required, you will be notified regarding your submission.
q ¥ garding y

You can track the status of this request from “View Ongoing New Applications” tab.
© Type of Notice
Done
@ Licensed Professionals

@ Confirmation
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