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User Guide-Animal Health: Municipal Pound
1. Navigate to https://demri.my.site.com/agr/s/login/

2. Click on Applications -> Start an Application as shown below

@ Division of Agriculture and Forest Environment
s Permit Application Portal

RHODE ISLAND

Home

Welcom |~ oo 'T ABTiculture and Forest Environment (DAFE) Application  System Quick Links
Portal 77— =7 . - » Syst

Ongoing Renewal Applications

Startan Application

This secure site is for submitting new and managing existing permits, licenses, certifications, and other applications overseen by the
Rhode Island Department of Environmental Management's Division of Agriculture and Forest Environment. Applications can be submitted
through this online portal 24/7. The system will guide you through the requirements and allows you to save your work and return to the « DAFE Contacts
application to complete it. You can view the status of submitted applications by viewing "My Requests."

Latest Notifications and System Notices Subscribe

Get the latest news, notices, events, and
resources on Rhode Island forests, farms,
and local food delivered to your inbox.

Lists to applications in process

System-wide notifications (outages, upgrades, upcoming enhancements)

» Newsletter Sign Up

3. Click "Select" next to the Program you wish to apply for

@ n EM Division of Agriculture and Forest Environment
-

Permit Application Portal
RHODE ISLAND

Applications

Select Program

Search program here.

Agriculture Marketing Program

RI DEM oversees diverse agricultural programs, like Farmer's Market, RI Grown Logo usage, to support/regulate agriculture. I Select

Applications & Forms Available: Farmer's Market Application Form, RI Grown Marketing Program,

Animal Health

RI Animal Health Program ensures livestock and poultry weliness through disease prevention, control measures, and proactive inspections.

Select
Applications & Forms Available: Animal Dealer License, Aviary. Boarding Kennel, Carrier Registration. Dog-Cat-Breeder License, Equine Import, Exotic Wild Animal. Garbage Feeding License, Livestock
dealer License, Municipal Pound, Pet Shop License, Rescue Shelter
Apiary
Beekeepers in Rhode Island must register the locations of their honey bee colonies annually with the state. The state inspects the registered bee yards for diseases and pests. Sick hives may be Al

quarantined,

Applications & Forms Available: Apiary Registration, Apiary Entry Permit
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User Guide-Animal Health: Municipal Pound
4. Click "Select" next to the Application under the Program you wish to apply for

Search Application here.

Equine Import Application

Na stallion or mare shall be allowed into Rhode Island from a CEM affected country unless transported /transferred into a State approved quarantine facility, as per the CFR. Select

Exotic Wild Animal

RI mandates permits for possessing, importing, or exhibiting exotic animals, abtainable through a DEM application process. S

Garbage Feeding License

RI requires a license for businesses supplying waste food ta pig farms, applied for via DEM to énsure disease control Seleit

Livestock dealer License

RI demands licensing for livestock dealers via a DEM application to buy, sell, or transport livestock legally.

Municipal Pound

Rhode Island mandates state licensing for municipal animal facilities handling stray, homeless, quarantined, or unwanted pets. Cities/towns must submit a license application to the DEM for P
approval
Page 207 3
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5. Firstis the Introduction Screen. Upon reading the information, click Next to proceed
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User Guide-Animal Health: Municipal Pound
6. Nextis the Applicant Information Screen
You MUST confirm if the Physical & Mailing Addresses are the same. If they are
different, then you will need to scroll to the top of the screen and route to ‘My Profile’ to

make the necessary changes and ‘Restart the Application’. Click ‘Next’ to proceed once
done

7. Nextis the Facility Information Screen. Fill in all the required fields and click ‘Next’ to
proceed.

"‘ n EM Division of Agriculture and Forest Environment
- Permit Application Portal

\ %/ RHODE ISLAND

Animal Health: Municipal Pound

Facility Information

Facility Infarmation

® ® ® & o o
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User Guide-Animal Health: Municipal Pound
8. Nextis the Additional Business Information Screen. Click Add New to add each day of
the week the business will be operated.

