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Rhode Island
Department of Environmental Management

Division of Agriculture and Forest Environment
o 235 Promenade Street, Suite 370
Providence, Rhode Island 02908

User Guide-Nursery Worker’s License Application

1. Navigate to https://demri.my.site.com/agr/s/login/
Click on Applications -> Start an Application as shown below

@ nEM Division of Agriculture and Forest Environment
c Permit Application Portal

RHODE ISLAND

Home

Start an Applicaticn

WelCom!( . w applicatio] Start 2n Application Fre and Forest Environment (DAFE) Application
Portal

Ongoing Renewal Applications

This secure site is for submitting new and managing existing permits, licenses, certifications, and other applications overseen by the Rhede
Island Department of Environmental Management's Division of Agriculture and Forest Environment. Applications can be submitted through t
online portal 24/7. The system will guide you through the requirements and allows you to save your work and return to the application to
complete it. You can view the status of submitted applications by viewing "My Requests.”

Latest Notifications and System Notices

Lists to applications in process

System-wide notifications (outages, upgrades, upcoming enhancements)

2. Click "Select" next to Nursey Program

Applications ~

Select Program

Search program here.

Farm Forest & Open Space Designations (FFOS)

RI provides tax breaks for landoviners preserving farms, forests, and open spaces for agriculture, forestry, or conservation, preventing development ——

Appiications & Forms Available: Farmiand Designation, Forest land Designation.

Forest Environment

RI licenses loggers, wood operators, and arborists. The State also regulates intended timber cutting harvests.

Applications & Farms Available: Commercial Wood Operatars License, Intent to Cut Form, RI Arborist License Exam Application. RI Arborist License.

Nursery
Rhode Island Nursery Law requires annual licensing of businesses offering for sale nursery stock, and only nursery stock which has been inspected and certified may be offered for sale P

Applications & Forms Available: Nursery Stock Dealer's License Application, Nursery Worker's License Application

Product Registration
RI's Department of Enviranmental Mansgement requires annual registration of products like pesticices and fertiizers befors sale/use, Srsuring they mest Realth and safety standards ==

Applications & Forms Available: Commarcial Feed Registration. Commercial Pesticide Appiicators, Fertilizer Registration, Liming Agent Registration, Soil Amendment
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3. Click "Select" next to the application you wish to apply

Division of Agriculture and Forest Environment
Permit Application Portal

#% ) RHODE ISLAND

Select Application

Search Application here

Nursery Stock Dealer's License Application

RI Nursery Law requires that, prior to offering Nursery Stock for sale in RI, either a Nursery Worker's License or a Nursery Stack Dealer's License must be obtained T

Nursery Worker's License Application

RI Nursery Law requires that, prior to offering Nursery Stock for saie in RI, eltner a Nursery Waorker' License or a Nursery Stock Dealer's License must be obtained it
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4. Firstscreen is the Pre-Screening
If above question is answered as ‘Yes’ the second question will appear. You MUST
answer both to proceed. Click ‘Start Application after answering to proceed

@ Division of Agriculture and Forest Environment

Permit Application Portal
4%/ RHODE ISLAND

Nursery: Nursery Worker’s License Application

Nursery
@ Prescreening Pre-Screening
@ Introduction To start your application please answer the following questions. Once the questions are answered, you will see the requirements necessary to
complete your application.
@ Applicant Information
* Do you intend to sell or offer for sale in Rhode Island nursery stock, which is trees, shrubs, vines and other plants thal are winter hardy to USDA hardiness zone 60
: voody " or?
@ ‘turssoyatonmaiion and have a persistent woody stem, of plant parts thereof, which are capable of propagation’
o ves No
@ Nursery Stock * Dd you propagate, grow or cultivate in Rhode Island any of the nursery Stock that you intend to sell or offer for sale?
Yes No
@ shipping Information
@ Attestation
@ Confirmation
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5. Nextis the Introduction Screen. Upon carefully reading the information, click Next to
proceed

Nursery: Nursery Worker’s License Application

Nursery

Pre-Screening Introduction

Introduction Thank you for starting your application for a Nursery Worker's License with the Rhode Isiand Department of Environmental Management. This portal will guide you
through the requirements and allow you to save your work and return to your application if you do not complete it all at one time.

Applicant Information
This application is according to § 2-18,1-9. Nursery worker's licenses.

