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User Guide-Pesticide licensing and certification:
Commercial License

1. Navigate to https://demri.my.site.com/agr/s/login/
2. Click on Applications -> Start an Application as shown below

E* Division of Agriculture and Forest Environment
Permit Application Portal
w RHODE ISLAND

Home

Start an Application

WeICom! ¢ cir; new applicatic| Start an Application [IT€ @and Forest Environment (DAFE) Application
Portal

Ongeing Renewal Applications

This secure site is for submitting new and managing existing permits, licenses, certifications, and other applications overseen by the Rhode
Island Department of Environmental Management's Division of Agriculture and Forest Environment. Applications can be submitted through t
online portal 24/7. The system will guide you through the requirements and allows you to save your work and return to the application to
complete it. You can view the status of submitted applications by viewing "My Requests "

Latest Notifications and System Notices

Lists to applications in process

System-wide notifications (outages, upgrades, upcoming enhancements)

3. Click "Select" next to the Program you wish to apply for.

Applications v/

Select Program

Search program here..

Forest Environment
Rl licenses loggers, wood operators, and arborists. The State also regulates intended timber cutting harvests. et

Applications & Forms Available: Commercial Wood Operators License, Intent to Cut Form, RI Arborist License Exam Application, RI Arborist License.

Nursery

Rnode Isiand Nursery Law requires annual licensing of businesses offering for sale nursery stock. and only nursery stock which has been inspected and certified may be offered for sale Select

Applications & Forms Available: Nursery Stock Dealer's License Application, Nursery Workers License Application.

ticide licensing and
The Division of Agriculture’s pesticide unit issues commerclal pesticide licenses, commercial pesticide certifications, private certifications, and dealer licenses. St

Applications & Forms Available: pesticice company registration I licenses, private

and dealer licenses.

4. Click "Select" next to the Application under the Program you wish to apply for

Commercial License

If you wish ta apply pesticides on property owned by others, you will need a commercial pesticide applicator’s license or certification. Select this option ta obtain a cammercial pesticide license and to

[ setect
upgrade to a commercial certificate (category) | e |
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User Guide-Pesticide licensing and certification: Commercial License

5. Firstis the Pre-Requisite. Please make sure to read this information carefully to see if
you meet this criteria. Then click ‘Next’ to start this Application.

Pesticide licensing and certification: Commercial License

Commercial Pesticide

Pre-Requisite Pre-Requisite

Intreduction The first step is to take and pass the Commercial Core Exam. Select this link to begin the pro icide.onlinetestportal.com/).
Go to My Details--> Exam Verification --» Select Passed Commercial Core Exam.

If you have passed the exam and upioaded the document, you can praceed wit

porting documents.

pplication. 1f you have not passed or falled to upload the document, you will be

Applicant Information
redirected to the Home Page

Company Information

Upload Documents

Attestation

e & ¢ o o @

6. Nextis the Introduction Screen. Upon reading this information, click ‘Next’ to proceed.
Pesticide licensing and certification: Commercial License

Commercial Pesticide

Pre-Requisite Introduction

Introduction Thank you for starting your application for a registration with the Rhode Island Department of Environmental Management. This portal will guide you through
the requirements and allow you to save your work and return to your application if you do not compiete it afl at ane time. Tnis application wi
requirements set by either state statute or regulations governing the profession are met. These requirements, along with continuing education, regular renewals, and

Applicant Information
compliance monitoring assist to safeguard the environment.

Company Information i . i X i
1f you have further questions regarding licensing, permitting and registration please visit the website at dem.ri gov

Upkenpatiment: If you are ready to apply, please click the Next button to begin your registration

7. Nextis the Applicant Information Screen.
You MUST confirm if the Physical & Mailing Addresses are the same. If they are
different, then you must scroll to the top of the screen and route to ‘My Profile’ to make
the necessary changes and ‘Restart the application’. Click Next to proceed once done.

