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User Guide-Forest Environment: Rl Arborist License

1. Navigate to https://demri.my.site.com/agr/s/login/
Click on Applications -> Start an application as shown below

M Division of Agriculture and Forest Environment
Permit Application Portal

RHODE ISLAND

Start an Application

Welcomi . o appicata] Start an Application Fre and Forest Environment (DAFE) Application
Portal —

Ongoing Renewal Applications

This secure site is for submitting new and managing existing permits, licenses, certifications, and other applications overseen by the Rhode
Island Department of Environmental Management's Division of Agriculture and Forest Environment. Applications can be submitted through t
online portal 24/7. The system will guide you through the requirements and allows you to save your work and return to the application to
complete it. You can view the status of submitted applications by viewing "My Requests."

Latest Notifications and System Notices

Lists to applications in process

System-wide notifications (outages, upgrades, upcoming enhancements)

2. Click "Select" next to the Program you wish to Apply for

Select Program

Search program nere.

Farm Forest & Open Space Designations (FFOS)

RI provides tax breaks for landowners preserving farms, forests, and open spaces for agriculture, forestry, or conservation, preventing development T

4

Applications & Forms Avallable: Farmiand Deslgnation, Forest land Designation.

Forest Environment

RI licenses loggers, wood Operators, and arborists. The State also regulates intended timber cutting harvests.

Applications & Forms Available: Commercial Wood Operators License, Intent to Cut Form, R Arborist License Exam Application, RI Arborist License
Nursery
Rnode Island Nursery Law requires annual licensing of businesses offering for sale nursery stock, and only nursery Stock which has been inspected and certified may be offered for sale.

Applications & Forms Available: Nursery Stock Dealer's License Application, Nursery Workers License Application.

Product Registration

RI's Department of Enviranmental Management requires annual registration of progucts like pesticides and fertilizers before sale/use, ensuring they meet health and safety standards. Saect
Applications & Forms Available: Commercial Feed Registration. Commercial Pesticide Applicatars, Fertilizer Regi Uiming Agent ]
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User Guide-Forest Environment: Rl Arborist License
3. Click ‘Select’ next to the Application under the Program you wish to apply for
RI Arborist License

Rhode Island requires commerclal arborlsts to be licensed and reglstered with the Department of Environmental Management as defined In RI General Law § 2-19. Use this form to slgn up for an upcoming
RI Arborlst Exam.

Intent to Cut

Rnode Island landowners must submit an Intent to Cut before timber harvesting. Complete the form with detalls and send It to DEM's Divislon of Forest Environment for monitoring and regulation.

4. First is the Introduction Screen. Upon reading the information, click Next to proceed.

Forest Environment: RI Arborist License

Forest Environment

Introduction Introduction

Applicant Information Rhode Island requires commercial arborists to be licensed and registered with the Department of Environmental
Management as defined in RI General Law § 2-19. Use this form to sign up for an upcoming RI Arborist Exam.
Licensure Information

Employer Information

Attestatlon

Confirmatlon

5. Next is the Applicant Information Screen.

You MUST confirm if the Physical & Mailing Addresses are the same. If they are different,
then you will need to scroll to the top of the screen and route to ‘My Profile’ to make the
necessary changes and ‘Restart the application’. Click Next to proceed once done.

Forest Environment

© tnmduction Applicant Information

@ appilcant Information

® L

@ Empioye

®

® o First L
[ Ic =
. .
ioberiaBkyraschitions, com | | (848) 2101008 ‘

+ Home Address

test test | | Rnode lsland
23834

v Malling Address

Sereet Tawn | ©

| ™ e | | [ —
23834

* Are the Mailing and Physical Adresses Conect?