Nursery Information . ’ . .
(a) No person shall engage as a nursery worker in this state without first obtaining a nursery worker's license from tne department. Tne license expires on Marcn 31 of
each year, and application for renew, icense shall be made annually prior to that date. Applications for license or renewal of license shall be in writing, on 2 form

o

Nursery Stack prescribed by the department, and be accompanied by a fee of Aty dollars ($50.00). Each applicant for a nursery worker's license snall certify that he or she will buy
and distribute only nursery stock which has been officially inspected and certified and that he or she will, on request of the department, fumish a list of all sources

Shipping Information from which he or she secures nursery stock and of all of his or her places of business where he or she sells that stock. No license is transferable.

Attestation () Any park, arboretum, forestry department, or any other state or municipal agency growing nursery stock solely for use on its own property or in connection with

public reforestation projects are exempt from obtaining a license and are not considered ta be operating commercial nurseries, but are required to register annually
with the director, and are made subject to any of the inspection and the certification requirements of this chapter that may apply.

o o o o 0 o § o

Confirmation

Certain plants are restricted and require permits for transport and planting in Rhiode Island, and other plants are prohibited in Rhode Island. Please see the FAQ far
additional information and requirements, laws and regulations: Mtps:/{dem ri gov/ I s bureal fagric a-forest-
envi fagriculture/regus inursery

1t you are readly to apply, please click the Next button ta begin your appiication

Pravious

6. Nextis the Applicant Information Screen. You MUST confirm if the Physical & Mailing
Addresses are the same. If they are different, then you will need to scroll to the top of
the screen and route to ‘My Profile’ to make the necessary changes and ‘Restart the
Application’. Click next to proceed once done

My Profile
@ Nursery Stock
@ snipping Information First Name Middle Name Last Name
@ Aestation | satya [ | I o
@ confrmation Email Telephone

I satya.priya@yopmail.com [ (850) 213-1234 |

v Home Address

street Town / City state
| Jasmine ‘ Providence Rnode Istand
Zip code

I 32324 j

v Mailing Address

Street State
I Jasmine [ Providence Rhode Island
Zip code

32024 ‘

* Are the Mailing and Physical Addresses Correct?
Yes

. N

PlEase click on the My Profie’ b

S L i

and restart your applicatio
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7. Nextis the Nursery Information Screen. You Must populate all the fields to proceed.

ning Nursery Information
fon
Information * Nursery Name *Email *Telephone

i Talty Nursery tally@123.com 324) 343-4343
Information i Lhid e

ttock
Physical Address of Nursery Office
Information
*Street “Town | City *State *Zip code
mn 2345, Albert way Providence Rhode Island - 43432
tion

15 Mailing Address same as Physical Address?

. oot

8. Next is the Nursery Stock Screen. Click ‘Add New’ to add each line item. You have the
ability to add multiple, if applicable

Permit Application Portal

Division of Agriculture and Forest Environment
RHODE ISLAND

Nursery: Nursery Worker's License Application

Nursery
© Prescreening Nursery Stock
© Introduction All nursery stock propagated, grown or cultivated at my nursery
The plets of land within Rhode ksland on which I grow or maintain nursery stock, o at which 1 sell such stock, are described by location and size asfollows,
@ Applicant Information \
Add New
@  Nursery Information
Nursery Plot Name Acreage Action
@ Nursery Stock ik 8
@ shipping Information
D6 you purehase or obtain any nursery stack from extemal sources
@ Attestation
Yes
2 No
@ cConfirmation
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9. Below is the prompt which is displayed upon clicking ‘Add New’ which is required to be
populated. Click Save to insert this information to the Application.

Enter Nursery Location Details

* Nursery Piot Name * Acreage

[
Nursery 4000

Address Details
* Street *City
2434, Lakelane Atlanta
“ State *Zip Code

Rhode Island 34343

* Location Description

Near |ake land

== -

10. You must answer all questions on the screen to proceed. Click Next once done.

Nursery: Nursery Worker’s License Application

Nursery
© Pre-Screening Mursery Stock
© Introduction All nursery stock propagated, grown or cultivated at my nursery

The plots of land within Rhode Island on which | grow or maintain nursery stock, or at which I sell such stock, are described by location and size as follows:
@ Applicant Information

Add New
Nursery Information

(]
@ Nursery Stock Nusgery Plot Name Acreage Action
Nursery 4000 -

@ Sshipping Information
@ Atestation

289 you purchase or abtain any nursery stock from extemal sources
@ Confirmation

. Ves

No

Note ; &l Sources of Nursery Stock must be Licensed and Certified
Add New

Name Telephone Email Address Action

Pravious Next
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11. Next is the Shipping Information Screen. If you answer yes, you will need to specify the
information below

