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User Guide-Animal Health: Boarding Kennel

1. Navigate to https://demri.my.site.com/agr/s/login/
2. Click on Applications -> Start an Application as shown below

@ Division of Agriculture and Forest Environment
Permit Application Portal

g

Home

& RHODE ISLAND

f Agriculture and Forest Environment (DAFE) Application System Quick Links

Ongoing Renowal Applications

This secure siie Is for submilling new and managing existing permits, licenses, certiications, and other applicalions overseen by the Rnode
Isiang Department of Environmental Management's Division of Agriculiure and Forest Environment. Applications ¢an be submiled hrough inis
oniine portal 24/7. The system will guide you Ihrough tne requirements and allows You 10 save your work and retur o the application to
complete it. You can view the status of submitted applications by viewing "My Requests.”

Latest Notifications and System Notices Subscribe

Lists 1o applications in process Getthe latest news, notices, events, and
resources on Rhode Island forests, fams, and

System-wide notifications (outages, upgrades, upcoming enhancements) e oo e N o e baR

» Newstetter Sgn Up

3. Click "Select" next to the Program you wish to apply for

Agriculture Marketing Program

I DEM oversees diverse agricuitural programs, like Farmer's Market, RI Grown Loge usage, to support/regulate agriculture, Solect

Applications & Forms Available: Farmer s Markot Application Form, RI Grovn Marketing Program.

Animal Health

Rl Animal Heaith Program

Applications & Forms Available: Animal Dealer L
License, Municipal Pound, Pet Shop License, Rescue Shelter.

Boarding Kenne!, Carrier Rey n, Dog-Cat-Breeder Licenss, Equine Import, Bxotic Wild Animal, Garbage Feeding License, Livestock dealer

4. Click "Select" next to the Application under the Program you wish to apply for

Animal Dealer License

AI's Departmant of Environmantal Management mandates licensing for all engaged in trading, broeding, or importing live animals for profit ‘ Select
Aviary
Audary Breedors of Peittacine in Rhods lsland are required to obtain a license from the Rhode Island Department of Environmental Management (DEM). o

Boarding Kennel

Rl demands licensing for kennels and pet daycares through a DEM spplication to operate legally in the state. [

Carrier Registration

This frm is a registration appiication used to ensure the safety of the animal during its transport from ane facility to ancther facility ( i

Dog-Cat-Breeder License

Al requires dog and cat breeders to be licensed via DEM's application for lawful operation in tha state. Select
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5. Firstis the Introduction Screen. Upon reading the information, click Next to proceed.

Introouction
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6. Nextis the Applicant Information Screen
You MUST confirm if the Physical & Mailing Addresses are the same. If they are
different, then you will need to scroll to the top of the screen and route to ‘My Profile’ to
make the necessary changes and ‘Restart the Application’. Click ‘Next’ to proceed once
done
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7. Nextis the Facility Information Screen. Fill in all the information and click Next

Facility Information

ssm@ss.com (3430 4363630

8. Nextis the Additional Business Information Screen. Click Add New for each section to
provide the required information.

Additional Business Information

Day of the week Start Time End Time.

9. Fillin all the fields and click ‘Save’ to return to the Application

Operation Details
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10. Once both sections have been filled out, click Next to proceed

Animal Health

O inouction Additional Business Information

@ Facty oformation

@ Additionsl Business Information

Day of the week Start Tirme End Time Action
1) CpmatidniPlan THURSAY 800 4M wo0P v
® A
. . " o Controt O

11. Next is the Operational Plan Screen. You MUST answer all questions. Click Next.

Animal Health

Operational Plan

Operational Plan

e © @ © © o o

12. Next is the Animals Screen. Click ‘Add new’ to provide information for all the Animals
you are boarding. You must add all animals, one at a time.

Animal Health

Intraduction Animals

Animal Number Of Animals(Capacity of Facility) #Permanent Cages #Additional Cages/Runs  Action

® ® o o o o o
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13. Click "Save" once you have entered the information.

Bird

whnimals(Capacity of Facllity)

12

Species

* #Pormanent Cages

L

" #hdditional Cages/Runs

24

14. Once you are done, click ‘Next’ to proceed.

Animal Health

Introduction

Applicant Information

Facility Information

Additional Business Information
Operatianal Plan

Animals

® ® © o o o o

Artestation

15. Next is the Attestation Screen

Animal Health

Introduction
Applicant Information

Facility Information

Additional Business Information
Operational Plan

Animals

® © o o o o o

Attestation

Animals
Animal Number Of Animals{Capacity of Facilty) Coges tional Cages/R Action
Bird 12 6 24 -
Pravious

Attestation

Signature below indicates knowledge and understanding of the |a
for smployeos being informed and understanding all laws, rogulat
knowledge, no ey ver baen convicted of animal ¢

