RIDEM Rhode Island

Department of Environmental Management

S?b Office of Water Resources

o Groundwater and Freshwater Wetlands Protection
235 Promenade Street, Providence, Rhode Island 02208

User Guide: Construction Permit Application

1. Navigate to https://dem.ri.gov/owr-portal-login
2. Click "Start an Application”

| ! RHODE ISLAND

‘Start an Application

Select Pr¢ anNewsppiications

All Renewal Applications

3. Click "Select" next to the Program you wish to apply for

Select Program

mhere.

Dredge

A drodge application i needed to en ince with ok regulations tertial mpect d obtai it forsafe. seloct
Available: for D oje

Freshwater Wetlands

The RIDEM Office. GP), effective October 31, 2022, in accardance with Rule 3.10 of the FWW Rules.

Applications & Forms Available: Application for a ination or Permit, Freshwater it application, FWWY Requs

OWTS Licensing Applications and Forms

The DEM Onsite Wastawstor Treatment Systom (OWTS) Program admiristors the States’ septic system permitting program to ensure the protection ef public health and the natural ervironment. S

Aveilable: Installer E5 a i (Class 18 11}, Soil Evaluator Mew Designers ication (Class 1, 11, I & 1¥) and

Septic & Onsite Wastewater Treatment Systems Applications and Forms

The RIDEM Onsite Wastewater Treatment System (OWTS) Program oversess the state's septic system permitting 10 health and 2 with an emphasi . =
Applications & Forms Available: Soil Evauation, Request for Wet Seasan Verification. Site Evaluation, Construction Permit. Start o Construction, CoC, Designer Afcavit, Subdiisicn Site Suitabilfty
Certification.

4. Click "Select" next to the application you wish to apply for

Select Application

Pl

ppiication here.

Start of Construction

o permits » plte septic ion. Repair i yeor. begins, the final doy s determined by the start date. S

Construction Permit Application

Ifyou buy a vacant lat that h house under i is not finished. Transfer of ownership is allowed.
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5. Firstis the Introduction Screen. Read carefully and click Next to proceed.

Septic & Onsite Treatment Systems Applications and Forms: C Permit Appli

Onslte Wastewater Treatment System

@ itroduction Introduction
 the DEM drmiristers the States v
anatne white Em star e " sapiic system
E A pr " e \ana tor on.
Jatem design revews To determine
3 £t key stages o sytern shing and Intaation.

he AJE TECHNOLOGY

hrough Friday, 8:30 am to 400 pm.

6. Nextis the Applicant Information Screen. Review the information. If you need to make
any changes, scroll to the top of the screen and click on My Profile. You will need to
Restart the application for the changes to apply.

& i appilcant Intormation

) e ]

== ——

7. Nextis the Site Relation Screen. Upon selecting an option, click Next to proceed.

Introduction Site Relation

Applicant Information *Choose the right aption
@ Are you the sites designer and owner?
Ave you the designer authorized by the owner to submit the application?
Are you the designer and the avmer, with the cwner separately ottesting to the application onling?

site Relation
Type of Application(check ail that appiy)
Search Application Number .
Save for lat Previous Next
Site Information
Design Information

Appication Histary

® © ¢ ® @ ¢ & o o

Applicant Attestation
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8. Nextis the Type of Application Screen. Upon selecting the applicable options, click Next
to proceed

Onsite Wastewater Treatment System

L

Tntroduction Type of Application{check all that apply)

o

Applicont Information *Type of Application

~ New Building Construction Alteration Repair AJE Technology Type

Site Relation Variance Redesign Joint QWS Wetlands PD

Type of Application{check all that apply)

Search Application Number Lap -
Site Information

Design Information

Application History

Applicant Attestation

Payment

Confirmation

9. Nextis the Search Application Number screen. You must search for an application, then
click Next to proceed.

Onsite Wastewater Treatment System

©  Introduction Search Application Number

o

Applicant Information
*Please lookup for Application Number

Site Relation tzs.0088 ’

Type of Application{check all that apply)