Mo
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6. Next is the Licensure Information Screen

@ nEM Division of Agriculture and Forest Environment
a Permit Application Portal

RHODE ISLAND

Forest Environment: RI Arborist License

Forest Environment

© Introduction Licensure Information
@ Applicant Information Arborists must first pass the RI Arborist Exam or have an existing, active license from I5A or another accepted
organization to be licensed in Rhode Island. If you do not have an active license and have not taken the RI
‘ Licensure Information Arborist Exam, you will need to instead submit an RI Arborist License Exam Appilication.
* Applicant Has Active ISA License/Other Approved License Number (Enter License number)
@ Employer Information
test
@ Attestation
@ Confirmation Save for later Previous Next

7. Next is the Employer Information Screen

If answer = Yes, no further information is requires as shown below
Forest Environment: RI Arborist License

Forest Environment

© [Introduction Employer Information
© Applicant Information Are you Self Emplayed?

Yes
©  Licensure Information No
. Employer Information
@ Attestation _ -

Save for later Previous Next

@ Confirmation

8. However, if answer = No, further information is required, as shown below

© Introduction Employer Information
© Applicant Information Are you Self Employad?
Yes
© Licensure Information @ND
. Employer Information Employer Name Telephone
@ Attestation
@ Confirmation Street City/Town
State Zip Code
Rhode Island v
Save for later Previous Next
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9. Next is the Upload Document Screen. Click on the Upload button to upload file(s). Click
Next to proceed.

E n E M Division of Agriculture and Forest Environment
c Permit Application Portal

RHODE ISLAND

Forest Environment: RI Arborist License

Ferest Environment

Introduction Upload Documents

Applicant Infermation Please upload all the required documents before you proceed

Licensure Information
Document Name Document Description Uploaded File:

Employer Information

Any supporting documents that could assist in
Supporting Documents vsupp s

Upload Documents review of the application.

Attestation y

Confirmation

® ® ® o o o o

Save for later Previous Next

10. Nextis the Attestation Screen. You MUST check the box to attest and click 'Next’ to
continue

Forest Environment: RI Arborist License

Forest Environment

@ Intraduction Attestation
@ Applicant Information
I hereby apply for my Arborist License and enclose 525.00 in payment for the same.
@ Licensure Information
@ Employer Information * Applicant Name Date
© Upload Documents Mohammed N Toberia l l 10/03/2024
. Attestation Save for later Previous Maxt

Confirmation
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11. Next is the Payment Screen. Please specify a payment mode and click ‘Pay & Submit’
Forest Environment: RI Arborist License

Forest Environment

Introduction Payment

Applicant Information Disclaimer: Please be aware that a transaction fee of 5 percentage will be applied to all payments made by

credit card. Additionally, a transaction fee of 3 percentage will be applied to payments made via ACH transfer.

& Licensure Information By continuing with your payment, you acknowledge and agree to these additional charges. We appreciate your

understanding and cooperation
& Employer Information .
© ploy * Payment Mode

Upload Documents

Attestation

The amount to be paid is 525

Please click the Pay & Submit button to proceed with the payment.
® rayment

Save for later Previous Pay & Submit
@ Confirmation

12. This will launch a secure payment gateway for you to make your payment. First is the
Customer Information section which will be prepopulated; however, you can make any
edits as needed. Click Next to proceed

Payment Processing
[T mrrr Y — r——
Transaction Summary
Payment Lcorces & erets O $25.00
R Intaractive Prica  $25.50
Payment Type v
Credit/Debit Card Need Help?

Ploasic comploss the Customer Infomvasion Section

Customer Information

Payment Infarmatian

Verification

Cance!
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13. Next is the Payment Information Section. Click Next after populating this section

Payment Processing

B T T e

Transaction Summary

Payment
Payment Type v
Credit/Debit Card Need Help?
Plaita Complons your paymant Bakow.
Customer Information v
=
Address Plices Nurrlser

Email Address

Verification

Cance:

14. Last is the Verification section. Click the checkbox to verify, then click Submit Payment

Payment Processing
Transaction Summary
Payment DM Liconses & Formits Orine 2510
Rl Intaractiva Prica 525,50
Payment Type v
Credit/Debit Card Need Help?
Customer Information v
=
[ t——
Bl A
oo Dy Aions con
Payment Infarmation v
B8
Crudit Ca Nama on Cradit Card
Verification
"
o fmtanba -
Canee: Submit Payment
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15. Upon successful payment, you will see the screen below. You may print this for your
records by clicking the ‘Print’ button on the top right of the screen

State of Rhode Island

Payment Processing

Payment Receipt Confirmation

Your payment was successfully processed. Please print this receipt page for your record!