" Applicant Name

BT

. Click the box to Attest and click Next to proceed.

ions, and requirements listed above. Baarding Kennol cwner is respor
nd requirements listed above and can attest that to the best of their
reatment

Date

I | 10/04/2024

Previous

16. Next is the Payment Screen. Select a Payment Mode and click ‘Pay & Submit’

Animal Health

Introduction
hpplicant Information

Facilty Information

Additional Business Infarmation
Operational Plan

Animals

Attestation

® © o o o 0o o o

Payment

Payment

* Payment Mode

Credit Card

The amount to be paid is $50

Please click the Pay & Submit button to proceed with the payment
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17. You will then be routed to a secure checkout page. All information will flow into this
section from the Application. Click Next to proceed.

= Payment Processing
} ‘ Transaction Summary
Payment v *
Rlimeractive Price $51.00
Payment Type v
Credit/Debit Card Need Help?
Customer Intormation
.

Fayment Information

%)) Payment Processing

Transaction Summary

Payment = pei
Rl ltscactve Price $51.00
Payment Type. v
Credit/Debit Card Need Help?
Customer Information v
-
i e
Payaet Inormation
- 4
] wvisa
. ]
. -0

19. Last is the Verification. Check the box and click ‘Submit Payment’
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B Sebode sond
.| Payment Processing

Transaction Summary

Payment o 2 L
i eracive Fice. 5510
Payment Type v
Credit/Debit Card Need Help?
Custamer infarmation v
"
s e—
Coumy i ks
Payman nformation v
o
erscation
o e

20. Upon successful payment, you will see the screen below. You can print this screen for
your records as well. Click Continue to proceed.

= Payment Processing

Payment Receipt Confirmation

Transaction Summary

F—

Customer Information

Payment Information

CoadinCard Type

Billing Information

21. Click "Back to Home" to route back to the Portal Home Page.

Thank you! Your application has been

submitted successfully.

status of new request from “My
» Ongoing New Applications " tab and
t from, <My Application > Ongoing

ewdl Applications = tab

Back to Home
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22. Print Certificate License (If applicable)

After approval, if you would like to print or download your Permit/License Certificate,
simply click on "My Licenses' and then select 'Print’' from the Action column. Your License
will be displayed with the options to Print."

Select “My Licenses”

@ n EM Division of Agriculture and Forest Environment
o Permit Application Portal

RHODE ISLAND

My Licenses Permit/ License/Registration Tagging

License Number Board License Type Sub Type Status Issue Date Expiration Date  Renew  Action
CP-PDL000002 Commercial Pesticides Pesticide Dealer's License Active 9/16/2024  2/28/2025 v
CP-CL:000002 Commercial Pesticides Commercial License Active 9/16/2024  2/28/2025 v

then click on “Print”.

My Licenses Permit/License /Registration Tagging

License Number Board License Type Sub Type Status Issue Date Expiration Date  Renew  Action

CP-PDL-000002 Commercial Pesticides Pesticide Dealer's License Active 9/16/2024 2/28/2025 v

Print
CP-CL-000002 Commercial Pesticides Commercial License Active 9/16/2024

Report Restricted Use Pesticides
Nursery Stock Dealer's License
Application

N-NSDLA-080124-0000001099 Nursery Active 8/1/2024 3/31/2025 v

Use the Download or Print buttons.

Rhode Island
Department of Environmental Management

Division of Agriculture and Forestry
235 Promenade Strect, Room 370
Providence, Rhode Island 02908
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23.Renew your License/Permit

To renew lo License/Permit go to “License/Permit/Registration”.

Go to “My License then Click on “Renew”. The renew button will only reflect when the
current license is due renewal (60, 30 days prior expiry date)

Division of Agriculture and Forest Environment
Permit Application Portal
o RHODE ISLAND

My Licenses Permit/License /Registration Tagging

License Number Board License Type Sub Type Status Issue Date Expiration Date ~ Renew  Action
CP-PDL-000002 Commercial Pesticides Pesticide Dealer's License Active 9/16/2024  2/28/2025 v
CP-CL-000002 Commercial Pesticides Commercial License Active 9/16/2024  2/28/2025 v

Nursery Stock Dealer's License

N-NSDLA-080124-0000001099 Nursery o Active 8/1/2024 3/21/2025 v
Application
Nursery Stock Dealer's License .
N-NSDLA-080124-0000001099 Nursery S Active 8/1/2024 3/31/2025 v
Application
Nursery Stock Dealer's License .
N-NSDI A-NRN124-0000001009 Nursery Active al1/72024 2/21 /2098 -
N-NSDLA-020624-0000000587  Nursery Nursery Stock Dealer License Application  Active 2/6/2024 3/31/2024 Renew v

ot
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