@ upioad

@ atestation First Name Micdte Name Last Name
[ [ =
(o ramoromatcom e

e s
[ 322

« Maing Address

== = o
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User Guide-Pesticide licensing and certification: Commercial License

8. Nextis the Company Information Screen.
If answer = No, you will be required to provide Company Information
If answer = Yes, you will be required to search for existing registered company.
Click Next to proceed

Pesticide licensing and certification: Commercial License

Commercial Pesticide

© Pre-Requisite Company Information
@ Introduction

* Is the company already registered with RI DEM?
@ Applicant Information

No -
@ company Information
@ Upload Documents Company Name / Owner Telephone Street

satya (545) 646-4565 1234, Mountvernon
@ Attestation

City State Zip Code

Tally Georgia - 32322

i

8. Next is the Upload Document Screen. Click on the Upload button to upload any applicable
file(s). Click Next to proceed

Pesticide licensing and certification: Commercial License

Commercial Pesticide

@ Pre-Requisite Uplc

© Introduction

© Applicant Information Document Name: Document Description Uploaded Files (Multiple file upload) |
©  Company Information

@ Upload Documents

@ Atestation oo e e P Next

9. Nextis the Attestation Screen. Check the box to attest, then click Next to proceed.

Pesticide licensing and certification: Commercial License i

Commercial Pesticide

©  Pre-Requisite ostation

Introduction A i e i i - format
9 Intoductio T hereby certify that I am the person described and identified in this License; this License contains no willful misrepresentation; and the information

given by me is true and compiete to the best of my knowledge and belef.
© Applicant Information

@ Company Information

Date

© Upload Dacuments satya Kp 10/03/2024 -|

® Auestation Save for late
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User Guide-Pesticide licensing and certification: Commercial License

10. Next is the Payment Screen. Select a Payment Mode, then click ‘Pay & Submit’.

Pesticide licensing and certification: Commercial License

Commercial Pesticide

© Fre-Requisite Payment

© Introduction Disclaimer: P

© Applicant Information
©  Company Infarmation
© Upload Documents

The amount to be paid is $30

Please click the Pay & Submit button to proceed with the payment

® Payment =
Previous Pay & Submit

© Attestation

11. You will be directed to a secure site to collect payment.
Fill in all the required fields then click Next to route through the steps.

2 R\ State of Rhode Island

&) Payment Processing

Providence RI - Rhode Island v

ZP/Postal Code * Transaction Summary

3234 DEM Licenses & Permits Online  $30.00
Rl Interactive Price  $30.60
Phone Number
8502131234
Email * @

Need Help?
satyapriya@yopmailcom

Please complete the Customer Information Section.

Payment Information

Verification

Cancel

© NIC 2024 Terms of Use | Privacy Policy

12. Next is the Payment Information Step. Fill in the fields, then click Next to proceed.

=)\ State of Rhodelsland

";I;t', Payment Processing

Payment Information

wlete ll required fields ] Transaction Summary
Credit Card Number * @ Credit Card Type DEM Licenses & Permits Online  $30.00
Ammmnm v VISA Rl Interactive Price  $30.60
Expiration Month * Expiration Year *
01 - January v~ | |20 v

Need Help?

Please complete your payment below.

232 v \

Verification

Cancel
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13. Last is the Verification Step. Check the box then click ‘Submit Payment’.

State of Rhode Island

Payment Processing

Jasmine
Providence, RI 32324

Country Email Address Transaction Summary
United States satya.priya@yopmail.com

DEM Licenses & Permits Online $30.00
Payment Information v Rl Interactive Price  $30.60
Edit
Credit Card Name on Credit Card

Visa 1111 priya Need Help?

Exp. 01/2027
Review payment information. You may edit illing

and Payment Method here if needed. When

Verification complete, select Make Payment.

+/ i notarovot

© NIC 2024 Terms of Use | Privacy. Pol

icy:

Upon successful payment, you will see the screen below. You can print this page for your
records. Click Continue to return to the Portal.

State of Rhode Island
Payment Processing

Customer Information

Customer Name Satya Kp Receipt Date 1073/2024
Local Reference ID 21Lcp000000BKTEAQ Receipt Time 02:50:28 PM EDT

Payment Information

Payment Type Credit Card Credit Card Number R
Credit Card Type visa Order ID 72379330
Name on Credit Card priya

Billing Information

Billing Address Jasmine Phone Number 8502131234
ity, State Providence, RI
gy, Sete, e, This reesipt has been emailed to the address below
Billing Zip/Postal Code 32324
Country i Email Address satya priya@yopmail.com

© NIC 2024 Terms of Use | Privacy

You will see below prompt. Click on ‘Back to Home’ to be routed back to the home page.

Thank you! Your application has been
submitted successfully

You may check the status of your application by
your Portal at any time. Department stafl
on or

Iogginy

tact you if additional informa
ion is needed to complete the review of
ed,

& update.
If you paid by Credit card or E-Check then you will
receive a receipt.

