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User Guide: Application for  
Closure of a Groundwater Discharge System 

1.  Log in to the OWR Portal Site at https://demri.my.site.com/owr 
2. Click on Applications -> Start an Application 

 

3. Click on ‘Select’ next to the Program you would like to apply for 

 

4. Click on ‘Select’ next to the Application you would like to apply for 

 

https://demri.my.site.com/owr
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5. First is the Pre-Screening Screen 

 

6. Next is the Introduction Screen 

 

7. Next is the Person Submitting Screen 

 

8. Next is the Applicant Information Screen. Carefully review all the information. If you 
need to make changes, scroll to the top and click on ‘My Profile’ to make the edits. 
Restart the application for the new changes to apply.  
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9. Next is the Existing Application Screen 

 

10. Next is the Site Information Screen 

 

11. Next is the Add Plat/Lot Screen 

 

12. Click “Save” to return to the application 

 

13. Click "Next" 
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14. Next is the Select a Registered Professional Engineer (P.E.) Screen 

 

15. You MUST search for an existing Registered Professional Engineer in the system. 
Upon successful search, all fields will be auto-populated for you. 

16. Next is the Owner/Professional Information Screen 

 
17. Next is the Type Of Discharge Screen. Click “Add New” 

 

 

18. Click “Save” and then Click "Next" 
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19. Next is the Type of Groundwater Discharge System Information Screen 

 

20. Next is the Document Upload Screen. Click on upload icon to add applicable file(s) 

 

21. Next is the Application Attestation Screen. Check the checkbox, Sign in the box, click 
on Save Signature, then click Next to proceed 
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22. Next is the Payment Screen. Select a Payment Mode and click Pay & Submit. 

 

23. You will then be routed to the secure payment page’s Customer Information Section. 

 

24. Next is the Payment Information Screen 
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25. Lastly is the Verification Section. Click the checkbox and click Submit Payment 

 

26. Upon successful payment, print this screen for your records and click Continue 

 

27. You can then click ‘Back to Home’ to return to the OWR Portal Home Page. 
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