RIDEM Rhode Island Department of Environmental

Management
Office of Water Resources
o Groundwater and Freshwater Wetlands Protection

235 Promenade Street, Providence, Rhode Island 02908

User Guide: OWTS Soil Evaluation Application

1. Make sure you have an account first. Visit https://dem.ri.gov/owr-portal for guidance

2. Login at https://demri.my.site.com/owr and Click "Applications"
3. Click "Start an Application”

< DEM

o RHODE ISLAND

Start an Application

All New Applications

All Renewal Applications

4. Click "Select" next to the program you wish to apply for

Select Program

Saarcn program here.

Dredge

A dredge application is needed 1o ensure compliance with environmental regulations, assess potential iImpacts en ecosystems, and obtain necessary permits for safe and responsible dredging activities Tt

Applications & Forms Available: Sediment Sampling Plan for Dredging Projects, Marine Dredging and Associated Activities

Freshwater Wetlands

The RIDEM Office of Water Resources has issued a Freshwater Wetlands General Permit (FWW GP), effective OCtober 31, 2022, in accordance with Rule 3.10 of the FWW Rules. —

Applications & Forms Available: Application for a Freshwater Wetiands D Permit, General Permit application, FWW Request For Regulatary Applicability.

OWTS Licensing Applications and Forms

The DEM Onsite Wastewater Treatment System (OWTS) Program administers the States’ saptic system permitting program to ensure the protection of public nealtn and the natural envirenment. St

& Forms Available: Installer and License, Designer License Examination (Class 1 & I1), Seil Evaluator License Examination, New Designers' License Application (Class L 11, 111 & IV} and
Renewals.

Septic & Onsite Systems Applications and Forms

The RIDEM Onsite Wastewater Treatment System (OWTS) Program oversees the State’s septic system permitting to safeguard public health and the environment, with an emphasis on customer service. e

Applications & Forms Available: Soil Evaluation, Request for Wet Season Verificatian, Site Evaluation, Construction Permit, Start of Construction, CoC, Designer Afidavit, Subdivision Site Suitability
Certification

5. Click "Select" next to the application you wish to apply for

Select Application
e Back |

Search Application here.

Soil Evaluation Application

The DEM Onsite Wastewater Treatment System (OWTS) Program administers the States septic system permitting program to ensure the protection of public health and the natural environment while e
focusing on customer service.
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User Guide: OWTS Soil Evaluation Application

6. Firstis the Introduction Screen. Review the information carefully. Click Next to proceed.

Septic & Onsite Wastewater Treatment Systems Applications and Forms: Soil Evaluation Application

Onsite Wastewater Treatment System

® Introduction [(Introduction )

@ Application Preparer's Informatlon Per OWTS Rule 6.16. a soil evaluation shall be required for an OWTS Application for New Building Construction, for an OWTS Application for Alteration of
a Structure, and far an OWTS Application for Repair for non-residential uses

@ ExistingSite
Usa this application to apply for and schedule RIDEM sail evaluations, ledge probes or presence of HTM (human transported material). This must be

® AddristLot completed prior to submitting a site evaluation form. The Soil Evaluation Application form is completed by a Licensed Class IV OWTS Designer. Required
uploads include a Locus map, and the relevant page from the RI Soil Survey of WebSoil Survey and a $150 fee.

@ soll Evaluation Detalls
Use the Site Evaluation Form to document results after this form is completed and accepted by the RIDEM.

@ Application Preparer’s Attestation

7. Nextis the Application Preparer’s Information Screen. Carefully review this information
to verify all information is correct. If you wish to make any changes, scroll to the top of
the screen and click ‘My Profile’. Note: If you are making any changes, you will need
to Restart the application for the new changes to apply.