Search Application Number N )
ave Previous jaxt

Site Information

Design Information

Appiication Histary

Applicant Attestation

Payment

Confirmation

® o o 0 @ o @ o

10. Next is the Site Information Screen. Fill in all the information then click Next

Sits Snsarmiation

o

T | [ = | ==

® % 9 00 @0 0000
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11. Next is the Design Information Screen. Input all the fields, then click Next

@

rsite Wastewater Treatment System

P Design Information
e
°
°
& einfamstion
* U Desgn A (galans/urit] Tots By Fow gaers)
@ DesignInformation
100 2
@ ppscation sty
ety e "
@ sopscant aestation
300 1000
[
i Required Leacn P Ave "
@ comsmation
w00

12. Next is the Application History Screen. Fill in all the applicable fields then click Next

Onsite Wastewater Treatment System

& Application History
o
o — ”
o s
e Ceoihy st Hi
o
& Wekancs watin 200 1 OWTS e —
oats e

v -

@  Design Information. ™ No vl
[ro—

@ Appikation Hitory S— oute B
@ Appicant Attestation & Mo
@ Fument oo W Apicane
@ Comtmaten

13. Next is the Upload Document Screen. Click the upload icons to add applicable file(s).

Onsite Wastewater Treatment System

Upload Documents

Document Name

Document Description

upiaaded Fies {Muitipia ile upload)

# Dosign Plan

Designer neess o upicad the Dasign Pian

CRMC jursdictional ine

CAMC |urtsdictional Bne

FEMA Flood Map

@ Uplosd Documents

RIDEM Vietion:

@ sppicant Attestation

FEMA s Map

BEDEM Wetands spproval

® Pyment
St Loz Map
@ commmancn

St Locus Map

Sie Phota

SUppOting Documents

Ay supporting documents that coutd amsist In review of
the apglication
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14. Click "Upload Files" to upload file(s)

Upload Files

Piease attach 2 copy of the required document,

15. Click "Done"

Upload Files

16. Click "Next" once all documents have been uploaded

nslte Wastewater Treatment System

Upload Documents.

BDocument Name. Bocument Description | Uploaded Files (Wuttiple file upload)
Ossign bian S
R ursdictonal e | CRMC furdictonal e
P e— rvarocsios | rowmnsossan
:“D“::"‘ e BIEM Watiands approval
S e Locus ap
Stha Proto S0 Bt
supporting Documents | 4 .

17. Next is the Application Attestation Screen. Check the box to attest, and Next to proceed.

Cnsite Wastewater Treatment System

tniroduction Applicant Attestation
ficeraed OWTS des
svoitals,
plans and shetches  true and sccurate.
PpIE— nave prepared
sppication v ang the b ana turhar,

ariancels) be granted

*Appilcant Name

== | [osmaeas s

@ Upioad Documants E e Provious _=

@ Appicant Attestation

e 0 0 o 0 0 © O

@ Fayment

@ Commation
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18. Next is the Payment Screen. Click Pay & Submit to proceed.

Onsite Wastewater Trestment System

Payment

The amount to be paid is $150
Piease Cick the Pay B SUBMIt BUIon 1o procesd with the payment

Tipe of

Search Agpilcation Number
Save for later Praviaus

Site Infarmation

caion(check all that apply)

Dasign Information

Apgica

Upioad Documents

Appiicant Attestation

Payment

e
L]
o
o
-]
L]
-]
©
-]
L
@
L ]

19. Upon successful payment, you will see below Confirmation Screen. Please store the
application number for your records.

Cenfrmation

Septic & Onsite Wastewater Treatment Systems Applications and Forms: Construction Permit Application

Onsite Wastewater Trestment System

Confirmation

Thank yout

Your Application ha:

Tupe of Application{check all that apply) If adeitiona
You can track the status of this

Search Agpilcation Number

Dasign Information

Apgica oy
Upioad Documents

Appiicant Attestation

Pagment

®@ o o 0o ©o 0 © 0o 0 0 0 O

Confirmation
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