You can track the status of new request from "My

Application > Ongoing New Applications * tab and

renewal reugest from “My Application > Ongoing
Renewaldpplicatidns ™ tab
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Once the DEM Program reviews your supporting documents regarding your passed
required examination, they will provide their approval in the system and this will allow you
to ‘Upgrade to Commercial License’ shown below.

Click on ‘My Licenses’ and locate your ‘Commerical License’ line item as shown below

. o . . p Li Taggi
Need to find your license? Click License Tagging to search and easily add it to your profile!

My Licenses
License Number Board License Type Status Issue Date Expiration Date Renew Action
CP-CC-101624-00003586 Pesticide Licensing and Certification Commercial Certificate Active 10/16/2024 v
FE-AL-000014 Forest Environment RI Arborist License Active 10/10/2024 12/31/2024 Renew v
CP-CL-000008 Pesticide Licensing and Certification Commercial License Active 10/10/2024 2/28/2025 v

. . . Print
FE-AL:000013 Forest Environment RI Arborist License Active 10/9/2024 12/:

Upgrade to Commercial Certificate

CP-CL-000002 Pesticide Licensing and Certification Commercial License Active 9/16/2024 2/2812025 -

Fo.oni-AAnNND Dactirida lirancing and Cartifiratinn Dacticida Naalar's | iranca Artiva al1alanon EYETIEVETS -

Next, click on the drop-down button next to the line item to see available actions. Click on
‘Upgrade to Commercial Certificate’ to proceed.

CP-CLO0000S Pesticide Licensing and Certification Commercial License Active 10/10/2024 2/28/2025 -

Upgrade 1o Commerclal Certificate

CP-CLOD00DZ Pesticide Licensing and Certification Commercial License Active 9/16/2024 2/28rzves -

You will then be routed to the screen below

Commercial Certificate

@ Introduction Introduction

@ Upload Documents The first step is to take and pass the Restricted Use Pesticide Exam for the pesticide certificate you wish to have. Select this link to begin the process
(https://register.ri.pesticide.onlinetestportal.com/) .Please continue if you have passed.

Save for later Next

If you have not passed the ‘Restricted Use Pesticide Exam’, click on the link to launch the
exam. If you have already passed this exam, click Next to proceed.

Next step is to upload supporting documents showing you have successfully passed the
‘Restricted Use Pesticide Exam’. Once you have uploaded the document(s), click Next.

Commercial Certificate

© Introduction Upload Documents

@ Upload Documents
*Please upload any supporting document for this request

2,

&, Upload Files | Or drop files

Save for later Previous Next
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User Guide-Pesticide licensing and certification: Commercial License

Last is the Payment Screen. Specify a Payment Mode and click 'Pay & Submit’

@ Division of Agriculture and Forest Environment
Permit Application Portal

RHODE ISLAND

Commercial Certificate

Introduction Payment

Upload Documents Disclaimer: Please be aware that a transaction fee of 5 percentage will be applied to all payments made by credit card. Additionally, a transaction fee of 3 percentage
will be applied to payments made via ACH transfer. By continuing with your payment, you acknowledge and agree to these additional charges. We appreciate your

Payment understanding and cooperation.

*Payment Mode

® @ o o

Payment in Process

The amount to be paid is $45

Please click the Pay & Submit button to proceed with the payment.

Save for later Previous

Pay & Submit

Follow the same payment steps as provided above.

Upon successful payment, you will see below screen which you can print for your records.
Click Continue to return to the Portal.

State de Island

Payment Processing

Payment Receipt Confirmation

Your payment was successfully processed. Please print this receipt page for your records.

Transaction Summary

Receipt Confirmation

Description Amount
DEM Licenses & Permits Online $45.00
Rl Interactive Price 4590

Customer Information

Customer Name
Local Reference ID

Payment Information

Sonali Das
21LcpO0000ONECNEAC

Receipt Date
Receipt Time

10/21/2024
03:03:25 PM EDT

Payment Type Credit Card Credit Card Number e 1
Credit Card Type visa Order ID 72520172
Name on Credit Card 3242234
Billing Information
Billing Address Emma In Phone Number 8503458572
Billing City, State Tallahassee, RI I receint b et o the s b
Billing Zip/Postal Code 32317 Vs receipt has been ematiedto ress below:
Country s Email Address sonalidas@yopmail.com
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