Onslte wastewater Treatment system

@ Imroduction Applicatlon Preparer's Informatlon

@ Appilcation Preparers Information

iny such changes g o the My Profile’ button

@ GuastingSie d = or athe s " e
beiow.
@ Add Plat/Ls Note: If you change any profile information, you will meed to restart your application, 5o that your application reflects your updates.
ati Lot
My Profile

[ ]

valuation Dl

“Tmportant: If the 4

@  Application Preparer’s Attest

= Mame

Telephone Ema:
Test | | (333)333-3333 | | sidemtest@yopmailcom |
~ Home Address
Street Town | City State
sifsf | | Providence | | Rhode Island
Zip code
~ Malling Address
Town | City State
| 123 rnain 5t | | Providence | | Rhode Island
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User Guide: OWTS Soil Evaluation Application

8. Nextis the Existing Site Screen. Upon selecting, click Next

Onsite Wastewater Treatment System

@ Introductlon Existing Site

@  Application Preparer's Information * Do you have the reference number for any previous or current applications or permits on record?
Ves

@ Existing Site * No

®  Site Information *Would you like to provide Information for this site to determine If RIDEM has an existing record for this site?
Ves

@ Add Piat/Lot * Ne

@ Application Preparer’s Attestation

9. Nextis the Site Information Screen. Fill in all the fields, then click Next.
If above question: Yes, you will need to search for an existing Site, and the below
screen will auto populate
If above question: No, you will need to manually input the Site Information Screen

Onsite Wastewater Treatment System

@ Introduction Site Information
© Application Preparer's Information Site Address
© ExistingSite *Please provide all of the foliowing Information related to the proposed project site.
*Straet *Town / City *State *ZIp code
@ site Information
v Rhode Island v
@ AddPiat/Lot
Pole Number
@ 5ol Evaluation Detalls
@ Application Preparers Attestation
*Lot Type
*Number of Days Requlred
Indlvidual Lot
Subdlvislon

Flease make sure ta enter the full 6-digits after the decimal point to ensure that you are linking your project to the correct site. DO NOT input zeros for the final digits of
the latitude or longltude uniess those are the octual values for the locatlon of your project.

*Latitude (Starts with 41 or 42, followed by 6 decimal numbers) * Longitude (Starts with -71, followed by 6 decimal numbers)

Lot Information

*Type of Lot Size

Owner Details

Appilcants to DEM must be an owner of the property or easement subject to the opplication. If the owner Is on erganization Instead of an Individual person, use the
First Nome/Last Name" fields here for the officer or other authorized representative signing on behalf of the organization.

*Name Emall *Telephone

v Owner Address

*Street *Town | Clty *State *ZIp code

Freviows “
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User Guide: OWTS Soil Evaluation Application

10. Next is the Add Plat/Lot Screen. Click on ‘Add New’ to add Plat/Lot information.

Onsite Wastewater Treatment System

© Intreduction Add Plat/Lot ¢

@  Application Preparer's Information

© Exstingstte m

Town/Clty Plat Number Lot Number Block Number Action
Q@  site Information
@ AddPlat/Lot Pagalof0 | Next
@ 5ol Evaluation Detalls
Save for later oo (R
@ Application Preparer's Attestation

Upon filling in the information, click Save then Next.
Block Details
Town /Clty Name
Select an Optlon v

*Plat Number * Lot Number Block Number

Cancel E
11. Next is the Soil Evaluation Details Screen. Upon making a selection, click Next

Onsite Wastewater Treatment System

@ Introduction Soil Evaluation Details
©  Application Preparer's Information *Evaluation Typa
Soll Evaluation (NEC)
©  Bisting Site Soll Evaluation (Alteration)
Bedrock
@  shte Informatlon Human Transported Material (HTM) or Storm Deposited Sand (SDS)

L

Add Plat/Lot
Save for later s (R

Soil Evaluation Details

Application Praparer’s Attastation

12. Next is the Soil Evaluation Details Screen. Fill in all the fields, then click Next

Onslte Wastewater Treatment System

© Inaductio Soll Evaluation Detalls

Matesia (HTM) or Storm Deposited Son (SDS)

© AddPlsiilot v Complete this section for soll evaluation requests

@ ol cvaiation petalis

@ Application Preparer’s Attestatio

3
3
* Orvsite v water supply?
e
rd
viat ams within 200 f i
3
* HTM or 505 apgsrent " A
Yes 0 He
ra
2 Next
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User Guide: OWTS Soil Evaluation Application

13. Next is the Upload Document Screen. Click the upload button to upload applicable file(s)

Onsite Wastewater Treatment System

@ Introduction Upload Documents
©  Application Preparer’s Information
© Existing Site Document Name Document Description Uploaded Files (Multiple file upload)
Site Infc i
© siteInformation Mocus isp Locus Map
© Add Plat/lot
@  Soil Evaluation Details Detailed information about the soil types and 5
*Soil Survey Page characteristics found in a specific area of the state C
@ upioad Documents
@ Application Preparer’s Attestation . )
§ Any supporting documents that could assist in review of
Supporting Documents.
the application.