Animal Health: Municipal Pound

Animal Health

@ Introduction Additional Business Information

Sat your business hours. First, mark any days the faciity is clasod. Than, speelfy the opening and clasing hours for each operational day

© Applicant Information ;
©  Facility Information
. Aadiiona) Briness Information Day of the week Start Time End Time Action

@ Types of Animals Housed

@ Anestation Please enter the Individual contact d \cy Contact Animal Control Gfficer, Pund facility Manager, Pound facility Keeper, Animal Control Supendsor,

including your full name, phona num

Relation Name Phane: Email Action

=3
9. C(lick "Save" to return to the application

Operation Details

* Day of the week *Start Time

THURSDAY - 8:00 AM

*End Time

400 PM

10. Click "Add New" to add each Relation to the business. You must add ALL relations to the

Business to proceed.
Animal Health: Municipal Pound

Animal Health

Additional Business Information

© Introduction
© Applicant Infarmation Sot your business hours. First, mark any days the facility is closed. Then, spacify the opening and closing hours for each aperational day

© Faclty Information
- Misad Diminuer ke Ssie Day of the week Start Time. End Time Action

@ Types of Animals Housed THURSDAY 8:00 AM 400 PM -

@ Attestation

Ploase entor the Indhidual contact details for the Emergency Contact Animal Cantrol Officer Pund facility Manager, Pound facility Keeper,Animal Control Supenvisar,

including your full name, phane number, and emall address,

Relation Name Phone Email Action
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User Guide-Animal Health: Municipal Pound
11. Click "Save" to return to the application

Enter Details

*Relation

Emergency Contact

*Phone

(363) 433-4323

Address

2634, southlane

*State

Rhode Istand

12. Once you have added all relations to the Business, click ‘Next’ to proceed.

Animal Health: Municipal Pound

Animal Health

Additional Business Information

@ Additionsi Business Information e RER i Time Action

@ anesaon

ty Managee, Pound tacility Kavpsr Animal Control Supsrvisar,

A New

13. Next is the Types of Animals Housed screen. Click ‘Add New’ to add each type of animal
you are housing.

Animal Health: Municipal Pound

Animal Health

Introduction Types of Animals Housed

Applicant Information

Animal Number Of Animals{Capacity of Facility) Cages itional Cages/Runs  # of Quarantine Runs  Action

Facility Information

Additional Business Information

Types of Animals Housed

® ® © o o o
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User Guide-Animal Health: Municipal Pound
14. Click "Save" to return to the application

Species

Bird
#Animals{Capacity of Facility) * #Parmanent Cages
50 20

" #Additional Cages/Runs *# of Quarantine Runs

2 | 10

15. Click "Next" to proceed

Animal Health: Municipal Pound

Animal Health

@ Introduction Types of Animals Housed
@ Applicant Information
©  Focility Information m
Animal Number Of Animals(Capacity of Facility) ~#Permanent Cages  #Additional Coges/Runs  #of Quarsntine Runs  Action
@  Additional Business Information
Bird 50 20 24 10 -
@ Types of Animals Housed
@ swosation

16. Next is the Attestation Screen. Check the box to attest and click ‘Next’

Animal Health: Municipal Pound

Animal Health

© introduction Attestation

@  Applicant Information Signature below indicates knowledge and understanding of laws, regulations and forms listed above. Animal Control Supervisor® is responsible for
- employees being i and i i d forms listed above.

©  Focilfty Information

@  Additional Business Information " Applicant Name Date

@ Types of Animalz Housed SatyaKp } [ 10/07/2024

@ Attestation Save for lat Previous

17. Last is the Confirmation Screen. Store the Application Number for your records, then
click Done to return to the Portal Home Page.

Animal Health: Municipal Pound

Animal Health

© Introduction Confirmation
© Applicant Information Thank you!
©  Facility Information hos beer ful gy
Your Appi

©  Additional Business Information 1f addltional infarmation required, you wil be notified regarding your submission.

You can track th status of this request from "My Application > OngaingNew Applications ~ tab.
©  Types of Animals Housed
©  Attestation
@ conntrmation
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