Transaction Summary

Description Amount
DEM Licenses & Permits Cnline 325.00
325.50

Rl Interactive Price

Customer Information

Receipt Date

Customer Name
Receipt Time

Local Reference ID

Payment Information

Credit Card Number

Credit Card
WISA Order 1D

Payment Type

Credit Card Type
Name on Credit Card dfsd

Billing Information

Billing Address Phone Number 2422181008
Billing City, State
Billing Zip/Postal Code

Country us

This receipt has been emailed to the address below.

Email Address mtoberia@kyrasolutions.com

Once you have reviewed / printed, click Continue to return back to the Portal

Thank you! Your application has been
submitted successfully.

You may check the status of your application by
logging into your Portal at any time. Department staff
will contact you if additional information or
documentation is needed to complete the review of
your application. Once your application is approved,
you will receive an email notifying you of the update.
If you paid by Credit card or E-Check then you will

receive a receipt.
You can track the status of new request from “My
Application ~> Ongoing New Applications " tab and
renewal reugest from “My Application —> Ongoing

Renewal Applications " tab

Back to Home

You will see above prompt. Click Back to Home to return to the Home page of the Portal.

7/|DAFE Permit Application Portal Guidance



User Guide-Forest Environment: Rl Arborist License

16.Print Certificate License

After approval, if you would like to print or download your Permit/License Certificate,
simply click on "My Licenses' and then select 'Print’ from the Action column. Your License
will be displayed with the options to Print."

Select “My Licenses”

Division of Agriculture and Forest Environment
Permit Application Portal
o RHODE ISLAND

My Licenses Permit/ License/Registration Tagging

License Number Board License Type Sub Type Status Issue Date Expiration Date  Renew  Action
CP-PDL-000002 Commercial Pesticides Pesticide Dealer's License Active 9/16/2024  2/28/2025 v
CP-CL-000002 Commercial Pesticides Commercial License Active 9/16/2024  2/28/2025 v

then click on “Print”.

My Licenses Permit/License/Registration Tagging

License Number Board License Type Sub Type Status Issue Date Expiration Date  Renew  Action

CP-PDL-:000002 Commercial Pesticides Pesticide Dealer's License Active 9/16/2024 2/28/2025 v

Print
CP-CL-000002 Commercial Pesticides Commercial License Active 9/16/2024

Report Restricted Use Pesticides

Nursery Stock Dealer's License .
N-NSDLA-080124-0000001099 Nursery Applicati Active 8/1/2024 3/31/2025 v
pplication

Use the Download or Print buttons.

Rhode Island
Department of Environmental Management

Division of Agriculture and Forestry
235 Promenade Street, Room 370
Providence, Rhode Island 02908
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17. Renew your License/Permit

To renew lo License/Permit go to “License/Permit/Registration”.

Go to “My License then Click on “Renew”. The renew button will only reflect when the
current license is due renewal (60, 30 days prior expiry date)

Division of Agriculture and Forest Environment
Permit Application Portal
o RHODE ISLAND

My Licenses Permit/License /Registration Tagging

License Number Board License Type Sub Type Status Issue Date Expiration Date ~ Renew  Action
CP-PDL-000002 Commercial Pesticides Pesticide Dealer's License Active 9/16/2024  2/28/2025 v
CP-CL-000002 Commercial Pesticides Commercial License Active 9/16/2024  2/28/2025 v
Nursery Stock Dealer's License .
N-NSDLA-080124-0000001099 Nursery o Active 8/1/2024 3/21/2025 v
Application
Nursery Stock Dealer's License .
N-NSDLA-080124-0000001099 Nursery S Active 8/1/2024 3/31/2025 v
Application
Nursery Stock Dealer's License .
N-NSDI A-NRN124-0000001009 Nursery Active al1/72024 2/21 /2098 -
N-NSDLA-020624-0000000587  Nursery Nursery Stock Dealer License Application  Active 2/6/2024 3/31/2024 Renew v

ot
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