Save ot e

14. Click "Upload Files"

Upload Files

Please attach a copy of the required document.

Note:

1. File size should not exceed 2 GB.

2. File extensions will be accepted only of type doc, docx, pdf, png, tiff, jpg. jpeg, txt,.csv.

3. Documents may be uploaded as individual files or as a single merged file on the next page.

& Upload Filesge Or drop files

Cancel

15. Click "Done"

Upload Files

test png
B ()
1of 1file uploaded

16. Click "Next" once all applicable files have been uploaded.

Onsite Wastewater Treatment System

© Intreduction Upload Documents
©  Application Preparer's Information

Document Name Document Description Uploaded Files (Multiple file upload:
©  Existing Site P! P (o =)
©  SiteInformation . Locus hiap ot s ®
©  Add Plat/Lot
©  Soil Evaluation Details Detailed information about the soil types and - 7 e

*Soil Survey Page characteristics found in a specific area of the state o | o
@ upioad Documents
@ Application Preparer’s Attestation

. Any supporting documents that could assist in review of
Supporting Documents °
the application.
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User Guide: OWTS Soil Evaluation Application

17. Next is the Application Preparer’s Information Screen. Check the box to attest and Next.

Onsite Wastewater Treatment System

© Introduction Application Preparers Attestation
©  Applcation PreparersInformation
Allinformaion provided within the Soil Ealuation Form, incuding attachrents and supplementary documents, s accurate, complete, and truthful to
© ExistingSite the best andit state,and federal regulaions, incuding but ot imited o those
pertaining a
Site Information
Signature

°

©  AddPlat/Lot
©  SoilEvaluation Details
©  Upload Documents

@ Application Proparer' Attestation

Application Praparer’s Name.

[ T

Date

Ridem Test

) (e

18. Next is the ‘Select Applicable’ Screen.

Onsite Wastewater Treatment System

Introduction

Application Preparer’s Information
Existing Site

@  Site Information

@ AddPlat/Lot

@  Soil Evaluation Details

© Upload Documents

Application Preparer’s Attestation
@ Sselect applicable

@ Payment

Select applicable
If the applicant for this application is a State agency or a Rhode Island municipality, certain fees may be waived. Specifically: Fees are waived for all RIDOT and RIDEM
applications, regardless of the type of application. Fees for RI Municipalities are waived only for applications to the Program or Onsite

Wastewater Treatment System Program. Other State agencies have fees waived only for the OWTS Program. Check one of the top twa chaices ONLY ifyou
represent a State or Municipal agency AND if the Program you are applying to waives fees as described hersin. All other applicants, or agencies who ara NOT exempt
from applicable fees, should select “None of the Above™ even if one of the applies to you

Important: If the option abova is impraperly selectad and, upan review of the submissian, it is determined that a fee is due, RIDEM will reject the application. The
applicant will then be required to complete and submit a new application complete with the apprapriate fee.

*Please select which applies:

State agency
Municipality
Other - or a State or Municipality where fees ARE due for this application

Save for later Previous Next

19. Lastly, the Confirmation Screen. Please store the application number for your records.

Onsite Wastewater Treatment System

© Introduction

Application Preparer’s Information
©  Existing Site

@  Site Information

Add Plat/Lot

Soil Evaluation Details

@ Upload Documents

© Application Preparer’s Attestation

@ Confirmation

Confirmation

Thank you!

Your Application has been submitted successfully and will be processed accordingly.
Your Application number is 14-0000005857.

If additional information s required, you will b notified regarding your submission

You can track the status of this request from *View Ongoing New Applications” tab.
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