RIDEM Rhode Island

Department of Environmental Management

Office of Water Resources

o Groundwater and Freshwater Wetlands Protection
235 Promenade Street, Providence, Rhode Island 029208

User Guide: Class | & Class Il Designer License Exam

1. Navigate to https://dem.ri.gov/owr-portal-login

2. Click "Applications”

!! RHODE ISLAND

3. Click "Start an Application”

! ! RHODE ISLAND

Home

Staft an Application
All New Applications

All Renewal Applications

4. Click "Select" next to the Program you would like to apply for

Select Program

Search program here

Dredge

A dredge application is neaded to ensure compliance with environmental regulations, assess potential impacts on ecosystems, and obtain necessary permits for safe and responsible dredging activities.

Applications & Forms Available: Sediment Sampling Plan for Dredging Projects, Marine Dredging and Associated Activities

Freshwater Wetlands

The RIDEM Office of Water Resources has issued a Freshwater Wetlands General Permit (FWW GP), effective October 31, 2022, in accordance with Rule 3.10 of the FWW Rules, Select

Applications & Forms Available: Application for a Freshwater Wetlands Determination or Permit, Freshwater Wetlands General Permit application, FWW Request For Regulatory Applicability.
OWTS Licensing Applications and Forms

The DEM Onsite Wastewater Treatment System (OWTS) Program administers the States' septic system permitting program to ensure the protection of public health and the natural environment.

Applications & Forms Available: Installer Examination and License, Designer License Examination (Class I & 11), Sell Evaluator License Examination, New Designers’ License Application (Class I 11, 11 & IV) and
Renewals

5. Click "Select" next to the application under the program you would like to apply for

Class I & Class II Designer License Exam

A Class | License is for designing OWTS repairs, requiring an Instaliers license. A Class IT License allows for designing OWTS and new constructions under 900 GPD, requiring a Professional Land Surveyor
registration in Rhode Island.
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6. First is the Introduction Screen. Read this information, click Next to proceed.

OWTS Licensing Applications and Forms: Class I & Class II Designer License Exam

Onsite Wastewater Treatment System

Introduction Introduction

Indicate License Type The RIDEM OWTS (Onsite Wastewater Treatment Systems) Permitting program licenses five different categories of OWTS Professionals. There are four types of saptic
designers (Class-I, Class-11, Class-1I, and Class-IV) and licensed Installers. An individual seeking ta abtain one of these licenses must apply for and pass a written exam

Appiicant Tnformation pending they meet the minimum qualifications to apply. Licenses expire every 3 years and must be renewed upon expiration. Each license type requires a different
prerequisite ana allows the indlvidual to perform differing septic work. An outiine of each category can be found below, but for more information, visit our Rules and

R I
Pre-qualifications aifations

Employment History

Applicant Attestation

Payment

Confirmation

7. Nextis the Indicate License Type Screen. Answer the question and click Next to proceed.

Onsite Wastewater Treatment System

© Introduction Indicate License Type
@ Indicate License Type * Indicate license exam for which you are applying:
Class @ Classil
@ Applicant Infarmation
Class | Designer's License = A Class | License authorizes the design of a repair to an OWTS, or any compar o o paired OWTS meets one (1)
@ Fre-qualifications of the criteria below:
1 OWTS. other than altemative or experimental systems, permitted under these Rules for residential use with a design flow of less than or equal to nine hundred
@ Employment Histary (900) gallons per day; or
2 Altemative or experimental OWTS for residential use designated by the Director as suitable for a Class I Licensed Designer with a design flaw of less than or equal
@ Appiicant Anestation o ning hundred (900) gallons per day.
Class I Designer's License - A Class IT License authorizes the design of the following:
@ Poyment 1. The design of an OWTS repair or OWTS for an alteration to a structure as defined in § 6.18 of this Part, provided that the OWTS meets ane (1) of the criteria
below:
@ Confirmation 2 OWTS, other I i pormit those Rules for residential use with a design flow of less than or equal to twa thousand

(2,000) gallons por day.

3. Alternative or experimental OWTS for residential use designated by the Director as suitable for a Class 1T Licensed Designer with a design flow of less than or equal
o two thousand (2,000) gallons per day;

4 OWTS, sther th pe < Rules for commercial use with a design flow of less than or equal to nine hundred
(900) gallons per day, or

5. Altermative or experimental OWTS for commercial s designated by the Director as sultable for a Class II Licensed Designer with a design flow of less than or
qual ta nine hundred (900) gallons per day.

6. The design of an OWTS for new building construction as defined in § 6.18 of this Part, pravided that the OWTS mots ane (1) of the criteria in §5 6.10(8M1)(a)
through (d) of this Part and the OWTS s on a lot that doss not require a variance from any of the following provisions of the Rules

7. § 6.33 of this Part, In regards to OWTS Installation in areas where there s a shallow depth ta the seasanal high groundwater table or to a restrictive layer or
bedrock from the eriginal ground

8. Setbacks in 55 6.23(C) and (E) of Yart for drinking water supplies; or

9. Setbacks in § 6.23(D) of this Part for the Salt Pand and Narrew River Critical Resource Areas.

ce;

Previcus

8. Nextis the Applicant Information. Carefully review this information and answer the last
question. If you wish to make any changes, scroll to the top of the screen and click ‘My
profile’. You will need to ‘Restart’ the Application for the changes to apply.

s 880800

| [ il
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9. Nextis the Pre-Qualification Screen. Upon filling out all the fields, click Next to proceed.