Nursery: Nursery Worker's License Application

Nursery

@ Pre-Screening Shipping Information

© Introduction

*1plan to ship nursery stock out of Rhode Istand
@ Applicant Information
i Yes v
@  Nursery Information Select all US states that you ship to
. _— Alabama Alaska Arizona Arkansas
t g
Sl Califomia Colorado Connecticut Delaware

Florida Georgia Hawali ldano

@ shipping Information Thinois Indiana Towa Kansas
Kentucky Louisiana Maine Maryland

@ Attestation Massachusetts Michigan Minnesota Mississippi
Missouri Mentana Nebraska Nevada

@ Confirmation New Hampshire New Jersey New Mexico New York.
North Caralina North Dakota Chio Oklahoma
Oregon Pennsyvania Rnode Isiand South Carolina
South Dakota Tennessee Texas utah
Vermont virginia Washington West Virginia
Wisconsin Wyoming

Select all countries you ship to

Afghanistan Alpania Aigeria Andorra
Angola Antigua and Barbuda Argentina Armenia

Australla Austria Azerbaljan Bahamas

Bahrain Bangladesh Barbados Belarus

Belgium Belize Benin Bhutan

Bolivia Bosnia and Herzegovina Botswana Brazil

Brunei Bulgaria Burkina Faso Burundi

Cabo Verde Cambodia Cameroon Canada 5

12. If answer is No, you can proceed without further information.

Nursery: Nursery Worker’s License Application

Nursery

Pre-screening Shipping Information

Introduction
*1 plan to ship nursery stock out of Rhode Island

Applicant Information
PP Ne v

Nursery Infarmation

Nursery Stock

Save fo Pravious

Shipping Information

Attestation

® ® @ o o o o0 o

Confirmation

Click "Next" to proceed
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13. Next is the Attestation Screen. Click the checkbox to authorize your consent/attestation
and click ‘Next’ to proceed

@ Division of Agriculture and Forest Environment

Permit Application Portal
8/ RHODE ISLAND

Nursery: Nursery Worker's License Application

Nursery
@ Pre-Screening Attestation
@ Intreduction Signature below indicates knowledge and understanding of the laws, regulations, forms and requirements listed above for the Nursery Worker's
0 License.
@ Applicant Information
1 hereby make application for a Nursery Worker's License and pay 550.00
@  Nursery Information
In making application. I certify that I will buy and distribute only nursery stock which has been inspected and certified by the Rnode Island Department
© Nursery Stock of Environmental Management or which has come to me accompanied by the valid certificate of inspection, of a Federal or State inspactor, attesting
that such stock was inspected and found apparently free of insect pests and plant diseases”
@  shipping Information * Appiicant Name Date
@ Attestation Satya Kp 1 l 0912512024
@ confirmation Gaietar siar Previous

14. Next is the Payment Screen. Select Payment Mode and click on ‘Pay & Submit’.

@ Division of Agriculture and Forest Environment

Permit Application Portal
4%/ RHODE ISLAND

Nursery: Nursery Worker’s License Application

Nursery
@ Pre-Screening Payment
© Introduction Disclaimer: Please be aware that a transaction fee of 5 percentage will be applied to all payments made by credit card. Additionally, a transaction fee of 3 percentage
will be applied to payments made via ACH transfer. By continuing with your payment, you acknowledge and agree to these additional charges. We appreciate your
@ Applicant Information understanding and cooperation.
©  Nursery Information Fheymant Mode
Credit Card v
@  Nursery Stock
©  Shipping Information The amount to be paid is $50
Please click the Pay & Submit button to proceed with the payment.
© Attestation po—
3 for later Previous

Payment

@ confirmation

7/|DAFE Permit Application Portal Guidance



User Guide-Nursery Worker’s License Application

15. Online Portal will be launched and you will be routed to the below screen. Please
populate all the fields and click ‘Next’ to proceed.

State of Rhode Island

Payment Processing
[ ) N T g ye—
Transaction Summary
Payment DEM Licenses & Permits Online ~ $50.00
Rl Interactive Price  $51.00
Payment Type v
Credit/Debit Card Need Help?

Please complete the Customer Information Section.

Customer Information

Country

United States v

First Name = Last Name

Mohammed N Toberia

Address *

123 main st v

(
{ s 2

city* state *

[ sdison v (- Rhose 1sang v

Payment Information

Verification

16. Next is the ‘Payment Information Screen’

ion Summary

payment
Payment Type v
Credit/Debit Card Need Help?
Customer Information v
[eae |
. —
Payment Information
visa
-

Verification

Cancel
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17. Next is the Verification Screen

f Rhode Island

Payment Processing

0 2 D @ Submit Payment

Transaction Summary

Payment DEM Licenses & Permits Online $50.00
Rl Interactive Price  $51.00
Payment Type v
Credit/Debit Card Need Help?

