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Rhode Island
Department of Environmental Management

Division of Agriculture and Forest Environment
o 235 Promenade Street, Suite 370
Providence, Rhode Island 02908

User Guide-Self Registration,
Forgot Password/Username, and How to add a License:

1. To access the portal, open a browser and go to https://demri.my.site.com/agr/s/login/.
Once the applicant clicks the link, they will be directed to the landing page.

Rhode Island DEM Division of Agriculture
and Forest Environment (DAFE)

This secure site is for submitting new and managing existing E
permits, licenses, certifications and other applications overseen &g
by the DEM Division of Agriculture and Forest Environment.
a RHODE ISLAND

To apply for other permits, licenses, certifications, or registrations,
including those for Freshwater Wetlands, please go to the DEM
Permit Application Center & Username

Getting Started

~
* System Help and Guidance o Password

* Download/Print User Account Guidance

* Request Technical Assistance
' DAFE CDH[ECtS and FEEdha:k

Additional Resources Forgot Password Create New User Account
= DEM Permit Application Center Forgot Username
* DAFE Webpage
* DEM Records Requests (FOIA)

* Rules and Regulations

* Report Environmental Concern

2. The landing page will have several options for an applicant:
o (Create New User Account This option allows applicants to self-register and
create login credentials for filling out a form.
o Forgot Username - This option is for applicants who have previously
registered but forgotten their login username.
o Forgot Password - This option is for applicants who have previously
registered but forgotten their login password.
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https://demri.my.site.com/agr/s/login/
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Create New User Account
3. Click on the Create New User Account link located at the bottom right of the landing
page.

Rhode Island DEM Division of Agriculture
and Forest Environment (DAFE)

This secure site is for submitting new and managing existing
permits, licenses, certifications and other applications overseen &g
by the DEM Division of Agriculture and Forest Environment. a

RHODE ISLAND

To apply for other permits, licenses, certifications, or registrations,
including those for Freshwater Wetlands, please go to the DEM
Permit Application Center 2 sonali.das@yopmail.com

Getting Started

= System Help and Guidance

* Download/Print User Account Guidance

* Request Technical Assistance
AR omnsis and Fesdba

Additional Resources Forgot Password Create New User Account
* DEM Permit Application Center Forgot Username
= DAFE Webpage
- DEM Records Requests (FOIA)

* Rules and Regulations

* Report Environmental Concern

4. Fill out the online self-registration form. Once completed, click on “REGISTER.”

2 DEM

RHODE ISLAND

Rhode Island Self Registration

The information given below, pertaining to personal and account details, will be used by both the Rhode Island Department of Environmental
Management (DEM), Agriculture and Forest Environment, and the Office of Water Resources (OWR) to ensure data consistency. An individual
applicant or their authorized representative can provide this information.

" First Name Middle Name *Last Name Suffix
N/A
* Email “Username (in email format) *Phone Number o * Date of Birth
Gender
Gender v
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5. After clicking on the “Register” button, the applicant should receive a “Registration
Successful” popup window confirming that the registration was successful. Click “OK”

Registration successful

Congratulations! You have successfully registered with the State of Rhode Island Department of
Environmental Management. To complete your registration, please check your email for a
validation link. Click the link to verify your email address and set your password. Please do not
forget to check your spam or junk email folder, as automated emails might end up there. Thank
you!

6. After clicking "OK," the applicant will be directed back to the login page. They should
check their email for a message from Salesforce containing a link to set up their login
password. ** Please check your SPAM folder if you don’t see the message in your
inbox. **

Password Setup

7. After clicking on the link from the email, the applicant will be taken to a page where
they can set their password. Once the applicant meets the password requirements, they
can click on Change Password

Enter a new password for mcridem002@yahoo.com.

Make sure to include at least:
@ 8 characters

Also include at least 3 of the following:

@ 1uppercase letter
o 1 lowercase letter
@ 1number

@ 1special character @

* Mew Password

| ..........

| .......... -

Password was last changed on 12/1/2023, 2:42 PM.
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8. Once the applicant clicks on the "Change Password" button, they will be redirected to
the homepage.

Forgot Password: The steps to reset a forgotten password typically include the following:

Rhode Island DEM Division of Agriculture
and Forest Environment (DAFE)

This secure site is for submitting new and managing existing
permits, licenses, certifications and other applications overseen s$@
by the DEM Division of Agriculture and Forest Environment. o

RHODE ISLAND

To apply for other permits, licenses, certifications, or registrations,
including those for Freshwater Wetlands, please go to the DEM
Permit Application Center & sonali. das@yopmail com

Getting Started

* System Help and Guidance L

« Download/Print User Account Guidance

= Request Technical Assistance
DATE Commes and Fesdiack

Additional Resources Forgot Password Create New User Account
= DEM Permit Application Center Forgot Username
= DAFE Webpage
= DEM Records Requests (FOIA)
* Rules and Regulations

* Report Environmental Concern

Reset your Password
To update your password, please provide your username.
We'll forward reset guidelines to the
email linked with your account.

& Username

Cancel

e Go to the Login Page: Navigate to the login page of the website or app.

e (Click on "Forgot Password?": Look for a link or button that says "Forgot Password?"
and click on it.

e Enter Your Information: You'll usually need to provide your email address or
username associated with the account.

e Check Your Email: Look for an email with instructions on how to reset your password.
This email may contain a link.

o Follow the Link: Click on the link provided in the email. This will usually take you to a
password reset page.

e Create a New Password: Enter a new password, making sure it meets any security
requirements (like length and special characters).