Onsite Wastewater Treatment System

Introduction Pre-qualifications

©  Indicate License Type Check exam for which you are applying {check one exam only) and provide applicable license information: (To apply for an exam, you must hold at
a minimum, the license indicated next to the exam for which you are applying.)
©  Applicant Information
@ Class1
@ Pre-qualincations @ Class I
@ Employment History "RIPLS
@ Applicant Attestation 3
® o * Aro any of the licenses checked abave currently expired, suspended, or revoked?
ayment
Yes
@ Confirmation ® No
* Have you ever possessed a profossional liconse, which is a minimum req 1o obtain a RID: liconse, which , suspended or which has
expired?
Yes
® No
for later Previous Next

10. Next is the Employment History Screen. Click Add New to add each Employment Info.

Onsite Wastewater Treatment System

© introduction Employment History

Payment

©  Indicate Liconse Type
Add New
©  Applicant Information
. Position Company Name Address Telephone Email Address Action
©  Prequalifications
@ Employment History
@ Applicant Attestation e for late Pravious Next
@
L]

Confirmation

11. Upon filling out all the fields, click Save to return to the Application.

Experience Details

PE

*Company Name

AW Computing

Business Address

“Street

builtmore

“state

Rhode Island

*Telephone

4545454354

<« Current Experience

* Date Employed From Date Employed To

Nov 6. 2023

Duties

“ ity

Providence

“zip

52432

* Email Address

satyakp@yopmail com

Tatal number of years employed
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12. Once you have entered all the Employment History, click Next to proceed.

Onsite Wastewater Treatment System

]

Introduction Employment History

Indicate License Type
Add New

Position Company Name Address Telephone Email Address Action

Applicant Information

Pre-qualifications

builtmore Providence "
PE AW Computing (454) 545-4354 satyakp@yopmali.com ¥

Employment History Rnode Island 52432

Applicant Attestation

Payment
y ater Previous

® ¢ ¢ ® o o

Confirmation

13. Next is the Upload Document Screen. Upload any applicable Document(s) by clicking the
Upload button. Click Next to proceed.

© Introduction Upload Documents

©  Indicate License Type

Applicant Information Document Name Document Description Uploaded Files (Multiple file upload)

Pre-qualifications
Any supporting documents that could assist In review of
Supporting Documents i
the application.
Employment History

Previous

]
(]
(]
@ Upload Documents
L ]

Applicant Attestation

14. Next is the Application Attestation Screen. Check the box to attest, then click Next.

@ Introduction Applicant Attestation
©  Indicate Licensa Type
& i A. Certification of Content Provided
Applicant Informetion o 1 hereby declare under the penalty of perjury that all statements made on this application and in support thereof are true and complete to the best of
my knewlodige and belief; and that this application is made in complianca with the las, rules, and regulations of the State of Rhade Island
©  Pre-qualifications
B. Taxpayer Certification
©  Emplogment Histary Any person applying for any license or permit to conduct a business or cccupation within Rhode Tsland or any s
sperator's license or motor vehicle registration with Rhods Istand must have filed all required state tax returms and paid all tawes dus the state or must
©  Upload Documents have entered into a written installment agreemant to pay deling tawes that Is sat the Tax
, 1 hereby declare, under penalty of perjury, that I have filed all required state tax returns and have either paid all taxes due the state or have entered
@ Applicant Attestation into a written installment agreement with the Rhode Island Division of Taxation.
@ Payment Failure to provide the Department with your Social Security & or FEIN (bolow sult In you having to obtain a Lotter of Good Standing from the RI
Division of Taxation One Capital Hill Providence. RI 02908 (401) S74-8941, Cal ions Division PRIOR to the registration of your licensa,
@ Confirmation
1, the undersigned, certify that sections A. and B. are true.
* Applicant Name Date

Satya Kp 11/04/2024

> for late Previous

15. Next is the Payment Screen. Click ‘Pay & Submit’.

@ Introauction Payment

(<]

Indicate License Type

The amount to be paid is S50

Please click the Pay & Submit button to proceed with the payment.

© Applicant Information
© Pre-qualifications
© Employment History

ater Previous
©  Upload Documents
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16. Last is the Confirmation Screen. Please store the Application Number for your records.

!l RHODE ISLAND

OWTS Licensing Applications and Forms: Class I & Class II Designer License Exam

Onsite Wastewater Treatment System

© Introduction Confirmation

@ Indicate License Type Thank you!

@ Applicant Information Your Application has been submitted successfully and will be processed a[mmingly

Your Application number is 1A-0000001964

@  Pregualifications 1f additional information is required, you will be notified regarding your submission.
You can track the status of this request from “View Ongoing New Applications” tab.

© Employment History

© Upload Documents Dan

© Applicant Attestation

© Payment

@ Confirmation

5|]0OWR Permit Application Portal Guidance



	User Guide: Class I & Class II Designer License Exam