Review payment information. You may edit Biling
» =nd Payment Method here i nesded. Whan
Customer Information v complese, select Make Payment.

| Eait |
Addrass Phone Number
Mohammed N Tober 8482191008
123 main s¢
Edion, AI23434
Country Email Address
United States mioberia@kyrasolutions.com
Payment Information v
| Eaic |
Credit Card Name on Credit Card
Viss 311

Mohammed N Toberia
Exp. 01/2026

Verification

fm ot a robor

Cancel ‘Submit Payment

Select the checkbox to confirm you are NOT a robot and click 'Submit Payment’.

17. Upon successful payment, you will see the below screen which you can print for your
records

thode Island

'ayment Processing

Payment Receipt Confirmation

l2asz print this receipt page for your records.

Transaction Summary

Descri

Customer Information

Customer Name
Local Reference D

Receipt Date
Receipt Time

Payment Information

Payment Type
Credit Card Type

Credit Card Number
Order ID
Name on Credit Card

Account Holder Information

= NIC 2024 Terme f Use | rvacy Poliey
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Once you have reviewed / printed, click Continue to return back to the Portal

Thank you! Your application has been
submitted successfully.

You may check the status of your application by
logging into your Portal at any time. Department staff
will contact you if additional information or
documentation is needed to complete the review of
your application. Once your application is approved,
you will receive an email notifying you of the update.
If you paid by Credit card or E-Check then you will
receive a receipt.

You can track the status of new request from “My
Application --> Ongoing New Applications " tab and
renewal reugest from “My Application --> Ongoing

Renewal Applications ” tab .

Back to Home

You will see above prompt. Click Back to Home to return to the Home page of the Portal.

18. Print Certificate License

After approval, if you would like to print or download your Permit/License Certificate,
simply click on "My Licenses' and then select 'Print’' from the Action column. Your License
will be displayed with the options to Print."

Select “My Licenses”

@ Division of Agriculture and Forest Environment
Permit Application Portal
o RHODE ISLAND

My Licenses Permit/ License/Registration Tagging

License Number Board License Type Sub Type Status Issue Date Expiration Date  Renew  Action
CP-PDL000002 Commercial Pesticides Pesticide Dealer's License Active 9/16/2024  2/28/2025 v
CP-CL-000002 Commercial Pesticides Commercial License Active 9/16/2024  2/28/2025 v

then click on “Print”.

My Licenses Permit/License /Registration Tagging

License Number Board License Type Sub Type Status Issue Date Expiration Date  Renew  Action

CP-PDL-000002 Commercial Pesticides Pesticide Dealer's License Active 9/16/2024 2/28/2025 v

Print
CP-CL:000002 Commercial Pesticides Commercial License Active 9/16/2024

Report Restricted Use Pesticides
Nursery Stock Dealer's License

o Active 8/1/2024 3/31/2025 v
Application

N-NSDLA-080124-00000010992 Nursery
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Use the Download or Print buttons.

Rhode Island
Department of Environmental Management

Division of Agriculture and Forestry
235 Promenade Street, Room 370
Providence, Rhode Island 02908

19. Renew your License/Permit
To renew lo License/Permit go to “License/Permit/Registration”.

Go to “My License then Click on “Renew”. The renew button will only reflect when the
current license is due renewal (60, 30 days prior expiry date)

E Division of Agriculture and Forest Environment
Permit Application Portal
o RHODE ISLAND

My Licenses Permit/License /Registration Tagging

License Number Board License Type Sub Type Status Issue Date Expiration Date  Renew  Action
CP-PDL-000002 Commercial Pesticides Pesticide Dealer's License Active 9/16/2024  2/28/2025 v
CP-CL-000002 Commercial Pesticides Commercial License Active 9/16/2024  2/28/2025 v

Nursery Stock Dealer's License

N-NSDLA-080124-0000001099 Nursery Aoplicat Active 8/1/2024 3/21/2025 v
pplication
Nursery Stock Dealer's License .
N-NSDLA-080124-0000001099 Nursery Aoolicatt Active 8/1/2024 3/31/2025 v
pplication
Nursery Stock Dealer's License .
N-NSDI A-N&N124-0000001099 Nirzary Artive al1/72004 /1 /707% -
N-NSDLA-020624-0000000587  Nursery Mursery Stock Dealer License Application  Active 2/6/2024 3/31/2024 Renew v

ot
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