4|DAFE Permit Application Portal Guidance



User Guide-Self Registration, Forgot Password/Username, and How to add a License:

e Confirm the New Password: Re-enter the new password to confirm it.
e Log In: Once your password is reset, return to the login page and enter your credentials
with the new password.

Forgot Username: If you've forgotten your username, you can typically follow these steps
to retrieve it:

Enter Email Address

To retrieve your username, enter your registered email address

email@example.com

Cancel

e Go to the Login Page: Visit the website or app where you need to log in.

e Look for "Forgot Username?": Find and click the link or button that says
"Forgot Username?" or something similar.

e Provide Your Information: You may need to enter your email address or any
other information associated with your account.

e Check Your Email: Look for an email from the service that contains your
username. This may take a few minutes to arrive.

e Follow Any Instructions: If the email provides further steps or links, follow
those to confirm your username.

e Log In: Once you have your username, go back to the login page and enter it
along with your password.

The next step is for the applicant to click on the drop-down menu and select “Application >
Start an Application”

Division of Agriculture and Forest Environment
Permit Application Portal

RHODE ISLAND

Welcome to the Division of Agriculture and Forest Environment (DAFE) Application System Quick Links
Portal « System Help and Guidance

« User Account Guidance
This secure site is for submitting new and managing existing permits, licenses, certifications, and other applications overseen by the Rhode

Island Department of Environmental Management's Division of Agriculture and Forest Environment. Applications can be submitted through this
online portal 24/7. The system will guide you through the requirements and allows you to save your work and return to the application to « DAFE Contacts and Feedback
complete it. You can view the status of submitted applications by viewing "Applications -> Ongoing New Applications " or "My Requests"

« Request Technical Assistance

“RENEWAL PROCESS: To renew your license, please navigate to their respective tabs (My Licenses/Permits/Registrations) and click the ‘Renew button

Latest Notifications and System Notices Subscribe

Lists to applications in process Get the latest news, notices, events, and
resources on Rhode Island forests, farms, and

System-wide notifications (outages, upgrades, upcoming enhancements) local food delivered to your inbox
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Apply For a License
9. Click on “Application” > “Start an Application” to apply for an agriculture license(s).

E Division of Agriculture and Forest Environment
Permit Application Portal

RHODE ISLAND

Home Applications A

Start an Application

Welcom:
Portal

f Agriculture and Forest Environment (DAFE) Application

Ongoing New Applications

Ongoing Renewal Applications

This secure site is for submitting new and managing existing permits, licenses, certifications, and other applications overseen by the Rhode
Island Department of Environmental Management's Division of Agriculture and Farest Environment. Applications can be submitted through this

Program Select

From the PROGRAM PAGE, applicants have two options.
1. They can search for a specific program by entering its name in the search bar;
2. or scrolling down to find the desired program.

Division of Agriculture and Forest Environment
Permit Application Portal

RHODE ISLAND

Applications v

Select Program

Search program here...

For this example, an applicant chose the “Animal Health” board by clicking SELECT.

Select Program

Search program here...

Agriculture Marketing Program

RI DEM oversees diverse agricultural programs, like Farmer's Market, RI Grown Logo usage, to support/regulate agriculture.

Applications & Forms Available: Farmer's Market Application Form, RI Grown Marketing Program.

Animal Health

RI Animal Health Program ensures livestock and poultry wellness through disease prevention, control measures, and proactive inspections.

Applications & Forms Available: Animal Dealer License, Aviary, Boarding Kennel, Carrier Registration, Dog-Cat-Breeder License, Equine Import, Exotic Wild Animal, Garbage Feeding License, Livestock dealer
License, Municipal Pound, Pet Shop License, Rescue Shelter.
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License Select

After clicking the Select button, applicants are redirected to the "SELECT LICENSE" page,
where they can search for a license by name or scroll through the list of licenses.

@ n EM Division of Agriculture and Forest Environment
() Permit Application Portal

RHODE ISLAND

Select Application

Search Application here...

Animal Dealer License

RT's Department of Environmental Management mandates licensing for all engaged in trading, breeding, or importing live animals for profit.
Aviary

Aviary Breeders of Psittacine in Rhode Island are required to obtain a license from the Rhode Island Department of Environmental Management (DEM).

Boarding Kennel

The next steps can be found in the user guides created for each
program.

When you create your account and log in for the first time, all active
Licenses/Permits/Registrations should be reflected under their respective tabs.

How to reconnect an active product type into your account

If you cannot find an active License/Permit/Registration in your account, click the
“License/Permit/Registration Tagging” button.

Permit Application Portal

E n EM Division of Agriculture and Forest Environment
U RHODE ISLAND

My Licenses Permit/License/Registration Tagging

License Number Board License Type Sub Type Status Issue Date Expiration Date  Renew  Action

Then select the program > License type > License number which you currently hold active.
Contact DEM if you are unsure of your number at 401-222-2781 (weekdays 8:30 AM-4:00
PM) or submit a ticket anytime for follow-up at dem.ri.gov/dafe-portal-help.
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When you search for your missing product, if the system cannot fetch information it will
give you an error message.

RHODE ISLAND

. . . . @ Error!
E Division of Agrlcul] No matching records found. Please try again.
Permit Application Portal

Search for License/Permit/Registration
* Program License Type License Number

Nursery v Nursery Stock Dealer's License Application v 245

If the license number is found, you can review the details and add it to your account.

E$ Division of Agriculture and Forest Environment
Permit Application Portal
C’ RHODE ISLAND

Search Result(s)

License Type License Number License Status Issue Date Expiration Date Company Name Address

8 E STUART ST
254 Inactive 2/29/2024 3/30/2025 BACK ROAD GROWERS Add

WESTERLY, 02891
Back to Search

Nursery Worker's
License Application
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